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RBR STANDING ORDER 01 ï THE COLOURS  

 

As At: Oct 2024 

 

Review Date: Oct 2025 

Amendment:  

 

Sponsor: RSM RBR 

Reference: 

 

 
INTRODUCTION  

 

1. Historically, Colours, Guidons and Standards were used to show the position of the Commander 
and to form rally points.  The Colours of British Regiments became symbolic of the spirit of the 
Regiment and were carried into the battle in the centre of the line, always closely guarded by the 
Ensigns and Escort of a specially chosen Warrant Officer and Non-Commissioned Officer.  Where the 
Colours stood, the Regiment stood, come what may, and if necessary, the last man would be expected 
to give his life to keep them from the enemy.  The last occasion on which Colours were carried into 
action was at Laings Nek in 1881 during the first Boer War.  The Colours were those of the 58th Foot 
(Northamptonshire) who now form part of our affiliated Regiment, The Royal Anglian Regiment. 
 

ORDERS FOR THE COLOURS OF THE ROYAL BERMUDA REGIMENT 

 

2. The following conduct and procedures are to be followed when having any involvement with the 
Colours of The Royal Bermuda Regiment: 
 

a. The Colours symbolise the deeds and traditions of the Bermuda Militia Artillery, the 
Bermuda Volunteer Rifle Corps and the Bermuda Rifles.  They are to be treated with the 
greatest respect at all times. 
 

b. The Colours are to be stored and secured in the Armoury.  When Orders are given for 
them to be carried on parade, the Officers detailed to carry them (Ensigns) are to personally 
supervise their transportation. 
 

c. When uncasing the Colours, the Ensigns are to be assisted by the Drum Major, or the 
Senior Escort if not accompanied by the Band. 
 

d. When the Colours are uncased, all ranks in uniform are to salute them when passing 
them. If not in uniform, all ranks are to brace the body when passing them. 
 

e. On return from a parade, the Ensigns are to ensure that the Colours are properly cared for 
and, if wet, they are dried before being cased. 
 

f. Any damage to the Colours is to be reported to the Adjutant immediately. 
 

g. The Colours and cases will be in the charge of the Regimental Sergeant Major. 
 

h. The Regimental Sergeant Major is to identify and detail a Warrant Officer as Senior Escort 
to the Colours on each occasion that the Colours are to be carried on parade. 
 



i. The Regimental Colours belts are to be stored in the Armoury and are only be used when 
the Colours are on parade. 
 

j. For any rehearsal or practice, only the Practice Colours and Practice Belts are to be used. 
 

k. The Colours (or Practice Colours) are not to be carried whilst in civilian dress. Care 
must be taken to maintain the significance of both. 
 

l. All repairs required to be made to the Colours must be sanctioned by the Commanding 
Officer, and special care must be taken by the Quartermaster to ensure that correct procedures 
are carried out. 
 

 

 

  



RBR STANDING ORDER 02 ï MARCHES 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RBR Band Officer 

Reference: 

 

 

INTRODUCTION  

 

1. The term óRegimental Marchô refers to both the quick steps march (called ôBermudaô) and the 
slow march as adopted by the Royal Bermuda Regiment as its marches of honour.  The marches will 
be differentiated by the terms Quick March (Bermuda) and Royal Bermuda Regiment Slow March as 
necessary. 
 

ORDERS FOR THE REGIMENTAL MARCH OF THE ROYAL BERMUDA REGIMENT 

 

2. The following conduct and procedures are to be observed when the Regimental Marches are to 
be played at any function or parade: 
 

a. The Quick March (Bermuda) is to be played at the conclusion of any RBR sponsored 
programme at which the Band and Corps of Drums are performing, unless the RBR Band 
Officer determines that it is more appropriate to play the Royal Bermuda Regiment Slow March 
on that particular occasion (Exceptions to playing either march shall be those ceremonial 
parades with a prescribed format).  This custom may be extended to those occasions that may 
not be sponsored by the Regiment, but deemed appropriate by the RBR Band Officer.   
 

b. Either the Quick March (Bermuda) or the Royal Bermuda Regiment Slow March shall be 
played when the RBR troops are marching past on a parade and when any part of the Regiment 
enters the camp accompanied by the Band and Corps of Drums. 
 

c. If either of the Royal Bermuda Regiment Marches are played on the march, all ranks shall 
stand to attention, without any word of command, and remain so until the conclusion of the 
piece.   
 

d. If either of the Royal Bermuda Regiment Marches are played in camp, all troops on parade 
will be called to attention and any remaining soldiers and officers, whether in uniform or civilian 
clothes, shall stand to attention and remain so until the conclusion of the piece. 
 

 

  



RBR STANDING ORDER 03 ï COMMANDING OFFICER 

  
As At:  Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  Sponsor: His/Her Excellency, the 

Governor of Bermuda 

Reference: 

 

 

INTRODUCTION 

 

1. The Commanding Officer is the senior serving Military Officer within Bermuda. They are 
responsible for all aspects of the Regiment, except where specifically exempted by order of the 
Defence Act or Governor, as Commander-in-Chief. Implicit obedience and loyal support will therefore 
be given to them by all ranks. 
 

COMMANDING OFFICER STANDING ORDERS AND DUTIES 

 

2. The Commanding Officer is to: 
 

a. Ensure adequate training and readiness of the Regiment for deployment on operations, 
both within Bermuda and overseas. 
 

b. Be responsible for all matters that affect the organisation, strength and equipment of the 
Regiment, within the funds allocated to meet the priorities given. 
 

c. Be responsible for the general conduct, turnout, fitness, discipline and security of the 

Regiment. 

 

e. Be responsible for the maintenance, repair and security of Warwick Camp and its property, 
in conjunction with the Minister of Public Works. 
 

f. Be responsible for maintaining the high standard of drill, turnout and musical excellence of 
the Regimental Band and Corps of Drums. 
 

g. Discuss, with the Defence Board, all policy matters concerning recruitment, training, the 
expenditure of public funds and public relations.   
 

h. Advise the Promotions Board (a sub-committee of the Defence Board) on the commission 
or promotion of any Officer, or promotions of senior non-commissioned ranks to Warrant Officer. 
 

i. Advise on annual estimates, budget controls and financial matters. 
 

j. Be responsible for establishment, recruitment and manpower within the Regiment. 
 

k. Responsible for all RBR Pay and associated matters. 
 

l. Responsible for ensuring the procurement of equipment and other material. 
 

m. Responsible for all RBR Accommodation and works services. 



 

n. Carry out any other Lawful Order as instructed by His/Her Excellency, the Governor of 
Bermuda. 
 

o. Complete and pass all RBR MATTs every training year. 
 

3. His/Her Excellency, the Governor of Bermuda, will appoint the Commanding Officer for a period 
not less than two years and no more than three years.  The Governor may grant one or more 
extensions (minimum one year, maximum three years), but no Officer may command for more than a 
total of five years. 
 

  



RBR STANDING ORDER 04 ï THE REGIMENTAL SECOND-IN-COMMAND 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 

 

1. The Regimental Second-in-Command is the senior Major in the Regiment and in the absence of 
the Commanding Officer they will assume command responsibilities. Whilst in Command, the Second-
in-Command must fully understand and assume the responsibilities of the Commanding Officer, 
particularly those with regards to training, operations and discipline. 
 

REGIMENTAL SECOND-IN-COMMAND STANDING ORDERS AND DUTIES 

 

2. The Regimental Second-in-Command is to: 
 

a. Assist the Commanding Officer in the general supervision of the Regiment and identify any 
irregularities or concerns that either they or others may express. 
 

b. Assist the Commanding Officer with the administration of the Regiment. 
 

c. Be responsible to the Commanding Officer for the discipline and standards of the senior 
officers (Majors) and be actively involved in the general training of all officers. 
 

d. Be the Senior Duty Officer on operations and exercises (both within Bermuda and 
overseas). 
 

e. Whilst in Command of the Regiment, carry out the policies laid down by the Commanding 
Officer. (This does not extend to making any promotions or appointments, or making any 
amendments or additions to Standing Orders without the approval of the Commanding Officer). 
 

f. Assume the appointment of President of the Mess Committee (PMC) for the Officersô 
Mess, and Band President. 
 

g. Carry out any other Lawful Order as instructed by the Commanding Officer. 
 

h. Complete and pass all RBR MATTs every training year. 
 

  



RBR STANDING ORDER 05 ï EXECUTIVE OFFICER 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RBR CO 

Reference: 

 

 

 

INTRODUCTION 

 

1. The Executive Officer is to be a minimum of substantive Major prior to employment. Traditionally 
the Executive Officer has been an ex Full-Time Officer in the British Army, whom retired less than 3 
years prior to assuming the Executive Officer position.  
 

2. The Executive Officer is the senior on-island military advisor. 
 

EXECUTIVE OFFICER STANDING ORDERS AND DUTIES 

 

3. The Executive Officer is to: 

 

a. Act as the primary advisor to the Commanding Officer on all matters regarding operations, 

training, security and long-term planning. 

 

b. Provide advice to His/Her Excellency the Governor of Bermuda and the Deputy Governor 

in the capacity of British Military Representative (BRITMILREP). 

 

c. Act as Regimental operations officer on operations and training exercises. 
 

d. Co-ordinate all aspects of overseas courses, attachments and training opportunities for 

Regimental personnel. 

 

e. Co-ordinate visits by external troops training in Bermuda and external instructors running 

or assisting with in-country training. 

 

f. Assist with the planning and running of Joint Service training and development of Joint 

Service doctrine and procedures. 

 

g. Plan and run the annual Regimental Overseas Training Camp/Exercise. 

 

h. Act as Unit Budget Manager for overseas courses and attachments and for the annual 

Overseas Training Camp/Exercise. 

 

i. Administer United Kingdom seconded personnelôs Military Secretariat responsibilities, all 
pay and allowance matters and movements to/from Bermuda. 
 

j. Carry out any other Lawful Order as instructed by the Commanding Officer. 
 



k. Complete and pass all RBR MATTs every training year. 
 

4. In line with Governorôs Orders (1993), the Executive Officer is under the command of the 

Commanding Officer of the Royal Bermuda Regiment.  The Executive Officer will exercise powers of 

command over those members of the Royal Bermuda Regiment junior to them in rank or seniority 

(with the exception of the Regimental Second-in-Command), or who are placed under their command.  

When acting with the authority of the Commanding Officer, the Executive Officer has seniority 

commensurate with that authority. 

 

5. The terms of reference for the appointment state that the Executive Officer will form part of the 

normal military chain of command in Bermuda, which leads to the Governor as Commander-in-Chief.  

The Executive Officer will not be subject to operational direction from Government House, 

communication of an operational nature will be between the Governor, Deputy Governor and 

Commanding Officer.  Without prejudice to that arrangement, the Executive Officer will, as the Senior 

British Officer in Bermuda, be expected to communicate freely and openly with Government House 

across the spectrum of military and security issues. 

 
 



RBR STANDING ORDER 06 ï REGIMENTAL ADMINISTRATIVE OFFICER (RAO) 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 
 
1. The Regimental Administrative Officer (RAO) is the Accounting Officer for the Royal 
Bermuda Regiment and is responsible to the Commanding Officer for the accuracy of Finances 
within the Regiment. The RAO performs all duties that were previously conducted under the 
position of Paymaster.  
 
RAO STANDING ORDERS AND DUTIES 
 
2. The RAO is to: 
 

a. Be responsible for the preparation and submission of the annual Defence 
Departmentôs Financial Budget. 
 
b. Manage and ensure compliance to Governmentôs Financial Instructions for all funds 
approved for the annual Defence Departmentôs Financial Budget.  
 
c. Accompany the Minister and Commanding Officer to the Annual Budget Debate. Be 
prepared to provide subject matter expertise to answer any questions regarding the RBR 
budget that are directed to the Minister. 
 
c. Reconcile and account for all payments for materiel and services rendered by soldiers 
and suppliers, both locally and overseas. 
 
d. Ensure that the FTS submit and administer payments accurately for all Camp Pay, 
Bounty Pay and Embodiment Pay. 
 
e. Provide administrative support to The Defence Exemption Tribunal and The Defence 
Medical Board (for Medical Exemption cases). 
 
f. Provide required reports and documentation for the Commanding Officer in 
preparation for annual submissions to the Defence Board, the Governor and the 
Government.  
 
g. Advise the Commanding Officer on amendments and changes in policies and 
legislation. 
 
h. Manage the training of Regimental Clerical Staff and Defence Department supporting 
staff. 
 



i. Conduct and lead the annual Administrative Inspection/Audit to ensure that all 
departments and offices within the Regiment are in compliance with all related Standing 
Orders and Government Financial Instructions that deal with the following: 

 
1) The proper handling of cash. 
 
2) The proper administration and documentation to support the payment of all 
Bounty Pay. 
 
3) The proper administration and documentation to support the payment of 
Performance Awards. 
 
4) The proper administration and documentation to support the payment of Re-
engagement Bonuses. 
 
5) The proper administration and documentation to support the payment of all 
Camp Pay. 
 
6) The proper administration process for the payment of Company fines. 

 
j. Complete and pass all RBR MATTs every training year. 

 



RBR STANDING ORDER 07 ï ADJUTANT 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 
INTRODUCTION 
 
1. The Adjutant is the Commanding Officerôs personal staff officer with special 
responsibilities for the administration and discipline of both Soldiers and Officers.  The Adjutant 
is responsible for the issuing of Orders to the Regiment from the Commanding Officer (such as 
Part One Orders), therefore any Orders will be considered as coming from the Commanding 
Officer and must be followed accordingly. 
 
ADJUTANT STANDING ORDERS AND DUTIES 
 
2. The Adjutant is to: 
 

a. Prepare and distribute Regimental Part One Orders and Standing Orders on behalf 
of the Commanding Officer. 
 
b. Act as the main point of contact for any Ceremonies and Parades including 
attending any Ceremonial Committee meetings, as required. 
 
c. Be responsible for the Discipline and Standards of Officers (Captain and below), and 
for all members of the Full Time Staff. 
 
d. Liaise with Employers regarding the availability of Regimental personnel to attend 
annual camps and training opportunities. 
 
e. Be available to represent Regimental personnel that are in receipt of civil court 
actions. The Adjutant is to be fully aware of the details of the charges and be prepared to 
provide a character statement for the soldier/officer involved, if relevant and beneficial. 
 
f. Be responsible for monitoring the Establishment and manpower planning figures 
and liaising with the RCMO and RSM to ensure adequate levels are maintained. 
 
g. Conduct the administration for the Promotions, Appointments and Confidential 
Reports processes. The Adjutant is responsible for ensuring all reports are conducted 
within stipulated time frames and any failures to adhere to these timings are 
communicated to the Commanding Officer for investigation. 
 
h. Maintain an up-to-date Staff list, including details of the seniority order for all 
personnel. 
 



i. Act as the gatekeeper for any correspondence that is being sent to any external 
agency on behalf of the Regiment. This includes vetting it for appropriate content and 
ensuring all Defence Writing conventions have been adhered to. 
 
j. Be prepared to support the Public Relations Officer (PRO) and deputise in cases 
where the PRO is unavailable. 
 
k. Bring to the notice of the Commanding Officer any irregularities or deviations, by 
companies or specific individuals, from Standing Orders or customs that they may 
observe. 
 
l. Be prepared to act as the principal Watchkeeper (based in the Regimental 
Operations Room) during operations or Embodiments. 
 
m. Complete and pass all RBR MATTs every training year. 

 

 



RBR STANDING ORDER 08 ï THE QUARTERMASTER 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 
 
1. The Quartermaster (QM) is responsible to the Commanding Officer for all matters dealing 
with the G4 Administration of the Regiment. The QM is also responsible for the organisation, 
training, operational preparedness and general efficiency of their Company.  
 
QUARTERMASTER STANDING ORDERS AND DUTIES 
 
2. The Quartermaster is to: 
 

a. Advise the Commanding Officer on all policy matters appropriate to the Logistics 
Company. 
 
b. Conduct all QM Company Commander duties, as detailed in Standing Order No 10. 
 
c. Arrange the purchase of all necessary fuel and light requirements of the RBR.   
 
d. Submit bills to recover any charges for the accommodation, feeding and ancillary 
charges incurred from visiting detachments at Warwick Camp. 
 
e. Be accountable for the procurement, indenting, and accounting for all items of 
stores, and will ensure that all stores are complete to scale and serviceable. 
 
f. Maintain the following ledgers (AFB183): 

 
1) Accommodation 
 
2) Band Instruments 
 
3) Clothing and Equipment 
 
4) Rations 
 
5) Unit Armourerôs Tools and Spares 
 
6) Weapons and Instruments 
 
7) Married Quarters 
 
8) Ammunition 



9) Transport 
 
10) Signals Equipment 

 
g. Be responsible for the care and maintenance of all accommodation allocated to the 
Regiment. The QM will carry out periodic inspections and report any damage or loss to the 
Commanding Officer. 
 
h. Be responsible for the taking over of all accommodation to be occupied by the 
Regiment and assessing/ recording all damages and deficiencies attributed to the 
companies and Departments within the Regiment. 
 
i. Clothing and Equipment. Issue all ranks with clothing and equipment according to 
the scale laid down in Standing Orders. All issued clothing and equipment is to be 
recorded on AF1157 (Clothing & Equipment Record) and must include a signature from 
the individual(s). All unserviceable stores are to be brought to the attention of the 
Commanding Officer, who will appoint a Board of Officers to investigate.  Disposals will be 
carried out in accordance with the Boardôs recommendations. 
 
j. Be responsible for any laundry, tailoring or dry-cleaning requirements of the 
Regiment, within the restrictions of the annual cost center. 
 
k. Repayment. Be responsible for raising charges to individuals for losses and/or 
damage through unfair wear and tear to issued clothing or equipment. The QM is 
responsible for ensuring all monies received for replacement is recorded and handed over 
to the Paymaster, receipts are to be held. 
 
l. Ammunition. Be responsible for indenting and accounting for all ammunition, 
explosives and pyrotechnics used by the Regiment. 
 
m. Band Instruments. Ensure all Band Instruments are taken on charge and signed 
over to the Director of Music or Band Officer.  The Director of Music or Band Officer is 
responsible for obtaining the signature of individuals with instruments on charge to them. 
 
n. Rations. Ensure all Rations for consumption during annual camp and weekend 
training periods are purchased locally.  Invoices for stores and rations bought locally, 
together with Government Purchase Orders and statements, are to be sent to the 
Paymaster for payment. 
 
o. Stores Held on Charge by Companies. Ensure duplicate AFB183s are completed 
and kept by both Companies and the QMs Department. The QM is to hold a record of all 
stores held on charge. 
 
p. Weapons. Ensure all Weapons and stores held on charge are recorded on an 
AFB183.  The registered numbers and makes are to be held by both the FTIs and the 
QMs Department.  The Orderly Officer is to carry out periodic inspections for cleanliness 
and numbers held on charge, as part of the Orderly Officer Duty (as per Standing Order 
42 and Standing Order 45). 
 
q. Ensure the speedy repair and return of arms, instruments and technical equipment 
requiring attention. 



 
r. Hygiene. Be responsible for hygiene, sanitation and water duties within the 
Regiment. 
 
s. Training. Be responsible for the training of the CQMSs to carry out their duties in 
the Regiment. 
 
t. Complete and pass all RBR MATTs every training year. 

 
 
 



RBR STANDING ORDER 09 ï THE REGIMENTAL CAREERS MANANGEMENT OFFICER 

(RCMO) 

 
As At: Oct 2024 

 
Review Date: 31 Oct 2025 

Amendment:  
 

Sponsor: 
CO RBR 

Reference: 
 

 

INTRODUCTION 
 
1. The Regimental Careers Management Officer (RCMO) is the RBR lead on recruitment 
and retention within the Regiment. They are responsible for ensuring the RBR has adequate 
manning to fulfil their standing duties within Bermuda and overseas. They are also responsible 
for the management of the careers of all soldiers and NCOs within the Regiment, to fully utilize 
their talents and ensure they are promoted in line with their capabilities. 
 
RCMO STANDING ORDERS AND DUTIES 
 
2. The RCMO is to: 
 

a. Provide the secretariat function to the internal Promotion Boards and Grading & 
Shading conferences, providing advice and support as required. 
 
b. Manage the movement of soldiers on assignment, attachments, and courses. They 
are to provide a workable plan when manning shortages require that some positions are 
temporarily not filled. 
 
c. Maintain an accurate and up to date record of personnel qualifications (both Military 
and Civilian qualifications). 
 
d. Manage the assigned Personal Identification (PIDs) Numbers. Cross reference PIDs 
with the RSMôs óUnit Strengthô returns. They are to provide an accurate report on Unit 
manning to the Commanding Officer, when requested. 
 
e. Advise the Commanding Officer and Chain of Command on soldier Career 
Management policy, including internal board procedures. They are to highlight relevant 
issues and concerns pertaining to individual soldiers, as soon as possible. 
 
f. Conduct career counselling, provide professional and personal development 
guidance and support to soldiers as required. Where they do not feel they are adequately 
qualified to answer a query, they are to signpost the individual to a person or resource that 
may be able to assist. 
 
g. Be responsible for recruiting initiatives and target settings (in conjunction with the 
Adjutant). 
 



h. Establish and monitor career progression pipelines with manning control points on 
ranks and appointments. They are to establish and monitor career plots for soldiers that 
are sustainable and that provide significant benefit to the Regiment. 
 
i. Be responsible for the identification and facilitation of development opportunities for 
FTS. This includes education and training courses, as well as less formal opportunities 
such as attachments or conference participation. 
 
j. Be responsible for the continuous improvement of the RBR appraisal process. This 
includes providing guidance on report writing and accurate grading of individuals. 
 
k. Complete and pass all RBR MATTs every training year. 
 
l. Lead and manage the RBR Learning Credits in accordance with Standing Order 
124. 



RBR STANDING ORDER 10 ï THE COMPANY COMMANDER 

 

As At: Oct 2024 

 

Review Date: Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 
 
1. The Company Commander is directly responsible to the Commanding Officer for the 
organisation, training, operational preparedness, administration and general efficiency of their 
Company. The Company Commander will command their Company in barracks, on training and 
on operations, in accordance with the Commanding Officerôs instructions and directives and is 
to ensure that the Company is prepared for its operational role at all times. 
 
2. Whilst there are currently 4 different Company Command positions within the Regiment 
(OC A Company, OC C Company, OC HQ Coy and OC Logistics Company), each with a 
different focus and area of expertise, this Standing Order will detail the generic Orders for 
Company Command.  
 
COMPANY COMMANDER STANDING ORDERS AND DUTIES 
 
3. The Company Commander is to: 
 

a. Exercise control and guidance through their officers, warrant officer(s) and NCOs. 
Company Commanders are to delegate tasks and responsibilities to their subordinates, 
where appropriate, but will remain accountable to the Commanding Officer for all tasks 
and responsibilities within their portfolio. If any key appointment within the Company is 
vacant, the Company Commander is to ensure that the duties specific to that role are 
covered by another member or members of the Company. 

 
b. Be responsible for the well-being of all troops under their command. 
 
c. Be responsible for any arms, ammunition, stores and equipment issued by the 
Regiment for use by their Company. 
 
d. Ensure that all Company books, records and documents are maintained correctly 
and neatly and that the information is kept up-to-date.  In particular, they are to make sure 
that Company Drills Records are accurately maintained and that confidential reports are 
completed annually.  They are to ensue all Staff-in-Confidence or other sensitive material 
is stored correctly and securely. 
 
e. Ensure that any financial returns or bids are submitted within specified timelines. 
 
f. Ensure that any cash or foreign currency is kept securely, properly accounted for 
and disposed of, in accordance with the RAOôs direction.  
 



g. Be responsible for the personal standards and turnout of their Company.  They are 
to ensure that they correctly maintain all equipment and accommodations provided for 
Company use and carry out regular inspections to identify any damages or deficiencies. 
 
h. Act as the career manager for all Cpls and below within their Company and assist 
the RCMO in the management of the careers of Sgts and above, including attendance on 
promotional courses. They must also mentor and develop the platoon commanders and 
2IC of their Company. 
 
i. Be responsible for enforcing the discipline of their Company (in line with their 
delegated powers) in accordance with the Defence Act.  Any award of disciplinary 
sanctions issued are to be complied with, as though they had been awarded by the 
Commanding Officer directly. 
 
j. Ensure that efficient communication channels are established between the 
Company HQ and all within their command. They must ensure that all necessary 
information is passed to all intended recipients by means of Company Detail or by the 
issue of verbal orders.  A record of such instructions is to be maintained. 
 
k. Inform the Commanding Officer of any temporary absence of themselves from duty 
(either planned absence or emergency absence), either locally or due to overseas travel. 
If planned absence, they are to inform the Commanding Officer in writing to enable 
responsibilities to be re-allocated, if necessary. Ordinarily the Company Commander will 
be deputized by the Company 2IC (as the next most senior Officer in the Company). 
 
l. Confirm the accuracy of any Company accounts before assuming or 
relinquishing command of the Company. They are to scrutinize all accounts, records, 
documents or holdings of equipment and accommodation on charge to the Company.  
They are to satisfy themselves that the soldiersô personal equipment and clothing is 
aligned to the issue scale and being properly maintained.  The incoming Company 
Commander is to sign both copies of the AFB183 (Quartermaster and Company copies). 
They are also to produce a certificate detailing any deficiencies or comments, signed by 
both Commanders and submit it to the Commanding Officer.  The handover / takeover 
responsibilities will be documented and included in periodic Administration Inspections. 
 
m. Ensure that all Annual Reports within the Company are completed accurately and 
fully, prior to the submission deadline. If report writing training is required for the Company 
Staff, the Company Commander is to arrange that training with the RCMO. As the senior 
member of staff within the Company, the Company Commander is responsible for 
ensuring that every member of staff receives an Annual Report that truly reflects their 
performance for the reporting year. The Company Commander will be held accountable 
for any late Annual Report submissions. 
 
n. Respond to any Commanding Officerôs requests for information within specified 
timelines. Any deadline extension is to be agreed prior to the existing deadline. 
 
o. Complete and pass all RBR MATTs every training year. 
 



RBR STANDING ORDER 11 ï THE DIRECTOR OF MUSIC 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 
 
1. The Director of Music is the Officer Commanding the RBR Band and Corps of Drums and 
has responsibility for establishing and maintaining policy for the effective and efficient 
administration and control of the subunit. 
 
2. The Director of Music is directly responsible to the Commanding Officer for the 
organisation, training, operational readiness, administration, and general efficiency of the Band 
and Corps of Drums. 
 
DIRECTOR OF MUSIC STANDING ORDERS AND DUTIES 
 
3. The Director of Music is to: 
 

a. Operate in accordance with Standing Order Number 10ðCompany Commander. 
 
b. Ensure the highest possible standard of musical performance and standard of drill 
within the Band and Corps of Drums. 
 
c. Develop Band Musical Capacity and Capability.  They are to manage and supervise 
the instruction music theory and practice to all musicians. 
 
d. Coordinate RBR Band support to any RBR Community Engagement, Development, 
and Recruiting activities.  
 
e. Be responsible for the care and management of all RBR musical instruments and 
accessories, the cataloguing and orderly management of the music library, and the 
maintenance of efficient operation of the Band. They are to conduct kit inspections 
regularly to ensure any damages or un-serviceable equipment are identified, recorded, 
and repairs/replacement scheduled. Where required, he/she shall raise charges to 
individuals for damage to RBR band equipment and accessories deemed not to be the 
product of ordinary wear and tear. 
 
f. Be responsible for the morale, welfare, and discipline of the Band. 
 
g. Serve on the Ceremonials Committee, along with the Adjutant and Regimental 
Sergeant Major, to confirm the military musical capabilities in support of the Government 
of Bermuda.  
 
h. Complete and pass all RBR MATTs every training year.



RBR STANDING ORDER 12 ï THE REGIMENTAL MEDICAL OFFICER 

 

As At: Sep 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 
 
1. The Regimental Medical Officers are to be Commissioned Officers within the RBR that are 
qualified to Practice Medicine within Bermuda. They will support the Commanding Officer by 
providing professional medical support to training, exercises and overseas camps. 
 
REGIMENTAL MEDICAL OFFICER STANDING ORDERS AND DUTIES 
 
2. The Regimental Medical Officer (RMO) is to: 
 

a. Provide medical attention to any member of the Regiment that is reported to be ósick 
or injuredô whilst on duty and in camp. 
 
b.  Conduct health inspections of the troops to identify any issues that may impact the 
operational capability of an individual or formed unit. 
 
c. Examine and screen all potential recruits, prior to enlistment. 
 
d. Provide advice to the Commanding Officer and Company Commanders on all 
matters regarding adequate hygiene and sanitation of the unit. 
 
e. Ensure all members of the Regiment are recorded in their correct medical category. 
For those not in Medical Category 1 (as per Governorôs Orders 1993), the RMO is to 
arrange for re-examination, where appropriate, or provide a future action plan to the 
Commanding Officer for those members of the Regiment unable to reach Medical 
Category 1. Only the RMO can recommend a Medical Discharge to the Commanding 
Officer, which must be presented as a written recommendation and recorded in the 
individuals P-file irrespective of the final decision. 
 
f. Provide Basic First Aid training to the Regiment or individual units, when requested. 
 
g. Ensure all cooks and food handlers are correctly trained on hygiene matters and 
safe food handling prior to assuming any appointment within the Regimental Kitchen or 
Deployed Field Kitchen. 
 
h. Oversee all medical documentation that is processed by the MI Room. 
 
i. Fulfill all other responsibilities and duties of a Specialist Officer. 
 
j. As a Specialist Officer, the RMO is not required to complete MATTs but is strongly 
encouraged to do so. 



RBR STANDING ORDER 13 ï RBR COASTGUARD COMMANDER 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 
 
1. The RBR Coastguard Commander is the lead for all RBR Maritime capabilities. They are 
responsible for the good order, discipline, welfare and administration of the Coastguard Unit, 
which has responsibility for enforcing applicable law in Bermudaôs territorial waters, search and 
rescue, responding to disasters and environmental protection.   
 
RBR COASTGUARD COMMANDER STANDING ORDERS AND DUTIES 
 
2. The RBR Coastguard Commander is to: 
 

a. Be responsible for the scheduling and conduct of all RBR Coastguard patrols within 
Bermudaôs Territorial Waters. This includes: 

 
1) Ensuring a timely and adequate response to Man Made and Natural Disasters. 
 
2) Providing Marine Environmental Protection. 
 
3) Conducting Search and Rescue operations when required. 
 
4) Assisting with Port Security. 
 
5) Assisting other Government Agencies and International Partners with Drug 
Interdiction. 

 
b. Be responsible for the Career Management of all RBR Coastguard personnel (both 
full-time and part-time), including ensuring all MS responsibilities are completed on time. 
 
c. Be responsible for the creation and updating of RBR Coastguard Standard 
Operating Procedures. 
 
d. Liaise regularly with other Government Agencies (such as HMS Customs, BPS, 
Marine and Ports, Environmental Protection, Bermuda Radio), to ensure a continued 
interoperable capability is maintained. 
 
e. Be responsible for the RBR Coastguard Budget, including the production of 
Business cases for new capabilities.  
 
f. Be responsible for all RBR equipment and procurement strategy for maintenance 
and replacement. 



 
g. Be responsible for all RBR Coastguard training, identifying future capability 
requirements and sourcing/ bidding for course places (both internally and externally). 
 
h. Be responsible for the activation of the RBR Coastguard Operations Room during 
emergencies, including ensuring adequate manning and real time reporting to the RBR 
Operations Room. 
 
i. Be responsible for ensuring all Mandatory Annual Training is completed by all 
members of the RBR Coastguard. This includes the MATTs and any additional 
requirements that are required by the specific role of the RBR Coastguard, such as BPS 
training and any Swim Test requirements. 

 
 

 

 

 

 



RBR STANDING ORDER 14 ï TRAINING OFFICER 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 

 

1. The Training Officer is responsible for the budget, planning and coordination of all RBR 
training in accordance with the Training Policy identified by the Commanding Officer.  They are 
to report directly to the Commanding Officer on all training matters.   
 

TRAINING OFFICER STANDING ORDERS AND DUTIES 

 

2. The Training Officer is to: 
 

a. Be responsible for the planning and programming of the training year calendar, 
including the publishing of training events in the Regimental Forecast of Events. 
 

b. Be responsible for the annual updating of RBR Regimental Policy and Standing 
Orders that they are allocated by the RBR Adjutant, to ensure the Staff Work remains 
current. They are to return confirmation that the Training related Policy and Standing 
Orders have been updated (where required) by 31 October every year. 
 

c. Be responsible for organizing and assuring the Regimental training demonstrations. 
 

d. Produce the Exercise Instructions (and associated Staff Work) for all Regimental 
training, exercises and camps (excluding the OTX), and provide supervision of Company 
training and exercises. 
 

e. Be responsible for the development of internal courses and cadres. 
 

f. Ensure all Regimental training resources are developed and kept up to date. 
 

g. Be responsible for the allocation and monitoring of all training ammunition. 
 

h. Ensure clearance is obtained for the use of public areas by the Regiment for training 
purposes, and ensure the public are made aware prior to the training. 
 

i. Be responsible for the continuous development of RBR training standards, tests and 
internal qualifications. 
 

j. Be responsible for the production and development of pre-overseas course training 
packages. 
 



k. Act as the Regimental lead for adventurous training and sporting opportunities. 
 

l. Be a member of the RHQ staff (Watch-Keeper) during operations.  
 

m. Complete and pass all RBR MATTs every training year. 
 



RBR STANDING ORDER 15 ï RBR COASTGUARD SECOND IN COMMAND 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RBR Coastguard Commander 

Reference: 

 

 

INTRODUCTION 

 

1. The RBR Coastguard Second-in-Command shall work in support of the RBR Coastguard 
Commander to ensure good order, discipline, welfare and the effective administration of the 
RBR Coastguard.  They are authorised to deputise for the Coastguard Commander when 
required, which should be recorded on Regimental Part One orders.   
 

RBR COASTGUARD SECOND IN COMMAND STANDING ORDERS AND DUTIES 

 

2. The RBR Coastguard Second in Command is to: 
 

a. Be responsible for maintaining the unit operational manning at all times. This 
includes the authority to back fill with reserve Coastguard personnel, when required. 
 

b. Assist in Community Engagement, Development and Education initiatives to 
promote the positive work of the RBR Coastguard. 
 

c. Produce routine and bespoke reports of RBR Coastguard activity and distribute as 
required. 
 

d. Act as the Investigations Officer for all RBR Coastguard investigations. They shall 
be responsible for the correct preparation and submission of files for prosecution and shall 
support any investigations being conducted by other Government Agencies, as required. 
 

e. Be responsible for the care and management of all RBR Coastguard boats and 

equipment held by the unit.   

 

f. Assist in the development of the RBR Coastguard professional capability. 
 

g. Manage the welfare and discipline of the RBR Coastguard personnel, both full-time 
and part-time. 
 

h. Be prepared to conduct any other duties that are assigned to the RBR Coastguard 
Commander, whilst deputising for the position. 
 

i. Complete and pass all RBR MATTs every training year. 
 



RBR STANDING ORDER 16 ï THE COMPANY SECOND-IN-COMMAND 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 
 
1. The Company Second-in-Command (or Coy 2IC) is the administrative and training 
planning officer for the Company.  He/she is responsible to the Officer Commanding the 
Company and him/her in the overall running of the Company.  The Coy 2IC will act under the 
direction of the Company Commander and will bring to their notice every irregularity. 
 
COMPANY SECOND-IN-COMMAND STANDING ORDERS AND DUTIES 
 
2. The Company Second-in-Command is to: 
 

a. Deputize for the Company Commander in their absence (as the next most senior 
Officer in the Company) and must be sufficiently conversant with the state of the Company 
to be able to take over command without notice. 
 
b. Exercise himself/herself as the immediate reporting officer for Company 
Headquarter personnel. 
 
c. Oversee and assure the administration of the Company.  In barracks they are to 
plan, coordinate, and write all Company training programmes as directed by the Company 
Commander and to ensure accordance with the Commanding Officerôs missions and 
tasks. 
 
d. Be responsible for and is to ensure accurate accounting for soldier attendance, pay 
submissions, and compensations inclusive of accounting for bonuses and other eligibilities 
for remuneration. 
 
e. Oversee the running of the Company Headquarters when deployed on exercise or 
operations. They are to ensure the swift processing and distribution of information to the 
Company staff, platoons and, if necessary, upwards to Regimental Headquarters.  
 
f. Produce timely and accurate routine reports and returns to Regimental HQ.   
 
g. Hold ultimate responsibility for the state and reporting of Company Stores and is to 
work in conjunction with the CSM, CQMS, and FTI to ensure that demands for the 
Companyôs Combat Service Support requirements are accurate and sufficiently 
anticipated. He/She is to produce monthly Stores reports to the Company Commander. 
 
h. Be conversant with the contents of Standing Order No 10 ï The Company 
Commander. 



 
i. Complete and pass all RBR MATTs every training year. 



RBR STANDING ORDER 17 ï PLATOON COMMANDER 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 
INTRODUCTION 
 
1. The Platoon Commander is responsible for the welfare, management, and administration 
of all soldiers in the platoon.  He/she is responsible to the Company Commander and is also 
accountable for the training and discipline of the platoon.  It is their duty to ensure that all tasks 
allocated to their platoon are correctly completed in a timely manner. 
 
2. Whilst there are currently 7 Platoons within the Royal Bermuda Regiment (for the purpose 
of Standing Order 11, the RBR Band will be classed as a platoon), each with a different focus 
and area of expertise, this Standing Order will detail the generic Orders for any Platoon 
Commander.  
 
PLATOON COMMANDER STANDING ORDERS AND DUTIES 
 
3. The Platoon Commander is to: 
 

a. Be current and competent in platoon training techniques, tactics and administration 
including platoon battle procedure, in line with the Company Commanderôs intent. 
 
b. Be present for all platoon training. If unavailable, they are to deputize a suitable 
individual but will remain accountable for all training and activities conducted. 
 
c. Ensure that their platoon is trained and prepared for deployment or tasking at all 
times. 
 
d. Ensure they have an accurate platoon nominal roll (covering all ranks in the platoon) 
and have personal knowledge of all personnel within the nominal roll. The Platoon 
Commander is to be able to comment on the character and qualifications of all members 
of their platoon when asked by their Company Commander (including any welfare 
concerns or personal problems/issues). 
 
e. Ensure a high standard of discipline and morale is maintained at all times. Any 
concerns or suggestions to improve discipline or morale are to be raised via the Company 
chain of command. 
 
f. Be responsible for the maintenance and serviceability of all arms and equipment on 
charge to their platoon.  
 



g. Regularly conduct kit inspections, paying particular attention to the fitting of clothing 
and equipment. They are also to ensure a high standard of personal hygiene is 
maintained. 
 
h. Lead by example, setting an exemplary standard in fitness, professional knowledge 
and personal carriage, bearing, and turnout. 
 
i. Complete and pass all RBR MATTs every training year. 



RBR STANDING ORDER 18 ï THE REGIMENTAL SIGNALS OFFICER 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 
 
1. The Regimental Signals Officer is responsible for the training, efficiency and discipline of 
the Signals Platoon.  They are the subject matter experts on all signals and communication 
equipment held by the RBR and are to advise the Commanding Officer on itsô deployment 
accordingly.  
 
REGIMENTAL SIGNALS OFFICER STANDING ORDERS AND DUTIES 
 
2. The Regimental Signals Officer is to: 
 

a. Be responsible for setting up and maintaining an efficient radio net, including the 
issue of written instructions, whilst in training, on exercise or deployed.  
 
b. Ensure that the Signals Platoon is fully manned by competent and qualified 
individuals. They are to inform the Commanding Officer and RCMO of any potential 
vacancies as soon as they are identified. The Signals Platoon many will remain a priority 
fill for the Regiment. 
 
c. Be responsible for the continuous training of all ranks in voice procedure and signals 
equipment use, as required. 
 
d. Be responsible for the maintenance and serviceability of all stores and equipment on 
charge to their platoon. They are to hold regular inspections of all stores and equipment 
and report any losses or breakages, and where appropriate raise charges to individuals 
for non-accidental damage. All radios are to be repaired as a priority and a repair book, 
showing all completed repairs, to be maintained and produced on request. 
 
e. Complete and pass all RBR MATTs every training year. 
 

 



 

 

RBR STANDING ORDER 19 ï THE AIDE-DE-CAMP TO THE GOVERNOR 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  Sponsor: His/ Her Excellency, The 

Governor of Bermuda 

Reference: 

 

 

INTRODUCTION 
 
1. The Aide-de-Camp (ADC) is the Governorôs personal staff officer and is tasked directly by 
the Governor in the normal course of their duties. 
 
2. The ADC shall work in support of the Governor for the good order, welfare and 
administration of the Department of Governor & Staff. 
 
3. The ADC is regarded as a seconded member of Full Time Staff for the purposes of the 
scheduling of meetings, events, training and courses, except where it conflicts with the points 
specifically noted below. 
 
ADC STANDING ORDERS AND DUTIES 
 
4. The ADC is seconded to Government House on a full-time basis and is to:  
 

a. Be responsible for the execution of all requisite duties as Head of Department and 
Accounting Officer for the Department of Governor & Staff, in accordance with 
Government of Bermuda Financial Instructions, inclusive of departmental performance 
appraisals and performance related discipline in consultation with the Department of 
Employee & Organisational Development. 
 
b. Be responsible for the close protection of the Governor, working closely with the 
Bermuda Police Service to organise and provide security as required. 
 
c. Be responsible for the immediate oversight of the Bermuda Police Service static 
guard staff; relaying any issues pertaining to performance of the BPS guard staff to their 
chain of command. 
 
d. Be responsible for the maintenance of the security of Government House Grounds 
and associated residences. 
 
e. Be responsible for the management of the Department of Governor & Staff, 
including responsibility for the budget development process and budget performance 
monitoring for operational expenditure, capital acquisition expenditure, and capital 
development expenditure. 
 
f. Be responsible for the planning and supervision, as appropriate, of all ceremonial 
and official functions where the Governor is to be in attendance including sitting on the 
Ceremonials Committee. 



 

 

 
g. Be responsible for the scheduling of transportation for the Department of Governor 
& Staff and all vehicles under the management of the Department. 
 
h. Be responsible for the facilitation of all communication between the Governor and 
Regimental Headquarters.  Liaise with other government agencies as appropriate. 
 
i. Conduct any other duties normally carried out by an Officer of the Royal Bermuda 
Regiment, as agreed by the Governor. 
 
j. Complete and pass all RBR MATTs every training year. 
 

 
 



 

 

RBR STANDING ORDER 20 ï PERSONAL STAFF OFFICER 

 

As At: Oct 2024 

 

Review Date: Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 
 
1. The Personal Staff Officer is the Commanding Officerôs Staff officer in the absence of a 
Full Time Adjutant. 
 
PERSONAL STAFF OFFICER STANDING ORDERS AND DUTIES 
 
2. The Personal Staff Officer (PSO) is to: 
 

a. Assist with the issuance of the Regimental Part One Orders and Standing Orders. 
 
b. Assist with the administration of all RBR Ceremonies and Parades. 
 
c. Assist the Adjutant in liaising with Employers regarding the availability of Regimental 
personnel to attend annual camps and training opportunities. 
 
d. Be prepared to represent Regimental personnel that are in receipt of civil court 
actions. The PSO is to be fully aware of the details of the charges and be prepared to 
provide a character statement for the soldier/officer involved, if relevant and beneficial. 
 
e. Support the Adjutant in the administration for the Promotions, Appointments and 
Confidential Reports process within the RBR. 
 
f. Maintain an up-to-date Staff list, including details of the seniority order for all 
personnel. 
 
g. Act as the gatekeeper for any correspondence that is being sent to any external 
agency on behalf of the Regiment. This includes vetting it for appropriate content and 
ensuring all Defence Writing conventions have been adhered to. 
 
h. Be prepared to support the Public Relations Officer (PRO) and deputise in cases 
where the PRO is unavailable. 
 
i. Manage the Commanding Officerôs diary as necessary. 
 
j. Support and lead on any Special Projects assigned by the Commanding Officer.  
 
k. Deliver lessons to new recruits or existing soldiers, on behalf of the Adjutant and 
RHQ.  
 



 

 

l. Assume Public Relations responsibilities in cases where the PRO and Adjutant are 
unavailable or as tasked by the PRO or Commanding Officer. 
 
m. Be prepared to act as the principal Watchkeeper (based in the Regimental 
Operations Room) during operations or Embodiments. 
 
n. Complete and pass all RBR MATTs every training year. 
 



 

 

RBR STANDING ORDER 22 ï DUTIES OF COMMISSIONED OFFICERS 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 

 

1. A Commissioned Officer is any individual within the RBR that has successfully completed 
all mandatory training requirements for a Commission (such as the Commissioning Course 
(short) at the Royal Military Academy Sandhurst) and has been awarded a Commission by 
His/Her Excellency, the Governor of Bermuda.  
 
2. On being awarded a Governorôs Commission, every officer is to make themselves 
thoroughly conversant with these Regimental Standing Orders and Regimental Policy. 
 
COMMISSIONED OFFICER STANDING ORDERS AND DUTIES 
 
3. All Commissioned Officers, regardless of Rank, are to:  
 

a. Uphold the dignity of their rank, and the traditions of the Regiment, showing loyalty 
and obedience to the chain of command.  They must adopt towards their subordinates 
such methods of command and treatment that will ensure respect for authority and foster 
the feelings of self-respect and personal honour essential to military efficiency. 
 
b. Ensure that good order and the rules and discipline of the Regiment are maintained, 
at all times (whether in uniform or not). It is an officersô duty to notice, repress and report 
any negligence or impropriety of conduct on the part of soldiers or other officers, whether 
on or off duty, in or out of camp, irrespective of which company they belong to. The RBR 
Officers must display a mindset of ñdoing the right thing, on a difficult day, when no-one is 
watchingò, strong leadership, even when they are not being observed. 
 
c. Be responsible for the training, morale and discipline of the soldiers under their 
command, charge, and look after their welfare in general.  Any complaints or grievances 
reported to them, must be recorded and investigated without prejudice (as per Standing 
Order 66 Service Complaints) and specified timescales for responses adhered to. 
 
d. Strictly adhere to Standing Order 69 Dress Regulations, ensuring they are always in 
the correct order of dress whilst on duty. 
 
e. Ensure they are punctual in their attendance at all duties and parades. 
Commissioned Officers should always observe the ó5 Minutes beforeô principle (whereby 
you should always aim to arrive 5 minutes before a parade timing to ensure punctuality). 
 
f. Observe the correct paying of compliments to all senior officers, saluting before 
addressing them on duty or on parade. All Commissioned Officers must also return the 



 

 

salutes of junior officers and other ranks in a timely and professional manner. Any failure 
by any rank to observe the correct paying of compliments is to be addressed as soon as 
possible and re-education provided where needed. 
 
g. When not on parade, but in uniform, officers under field rank will salute officers of 
field rank at their first meeting of the day.  In addition subaltern officers will salute all Field 
Officers and the Adjutant at their first meeting of the day. All ranks are to salute the 
Commanding Officer and Second-in-Command at all times. 
 
h. Attend and support all Regimental activities, where possible. 
 
i. Complete and pass all RBR MATTs every training year. All physical MATTs are to be 
completed to the best of the individualsô ability ï Officers should not just aim to do the 
minimum required to pass, they are to provide the benchmark for others to try to achieve. 
 

 



 

 

RBR STANDING ORDER 23 ï THE REGIMENTAL SERGEANT MAJOR 
 

As At: Sep 2022 Review Date: 31 Oct 2024 

Amendment:  Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION  
 
1. The Regimental Sergeant Major (RSM) is the senior Warrant Officer of the Regiment, and 
therefore the Senior Soldier within the RBR. Whilst conducting official duties, the RSM 
represents the Regiment on behalf of the Commanding Officer. 
 
2. The RSM will receive his orders and direction from the Commanding Officer and will work 
in conjunction with the Adjutant on the maintenance of administration, discipline and ensuring a 
high level drill within the Regiment.  The RSM is responsible for the drill and duties of all NCOs 
and is to ensure that they are thoroughly conversant with their responsibilities. 
 
3. All other Warrant Officers (WOs), Non-Commissioned Officers (NCOs) and private 
soldiers in the Regiment will stand to attention and address the RSM as ñSir/ ñMaôamò.  Officers, 
irrespective of rank, are to address them as ñMr  or Mrsé.ò or RSM. 
 
RSM STANDING ORDERS AND DUTIES 
 
4. The RSM is to: 
 

a. Provide general supervision over the training of junior Officers in all aspects of their 
in-barrack and ceremonial drill. 
 
b. Provide the Commanding Officer with advice and guidance on all matters 
concerning discipline, behaviour and deportment within the Regiment (mainly focused on 
WOs, NCOs and private soldiers).  
 
c. Be responsible for the scheduling and standard of Regimental Duties for WOs, 
SNCOs and JNCOs.  
 
d. Be responsible for maintaining accurate Regimental Seniority Rolls for the WOs, 
SNCOs and JNCOs.  
 
e. Be responsible for the accurate running of all PRI accounts.  The RSM is to be one 
of the signatories for these accounts, along with the Commanding Officer, RAO and 
Adjutant.  
 
f. Be responsible for the organisation, administration, discipline and finances of the 
Warrant Officersô and Sergeantsô Mess.  The RSM is to be a signatory on this account 
along with two senior Warrant Officers.  
 



 

 

g. Supervise the Corporalsô Mess and be responsible for its general tone, good order, 
discipline and finances.  The RSM is to be a signatory on this account along with two 
senior Warrant Officers.  
 
h. Report any irregularities in connection with either Mess to the Commanding Officer.  
They are to also make any suggestions for the improvement and efficiency of either mess. 
 
i. Be responsible for the accurate recording and maintenance of parade states during 
camp and for monthly returns to ensure that an accurate figure on the strength of the 
Regiment is always available. 
 
j. Be responsible to the Adjutant for the training, discipline and supervision of the 
Regimental Police. 

 



 

 

RBR STANDING ORDER 24 ï THE SERGEANT MAJOR INSTRUCTOR (SMI) 

 

As At: Oct 2024 

 

Review Date: 31 October 2025 

Amendment:  

 

Sponsor: CO 

Reference: 

 

 

INTRODUCTION 

 

1. The Sergeant Major Instructor (SMI) is responsible for Assurance of the RBRôs Training 
System. They will provide SME advice on all training opportunities and activities and will report 
directly to the Commanding Officer regarding any Training Assurance observations and 
feedback. 
 
SMI STANDING ORDERS AND DUTIES 
 
2. The SMI is to: 
 

a. Be responsible for the analysis, design and delivery of training within the RBR. The 
SMI is responsible for directing the Training Warrant Officer and Training Wing Instructors 
and holds delegated authority for all training matters from the Training Officer.  
 
b. Act as the Regimental SME on the Defence Systems Approach to Training (DSAT) 
process. The SMI is to apply the process where applicable and identify to the 
Commanding Officer where compliance is not possible. 
 
c. Perform 1st Party Audits of training by conducting Internal and External Validations 
and assist in the coordination and preparation for 2nd and 3rd Party Audits. 
 
d. Provide training advice, solutions and opportunities for Continuous Improvement 
within the Regiment. 
 
e. Train and implement the Safe System of Training within the Regiment. The SMI is to 
act as the Training Safety Officer, when required, and ensure other members of the 
Regiment are qualified to assume this role. 
 
f. Assist the TO with the organisation and delivery of Collective Training events, such 
as Exercises, Tactical Exercises Without Troops (TEWT) and Study Days. 
 
g. Be responsible for preparing RBR students for attending overseas courses, such as 
Platoon Commanders Battle Course, Platoon Sergeants Battle Course and the RMAS 
Commissioning Course. The SMI is to provide pre-course preparatory training and inform 
the Commanding Officer if any individual is not adequately prepared to attend. 
 
h. Coordinate and manage all aspects of overseas courses, attachments and training 
opportunities for Regiment personnel, in conjunction with the XO (Standing Order 05). 
 



 

 

3. Ranges. With regards to Ranges, the SMI is to: 
 

a. Be responsible for the booking of all RBR ranges, both in Bermuda and overseas. 
 
b. Ensure that the Commanding Officer provides written authorisation for the use of 
RBR any Range by any other military unit, police or civilian organisation. Once permission 
is granted, the SMI is to ensure that the organisations concerned are familiar with, and 
adhere to, the necessary Range Orders and Safety Instructions. 
 
c. Ensure that Range Standing Orders are kept up-to-date for all Ranges and are 
strictly adhered to by all users. 
 
d. Periodically inspect all Ranges to ensure they are adequately maintained, kept clean 
and remain safe. The SMI is to ensure that Range Clearance Certificates are to be 
produced, completed and submitted, in accordance with Standing Orders 
 
e. Ensure that Targets are properly stored, maintained and issued. 

 
4. Ammunition. With regards to ammunition, the SMI is to: 

 
a. Be responsible for the monitoring, maintenance and allocation of all training 
ammunition.  
 
b. Liaise with the TO and QM to establish and publish the annual training ammunition 
allocation. 
 
c. Ensure that ammunition requirements for local and overseas training have been 
properly indented for, within agreed timelines. The SMI is also to liaise with the QM for the 
confirmation and procurement of their transportation requirements. 

 
d. Record all ammunition incidents and accidents in accordance to Pamphlet 21 -
Training Regulations, Infantry Weapons Systems. 

 
5. In the event of Embodiment for operations, the SMI will normally assume the role of a 
Liaison Officer to the EMO with the TO, and deploy to COMOPS. They are to be prepared to 
undertake any other operational tasks, as directed by the CO / TO.



 

 

RBR STANDING ORDER 25 ï BANDMASTER/ BAND DEVELOPMENT OFFICER 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 
 
1. The Bandmaster/ Band Development Officer is the Officer in Command of the RBR Band. 
They are responsible for establishing and maintaining policy for the effective and efficient 
administration and control of the Band and Corps of Drums. 
 
2. The Bandmaster/ Band Development Officer is directly responsible to the Director of 
Music (or Commanding Officer in the absence of a Director of Music) for the organisation, 
training, operational preparedness, administration and general efficiency of the Band and Corps 
of Drums. 
 
BANDMASTER/ BAND DEVELOPMENT OFFICER STANDING ORDERS AND DUTIES 
 
3. The Bandmaster/ Band Development Officer is to: 
 

a. Command the band at the tactical level, assisting with command of the Band 
Platoon on operations. 
 
b. Be responsible for the Band involvement in Community Engagement, Development, 
and Recruiting activities. 
 
c. Be responsible for the development of Band Musical Capacity and Capability. They 
are to manage and supervise the instruction of the theory of music and applied music to 
all NCOs and members of the Band Company. 
 
d. Be responsible for the care and management of the instruments, the cataloguing of 
the music library, and for the maintenance of the Band property. 
 
e. Manage the welfare and discipline of the Band. 
 
f. Be able to demonstrate knowledge of the BDA music fraternity, education system, 
the workings of BDA Government, and demonstrate the soft skills to be able to engage 
effectively with external stakeholders and to motivate soldiers. 
 
g. Be well versed in music notation software, basic understanding of music production, 
music library management, conducting, and advanced music instruction in theory and 
performance. 
 
h. Be the Reporting Officer for the Drum Major, Drum Sgt, Reeds Sgt, and Brass Sgt. 
 



 

 

i. Complete and pass all RBR MATTs every training year. 



 

 

RBR STANDING ORDER 26 ï THE REGIMENTAL QUARTERMASTER SERGEANT 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: QM 

Reference: 

 

 

INTRODUCTION 

 

1. The Regimental Quartermaster Sergeant is the most senior Warrant Officer within the 
Quartermasterôs department, and is the Second in Command of the Quartermaster Company (in 
the absence of the part time Quartermaster Tech). 
 
REGIMENTAL QUARTERMASTER SERGEANT STANDING ORDERS AND DUTIES 

 
2. The Regimental Quartermaster Sergeant (RQMS) is to: 
 

a. Be responsible to the Quartermaster (QM) for the discipline of the Company. The 
RQMS is to keep the QM constantly informed of the atmosphere prevailing, and of all 
events affecting the efficiency and welfare of personnel within the Logistics Company. 
 

b. Liaise with the RSM to keep them informed of all matters within Logistics Company 
affecting the discipline and general welfare of the Regiment. 
 

c. Assist the QM in maintaining the following ledgers (AFB183): 
 

1) Accommodation 
 

2) Band Instruments 
 

3) Clothing and Equipment 
 

4) Rations 
 

5) Unit Armourerôs Tools and Spares 
 

6) Weapons and Instruments 
 

7) Married Quarters 
 

8) Ammunition 
 

9) Transport 
 

10) Signals Equipment 
 



 

 

d. Ensure that the orders for the safe custody of arms and ammunition are carried out. 
 

e. Be responsible for the issue of the Company Detail. The RQMS is to maintain a 
record of all orders issued and will ensure that Detail is posted on the Company Notice 
Board as early as possible. 
 

f. Deputize for the QM, in their absence and sign all required correspondence and 
returns. 
 

g. Complete and pass all RBR MATTs every training year. 



 

 

RBR STANDING ORDER 27 ï THE MOTOR TRANSPORT WARRANT OFFICER  

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: QM 

Reference: 

 

 

INTRODUCTION 

 

1. The Motor Transport Warrant Officer (MTWO) is the Motor Transport SME within the 
Regiment. They are responsible for the maintenance and allocation of all land based transport 
owned and on loan to the Regiment. They report directly to the QM. 
 

MTWO STANDING ORDERS AND DUTIES 

 

2. The MTWO is to: 
 

a. Be responsible for the maintenance and care of all road vehicles on charge to the 
RBR. 
 

b. Be responsible for the maintenance and general upkeep of the emergency 
generators on charge to the RBR. 
 

c. Maintain an accurate and up to date record of drivers that are authorised to operate 
RBR land based vehicles (this include to reassessment of re-enlisting soldiers who have 
been out of the Regiment for 6 months or more). The MTWO is the lead examiner of 
potential military drivers and is responsible for the issuing of RBR Service Driving 
Licences. The MTWO is to regularly liaise with the RSM to ensure they are aware of any 
individual who has had their civilian licence withdrawn by the Bermuda Magistrates Court 
(so they can remove the individual from the authorised driver list). 
 

d. Be responsible for the upkeep of all road vehicle documentation and the Vehicle 
Document Holders. 
 

e. Maintain accurate records of all petrol, oil and lubricants (POL) consumed by the 
land based vehicles and boats operated by the RBR. 
 

f. Ensure quarterly vehicle inspections are conducted and recorded, including details 
of any work carried out. 
 

g. Investigate all accidents and damage to vehicles, and ensure the accurate and 
timely completion of Accident Reports (by the vehicle operator) for submission to the 
Commanding Officer via the Regimental Sergeant Major (RSM). 
 

h. Be responsible for the care of all tools, stores and equipment issued to the Motor 
Transport department. 



 

 

i. Be responsible for the sourcing and indenting for all transport that cannot be 
provided within current RBR resources. The MTWO is to liaise with the Adjutant if civilian 
drivers are required, so funding can be authorised.   
 

j. Be responsible for the conduct, bearing, turnout and administration of all Motor 
Transport sub-unit drivers.   
 

k. Ensure the Commanding Officer (via the RSM) is informed of any infringement in the 
use of RBR transport. 

 



 

 

RBR STANDING ORDER 28 ï THE CHIEF CLERK 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RAO 

Reference: 

 

 

INTRODUCTION 

 

1. The Chief Clerk is the Senior Non-Commissioned Clerk within the RBR. They are directly 
responsible to the Adjutant/ RAO for the efficient organisation and running of the Orderly Room. 
 

CHIEF CLERK STANDING ORDERS AND DUTIES 

 

2. The Chief Clerk is to: 
 

a. Process the handling of all incoming mail in accordance with the following rules: 
 

1) Mail addressed to individuals by name, departments or bearing óprivacyô 

markings, e.g. óPersonal for Adjutantô, must be passed unopened to the respective 

person or department. 

 

2) Other privacy marked mail, e.g. óIn Confidenceô or mail security classified 

óConfidentialô or above is to be passed to the Adjutant or Staff Officer for initial 

action.  Classified mail is never to be left unsecured. 

 

3) All other mail to be opened, placed on appropriate files, date stamped, flagged 

for action and brought forward to the Adjutant or, in his absence, the Staff Officer for 

initial action.  Mail for which there is no suitable file should be put in a float file 

before being passed to the Adjutant. 

 

b. Clearance of RHQ Officersô OUT trays twice daily and the actioning of instructions 
as necessary.  Action flags are to be removed from correspondence once instructions 
have been completed. 
 

c. Act as the Primary typist for all correspondence that is to be classified as 
óConfidentialô or above and those bearing privacy markings.  They are to be the Secondary 
typist for all correspondence classified óRestrictedô or below. 
 

d. Ensure the RHQ phone-line is constantly manned during office hours and be 
prepared to cover reception and the phone-line, when necessary. 
 

e. Ensure the security of all documents classified below óConfidentialô (all documents 
classified as óConfidentialô and above are to be held by the Executive Officer. 
 



 

 

f. Be responsible for detailing the Duty Driver for mail delivery/collection.  This includes 
control of the key for the Post Office Box in Hamilton. 
 

g. Be responsible for the maintenance of Regimental Archives, Holding Company and 
personal document files. Ensuring that they are handled in accordance with their 
classification. 
 

h. Be responsible for the control, maintenance and replacement of office equipment 
and demand for new items, including the maintenance of stationery stocks.  
 

i. Be responsible for the maintenance of the RHQ filing system, including the updating 
and archiving of óout-of-dateô documents and files. 
 

j. Be responsible for the preparation and updating of the Regimental Staff List, 
Distribution List and Regimental Telephone Directory. 
 

k. Be responsible for the preparation and distribution of unit Part One Orders, when 
required. 
 

l. Act as the clerical and administrative SME for all RBR Companies and other 
regimental departments. 
 

m. Be prepared to conduct any other tasks, as directed by the Adjutant or RAO. 
 



 

 

RBR STANDING ORDER 29 ï THE TRAINING WARRANT OFFICER 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 
 
1. The Training Warrant Officer (TWO) is responsible for the planning and coordination of 
training in accordance with the Commanding Officerôs Training Directive.  They work under, and 
report to, the Training Officer (TO), who holds executive authority in all training matters. 
 
TRAINING WARRANT OFFICER STANDING ORDERS AND DUTIES 
 
2. The TWO is to: 
 

a. Monitor Company training, syllabus and standards on behalf of the TO.  They are to 
ensure that a high standard of training is maintained, and bring to the attention of the TO 
any irregularities that cannot be dealt with between them and the Companyôs Full-Time 
Instructors. 
 
b. Assist the TO with the organising and running of Regimental training events, such as 
Exercises, TEWTs, Study Days. 
 
c. Assist the TO, XO and Adjt with the programming and delivery of any Potential 
Officer training cadres (including any preparatory work that may be required). 
 
d. Assist with the RBR Junior Leaders training, as required. 
 
e. Assist with the programming and delivery of the annual RBR Recruit Camps, NCOsô 
Cadre and any other key training events as identified by the Commanding Officer, TO, SMI 
or XO.    
 
f. Coordinate and prepare the overseas training staff, as necessary. 
 
g. Be responsible for the procurement, storage and issue of all RBR training supplies, 
including any updates that may be issued. 
 
h. Be responsible for the procurement, storage and issue of all operational and training 
maps, including the control of their issue when they contain any sensitive information. 
 
i. Be responsible for providing pre-course preparation training for personnel attending 
overseas courses, ensuring that óentry standardsô are met prior to deploying. 
 
j. Be responsible for the allocation of training areas, ranges and the RBR assault 
course. 



 

 

 
k. Deputize for the TO as the Training Safety Officer, when required. They are to be 
responsible for ensuring that all training is conducted as safely as possible, whilst still 
providing training benefit for all exercising troops. 
 
l. Assist the TO in ensuring that Regimental Standing Orders (relating to Training 
Areas, Ranges and Ammunition), Standing Operational Procedures (SOPs), Aide-
Memoirs, Key Point (KP) Instructions and other Regimental operational and training 
publications are properly maintained, amended and distributed. They are to archive out of 
date publications to ensure they are removed from circulation to exercising troops. 

 
3. Ranges. With regards to all RBR run Ranges, the TWO is to: 
 

a. Be responsible for the booking of all Ranges. 
 
b. Ensure that the CO authorises, in writing, the use of any Range by any other military 
unit, police or civilian organisation.  Once permission is granted, they are to ensure that 
the organisations concerned is familiar and compliant with the necessary Range Orders 
and Safety Instructions. 
 
c. Ensure that all Range Standing Orders are kept up-to-date and available to units 
using the Ranges. If they observe any unit not complying with the Range Standing Orders, 
they are to stop the range and investigate the reason for any failure to follow Standing 
Orders. 
 
d. Periodically inspect the Ranges to ensure they are kept clean and safe. They are to 
ensure Range Clearance Certificates are produced and accurately completed, in 
accordance with Standing Orders. 
 
e. Ensure that Targets are properly stored, maintained and issued. 

 
4. Ammunition. With regards to ammunition, the TWO is to: 
 

a. Be responsible for the monitoring, maintenance and allocation of all operational 
ammunition.  They are to inspect all operational ammunition every 3 months and report 
any discrepancies to the TO. 
 
b. Liaise with the TO and QM to establish and publish the annual training ammunition 
allocation. 
 
c. Ensure that ammunition requirements for local and overseas training have been 
properly indented for, within agreed timelines. 
 
d. Ensure that declaration forms are returned to the Ammunition Bunker with all 
salvaged brass, and ensure that correct range and training area clearance procedures are 
observed, particularly in respect of discarded pyrotechnics. 
 
e. Assume the role of Training Safety Officer when required. The TWO will be 
responsible for coordinating firepower and safety demonstrations, with particular emphasis 
on the safe use of blank ammunition and pyrotechnics. 

 



 

 

5. Operations. With regards to Operations, the TWO is to: 
 

a. Assume the role of Operations Warrant Officer (in the event of Embodiment for 
operations), and deploy to COMOPS. The TWO must also be prepared to undertake other 
operational tasks as directed by the CO or XO (Operations Officer). 

 



 

 

RBR STANDING ORDER 30 ï DRUM MAJOR 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  Sponsor: Director of Music (or Band 

Development Officer in their 

absence) 

Reference: 

 

 

INTRODUCTION 

 

1. The Drum Major is considered the senior Non-Commissioned Officer whilst on Parade 
(unless the RSM is present). They are to be addressed as ñDrum Majorò, irrespective of their 
substantive rank (the Drum Major can be an NCO rather than a Warrant Officer, if an individual 
is appointed as such). 
 

DRUM MAJOR STANDING ORDERS AND DUTIES 

 

2. The Drum Major is to: 
 

a. Be responsible for the musical instruction, discipline, drill and turnout of the Corps of 
Drums, and for the care and condition of their instruments. They are to report any 
deficiencies immediately to the Bandmaster/ Band Development Officer.  
 

b. Be responsible for the accuracy and precision of the cadences and drum calls and is 
to ensure that they are played at the correct tempo. 
 

c. Give all words of command to the Band and Corps of Drums, when on Parade. 
 

d. Maintain control of the Regimental Mace and the Regimental Colours Belt. They are 
to be responsible for the cleaning of the Mace and the maintenance and upkeep of the 
Regimental Colours Belt. 
 

e. Assist the Ensigns in the uncasing and casing of The Colours on ceremonial 
parades. 



 

 

RBR STANDING ORDER 31 ï COMPANY SERGEANT MAJOR 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 

 

1. The Company Sergeant Major (CSM) is the senior soldier within the Company and are to 
be addressed as ñSir/ Maôamò by all NCOs and soldiers. The CSM is directly responsible to their 
Company Commander for the discipline, administration and general efficiency of their Company.  
 

2. Whilst there are currently 3 different CSM positions within the Regiment (CSM A 
Company, CSM C Company and CSM HQ Company), each with a different focus and area of 
expertise, this Standing Order will detail the generic Orders for CSMs.  
 

CSM STANDING ORDERS AND DUTIES 

 

3. The CSM is to: 
 

a. Be responsible to their Company Commander for the discipline of the Company.  
The CSM is to keep the Company Commander informed of the morale of the Company, 
and of any events that may affect the efficiency and welfare of the Company. 
 

b. Report any matters within his Company that may affect the discipline and general 
welfare of the Regiment, to the RSM as soon as possible. 
 

c. Mentor all NCOs and soldiers within their Company, by providing advice, guidance 
and encouragement, to help them to achieve their potential. 
 

d. Be responsible for the turnout of every NCO and soldier within their Company, both 
on and off parade.  They are also responsible for teaching and enforcing a high standard 
of drill within the Company. 
 

e. Conduct barrack room inspections daily during annual camps to ensure that 
everything is hygienic and clean, and that all kit and equipment signed out to individuals 
are clean, prepared for future use and stored correctly. 
 

f. Ensure that NCOs follow the correct procedure when enforcing the Discipline 
Standing Order. They are to address and report any abuse of authority to the RSM, 
irrespective of rank. 
 

g. Scrutinise all alleged charges to individuals, prior to placing them on Orders parade. 
The CSM is to be satisfied that the charge is reasonable, all necessary evidence is 
available, all paperwork is completed and those attending Orders are dressed correctly. 



 

 

Once Orders have taken place, the CSM is to ensure the Minor Offence Report is created 
from BRIMS and accurately recorded in the Minor Offences Book. 
 
h. Assist the Company Commander in the instruction of the Company in all forms of 
training, paying particular attention to Weapon Training and Ranges.  The CSM is 
responsible for all ammunition and pyrotechnics, and is to return all unexpended rounds 
and empty casings to the QM.  
 
i. Ensure that the Orders for the Safe Custody of Arms and Ammunition are adhered 
to. 
 
j. Supervise the instruction of drill to all NCOs and soldiers within the Company and 
will be responsible for any pre-parade inspections that are to be conducted. 
 
k. Be responsible for the issue of the Company Detail (in conjunction with the 
Company FTI). The CSM is to manage the archiving of all historic Company Detail and 
ensure that the new Company Detail is made accessible to all members of the Company 
as early as possible. 
 
l. Be responsible for the timely and accurate submission of all Company returns. 
 
m. Scrutinise all applications for leave from members of the Company before submitting 
them to the Company Commander for final approval. 
 
n. Monitor the quality of soldierôs messing, both in camp and in the field. The CSM is to 
attend meals regularly and work with the CQMS to ensure a high standard of offering is 
maintained. 
 
o. Maintain a record of the deployability status of every member of the Company, 
including Visa requirements, passport expiry dates, medical category and time left to 
serve. 
 
p. Maintain an Injury Report Book to record all injuries sustained whilst on duty with the 
RBR, and report them to the Company Commander. The CSM is to work directly with the 
RSM to manage all injury reports and confirm any follow up actions/ requirements. 
 
q. Be responsible for ensuring that all RHQ messaging (such as Part One Orders, First 
Sight File, etc.) is communicated to the Company in an efficient and timely manner. 
 
r. Deputize In the event of there being no Officer of the Company available. In this 
case the CSM has the authority to sign any time critical correspondence and returns 
(whereby waiting for an Officer to sign would not meet reply deadlines). 
 
s. Be responsible for ensuring a suitably qualified SNCO is identified to deputise for 
the CSM, in the event of the CSM being absent from his Company through leave, 
sickness or other commitments. In this case, the CSM is to inform the RSM of who is 
deputising for them. If it is a long term requirement, the Company Commander is to 
approach the Commanding Officer to request Acting Rank, as per RBR Record of Service 
Policy ï Policy 13 óTemporary Promotion Policyô. 



 

 

RBR STANDING ORDER 32 ï THE COMPANY QUARTERMASTER SERGEANT 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 

 

1. The Company Quartermaster Sergeant (CQMS) is directly responsible to his Company 
Commander for the accounting and the safe custody for all bedding, clothing, stores and 
equipment on charge to the Company.  
 

CQMS STANDING ORDERS AND DUTIES 

 

2. The CQMS is to: 
 

a. Be responsible for the accurate record keeping of all Company stores and is to 
ensure that all issued items, whether temporary or permanent, are physically or 
electronically signed to the receiving individual. 
 

b. Be responsible for the receipt and hand-over of all barrack accommodation, fittings, 
furniture and utensils. They are to identify and record all damages and raise appropriate 
charges.  The CQMS is to attend all barrack room inspections and, where possible, 
ensure that any loss or damage is made good as far as possible by the individual 
concerned. 
 
c. Be responsible for the receipt and hand-over of all Company stores, clothing and 
equipment, and is to ensure their correct entry into the Ledger AB183 (which is the 
approved recording tool for stores issued items. 
 

d. Ensure individuals sign for articles that they receive. The CQMS is to attend all 
parades for fitting of clothing and ensure that all ó1157 recordsô are accurate and up-to-
date. 
 

e. Be responsible for submitting the daily ration indent on the proforma provided to the 
QM, 24 hours in advance, whilst on Regimental Annual Camp. The CQMS is to attend 
Breakfast, Lunch and Evening Meals periodically during the camp training period to 
identify and address any issues.  
 
f. Be responsible for conducting a 100% kit check of all members of the company that 
are to be posted, transferred or discharged. 

 
g. Complete and pass all RBR MATTs every training year. 
 

 



 

 

RBR STANDING ORDER 33 ï THE PLATOON SERGEANT 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 

 

1. The Platoon Sergeant is the second in command of the platoon and responsible to the 
Platoon Commander for all discipline, administration and general efficiency within the platoon.  
 
PLATOON SERGEANT STANDING ORDERS AND DUTIES 

 

2. The Platoon Sergeant is to: 
 

a. Conduct inspections of barrack rooms daily to ensure that they remain in good order 
whilst the platoon is in camp. 
 

b. Be responsible for identifying any damage or deficiency of arms, equipment, stores or 
barrack furniture to the Platoon Commander and CQMS. The Platoon Sergeant is to ensure 
that any losses or damages are traced to the individual concerned, and that charges are 
raised accordingly. 
 

c. Supervise the issue/return of all stores and equipment on charge to the platoon and 
ensure that signatures are provided in relevant ledgers or registers. 
 

d. Be responsible for supervising and mentoring the Section Commanders in barracks, 
on parade, and in the field. The Platoon Sergeant is to provide recommendations to the 
CSM with regards to the training of the JNCOs within the Platoon and Company. 
 

e. Assist the Platoon Commander in the maintenance of the Platoon Roll Book. 
 

f. Schedule and administrate any requests from soldiers to see the Company 
Commander. The Platoon Sergeant is to arrange such meetings via the correct chain of 
command, informing both the CSM and Platoon Commander. 
 

g. Assist in the training of the platoon, as directed by the Platoon Commander and 
Training Wing. 
 

h. Liaise closely with the CSM for all matters of welfare, training and administration within 
the Company. 
 

i. Complete and pass all RBR MATTs every training year. 



 

 

RBR STANDING ORDER 34 ï THE FULL TIME INSTRUCTOR 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 

 

1. The Full Time Instructor (FTI) is normally the only member of Company staff that is 
employed on a full-time basis by the Regiment.  They provide a consistent and continuous 
presence within the Company and are responsible for the day-to-day running of the Company, 
when the Part Time staff are not present. 
 

2. The FTIs fall under the RSM for the supervision of their work and duties in a general 
sense, but in particular the administrative duties. For the majority of their other duties, the FTIs 
are to report to the Training Officer for direction.  
 

3. It is important that the system be sufficiently flexible for regimental personnel such as the 
CSM, CQMS and Company Clerks/Storeperson, to take over their correct duties during training.  
It is the FTIôs task to ensure that these key personnel are fully briefed during drill nights and at 
camp of their duties, knowing that at the end of the day or nightôs training, these duties will 
largely revert back to the FTI. 
 

FTI STANDING ORDERS AND DUTIES 

 

4. The FTI is to: 
 

a. Keep their Company Commander informed of all activities that affecting their 
Company, including the welfare of their soldiers.  
 

b. Assume responsibility for the day-to-day administration of the Company, as the 
senior rank on duty. Whilst the Company Commander remains accountable for the 
Company, they are to delegate a measure of this responsibility to the Company FTI, to 
ensure Company events are correctly planned and executed. 
 

c. Provide assistance in the planning and preparation of all Company training activities. 
The FTI must be prepared to take the lead in any training activity that the Company 
Commander delegates to them. 
 

d. Assist the CSM in maintaining the Company Roll Book.   
 

e. Be responsible for the upkeep of personal files, their security within the Company 
offices and whilst in transit between RHQ and the QMôs Department during administrative 
processes. 
 



 

 

f. Be responsible for providing Company Strength Returns to the RSM by the Monday 
preceding COôs Monthly Conference.  They must also ensure that the Regimental Orbat 
Board in the RSMôs office is updated. 
 

g. Be responsible for ensuring the Company óMinor Offences and Finesô books are fully 
up-to-date and presented to the RSM at the end of each week. 
 

h. Be responsible for maintaining the production, storage and security of Weapon and 
ID Cards.  The FTI is to conduct a monthly check and submit a report to CSM on any 
discrepancies or deficiencies. Disciplinary action is to be taken if loss/negligent use has 
occurred. 
 

i. Be responsible for the maintenance of his Company Stores, in conjunction with the 
CQMS and Storeperson.  The FTI is to ensure that the Stores are kept tidy and the 
equipment is maintained in good order.  They are to ensure that the CQMS and 
Storeperson fully understand their duties and that correct accounting and storekeeping 
procedures are followed.  The FTI is also responsible for ensuring the monthly stores 
check is completed and return submitted to the QM confirming the correct holdings and 
identifying any deficiencies. 

 

5. FTIs are to request leave through the RSM, to ensure all essential parades, training 
opportunities or operations have the required scale of Full Time Staff manning. 



 

 

 

RBR STANDING ORDER 35 ï THE ARMOURER 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 

 

1. The Armourer is the Regimental SME with regards to weapon repairs and upgrades. They 
are responsible to the Quartermaster for the day-to-day security of the RBR Armoury and are 
required to be fully conversant with ANNEX B to Standing Order No 111.  
 

ARMOURER STANDING ORDERS AND DUTIES 

 

2. The Armourer is to:  
 

a. Ensure all weapons, swords and ammunition are returned to the Armoury and 
accounted for immediately after all training sessions, rehearsals and parades have 
completed. If a weapon or item of ammunition is not accounted for, the Coy Comd/CSM 
must be informed (as it is the Coy Comd that is responsible for all kit and equipment 
signed out to members of their Company ï this includes weapons and ammunition). If this 
fails to produce the weapon or ammunition, the Adjutant and RSM must be informed 
immediately, who will then report the lost items to the Bermuda Police Service (BPS).  
 

b. Be responsible for the security of the RBR Armoury at all times. They are to ensure 
that only authorised personnel are granted access and, whenever there is no-one 
manning the Armoury, they are to ensure it is fully secured with all internal doors locked, 
the cage locked up, the shutter down and the entry door locked with the alarm armed. All 
layers of security must be followed to declare the Armoury secure when not manned. 
 

c. Be responsible for the maintenance and care of all arms and ammunition within the 
RBR, less the 25 Pound Guns. 
 

d. Be responsible for the training, safety and general welfare of all personnel working 
within the Armoury. 
 

e. Remain up to date with methods of operation to ensure that they are workable, 
effective and are able to improve or maintain efficiency. 
 

f. Liaise with Company Staff to ensure access to weapons when needed. Access to 
the Armoury MUST be requested before Training Programs are confirmed (at least 2 
weeks in advance of the event).  
 

g. Complete and pass all RBR MATTs every training year. 



 

 

 

RBR STANDING ORDER 36 ï WARRANT OFFICERS AND NON-COMMISSIONED OFFICERS 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  

 

Sponsor: RCMO 

Reference: 

 

 

INTRODUCTION 

 

1. A Warrant Officer (WO) and Non-Commissioned Officer (NCO) is a soldier who has been 
promoted to a leadership position within a unit or Regiment. They do not hold a Queenôs/Kingôs 
Commission but are employed in a role that includes Command, Leadership and Management 
responsibilities.   
 

2. An NCOôs rank and seniority within the RBR is according to the dates of their appointment 
or promotion. 
 

3. On being promoted beyond óPrivate soldierô, every WO and NCO is to make themselves 
thoroughly conversant with these Regimental Standing Orders and Regimental Policy. 
 
WARRANT OFFICERS AND NON-COMMISSIONED OFFICERS STANDING ORDERS AND 

DUTIES 

 

4. All WOs and NCOs, regardless of Rank, are to: 
 

a. Uphold the dignity of their rank, and the traditions of the Regiment, showing loyalty 
and obedience to the chain of command.  They must adopt towards their subordinates 
such methods of command and treatment that will ensure respect for authority and foster 
the feelings of self-respect and personal honour essential to military efficiency. 
 

b. Ensure that good order and the rules/ discipline of the Regiment are maintained, at 
all times (whether in uniform or not). WOs and NCOs should set the example for their 
soldiers to follow. The discipline and high standards of the Regiment depends largely upon 
their alertness, skill and perseverance. 
 

c. Address any examples of poor standards within the RBR that they observe. The 
WOs and NCOs must develop a mindset of ñdoing the right thing, on a difficult day, when 
no-one is watchingò. They must display all of the traits of strong leadership, even when 
they are not being observed. 
 

d. Ensure there is no borrowing, lending, gifting or offering of preferential treatment in 
exchange for any type of payment (cash, goods or services) within the RBR. If they 
observe any examples of this behaviour, they are to act upon it as soon as possible and 
ensure it is reported and recorded, in line with RBR Discipline Policy. 



 

 

 

e. Ensure Values and Standards are maintained within the RBR. They are to ensure 
that every Officer, WO and NCO is addressed by their proper title and that appropriate 
complements are followed (such as saluting to Commissioned Officers and other 
appropriate greetings).  
 

f. Use appropriate language at all times. 
 

g. Address any member of the RBR, irrespective of Rank, who is improperly dressed ï 
óthe poor standards you ignore are the standards you are acceptô. 
 

h. Report any Discipline issues to the Chain of Command 
 

i. Refrain from entering the Soldiersô Canteen, or Rank specific areas (such as 
Messes) unless on duty. 
 

j. Ensure they have the ability to record details (including accurate time keeping) 
whilst on duty. 



 

 

 

RBR STANDING ORDER 37 ï FULL TIME STAFF 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  Sponsor: RCMO 

 

Reference: 

 

 

INTRODUCTION 

 

1. The Full Time Staff (FTS) is drawn from current serving (including re-engaged) members 
of the RBR. Terms and Conditions of Service is laid out in individual contractual documentation 
and is specific to the individual and role. The over-riding principles that guide contracts for FTS 
can be found in the Defence Act 1965 (as Amended), Governorôs Orders, and the Employment 
Act. 
 
FULL TIME STAFF STANDING ORDERS AND DUTIES 

 

2. Whilst specific Standing Orders and Duties will be identified in the óAppointments and 
Dutiesô Standing Orders, all Full Time Staff are to: 
 

a. Observe the core working hours of Monday to Friday 0830-1700hrs, including a 
lunch period of 1.5 hours typically taken 1230-1400hrs. These times may vary seasonally, 
any updated core hours are to be identified by the Commanding Officer and published on 
Part One Orders. In addition to the core hours, Additional Parades may be required at 
anytime (possibly with short notice), these include Drill Nights and Company Training 
Weekends.  
 

b. Be prepared to deploy on training courses, exercises and operations for prolonged 
periods of time. Whilst deployed FTS will be entitled to claim all reasonable Travel and 
Subsistence costs (including baggage fees, costs for Visas or permits, meals in transit, 
accommodation costs up to the daily limit if not provided, meal costs up to the daily limit if 
not provided) and Living Overseas Allowance (at the location specific rate). 
 

c. Ensure they are in the correct order of dress at all times. The correct Order of Dress 
is as follows (please see Standing Order 69 for RBR Dress Regulations): 
 

1) Normal Working Hours: Normal Working Dress (Office/Training Dress). 
 

2) Drill Nights and Weekend Training: Uniform (as ordered). 
 

d. Attend all FTS PT sessions within the weekly program (Wednesday 0830-1000hrs 
and Friday 0830-1000hrs). Any member of staff wishing to be excused must submit a 
request to the Commanding Officer, via the Adjutant, prior to the session. Any medical 
exemptions must be submitted with a Doctorôs note, confirming the individual is not able to 
participate and must include dates for re-evaluation or end of restrictions. 



 

 

 

e. Ensure they plan their leave in accordance with the Regimental Calendar and 
Company Training program. FTS are encouraged to take the majority of their Entitled 
Leave Allocation during the Summer and Christmas periods (which are traditionally less 
busy). FTS are to acknowledge that leave can be taken at other times (but the needs of 
the service must come first), but it is their responsibility to ensure that their duties are 
properly handed over to another member of FTS. All leave applications remain subject to 
approval by the Commanding Officer. Under no circumstances is leave to be booked 
(i.e. airfare / hotel) without approval. FTS are to note that, in accordance with SO 78 ï 
Leave Policy, the Regiment will not be liable for any costs incurred by a member of FTS 
(or any member of the Regiment) who is in violation of this policy. Guidance on FTS ótime 
off in lieuô (TOIL) entitlement is provided in SO 78 ï Leave Policy. 
 

f. Submit a Doctorôs note, within 48 hours of the appointment, when absent due to 
sickness (Officers submit to Adjutant, Warrant Officers/NCOs submit to RSM). 
 

g. Submit a written request for permission to undertake secondary employment to the 
Commanding Officer (if they are intending to undertake secondary employment). All 
members of FTS may seek secondary employment, subject to the following criteria: 
 

1) The nature and obligations of this employment must not conflict with their 
duties as members of FTS. In cases where conflicts may unavoidably arise, 
precedence must always be given to Regimental duty over the secondary employer. 
 

2) If a member of Full Time Staff is granted permission to undertake secondary 
employment, it is on the understanding that this permission can be retracted at any 
time, should the Commanding Officer feel that it is having a detrimental effect on the 
individualôs Regimental duties. 
 

3) Conduct considered to be in contradiction with the best interests of the 
Regiment, as a part of secondary employment, shall be grounds for permission to 
be retracted.  
 

4) Conduct as a part of secondary employment that is considered to be in 
violation of the Regiment Service Test (refer to SO 68) may be grounds for dismissal 
from FTS. 
 

h. Complete and pass all RBR MATTs every training year. 



 

 

 

RBR STANDING ORDER 38 ï ROYAL BERMUDA REGIMENT JUNIOR LEADERS 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  Sponsor: RBR RCMO 

 

Reference: 

 

 

INTRODUCTION 

 

1. The Royal Bermuda Regiment (RBR) Junior Leaders is the youth department of the RBR, 
targeted at both males and females between the ages of 12 and 18. The program is designed to 
provide personal and group development activities within a military framework. 
 

2. The aim of the RBR Junior Leaders is to inspire young people to achieve success in life by 
developing a spirit of service to the Monarch, the island and their local community. The program 
seeks to develop the qualities of a good citizen.  
 

3. The RBR Junior Leaders Commandant must be an Officer of the RBR whom has been 
appointed by the Commanding Officer. The Commandant position is rank ranged from Captain 
to Major, and is responsible to the Commanding Officer for all aspects of the RBR Junior 
Leaders Program. The Commandant remains subject to military discipline (as detailed in the 
Defence Act) at all times. 

 

ROYAL BERMUDA REGIMENT JUNIOR LEADERS STANDING ORDERS AND DUTIES 

 

4. The RBR Junior Leaders Directing Staff are to: 
 

a. Provide progressive individual training to foster confidence, self-reliance, initiative, 
loyalty and a sense of service to other people. They should aim to encourage the 
development of personal powers of practical leadership and the ability to work 
successfully as a member of a team. 
 

b. Ensure compliance with all legal and military protocols. Any actions regarding the 
safe system of training must be adhered to when conducting training with RBR Junior 
Leaders. 
 

c. Provide Training Programs to the Training Wing for approval, prior to any activities 
taking place. 
 

d. Signpost any member of the RBR Junior Leaders with an interest in joining the RBR 
(once legally old enough) to the RBR RCMO.  
 

e. Identify potential overseas training opportunities for Junior Leaders and establish 
links with other overseas cadet organisations for reciprocal opportunities. 
 



 

 

f. Identify potential adult instructors to become adult instructor officers / SNCOs within 
the RBR Junior Leaders program (see Annex A for criteria). Potential officers will be 
interviewed by both the Regimental 2IC and the RBR Junior Leaders Commandant to 
assess suitability and will need to attend and pass a Potential Officer Commissioning 
Course run by the RBR before being granted a Governorôs Commission. Potential SNCOs 
will be interviewed by the RBR Junior Leaders Commandant and will be required to pass 
an RBR Potential NCO cadre. Any potential Adult Instructor must undergo and pass 
vetting by the Bermuda Police, prior to appointment. Adult Instructors will be regarded as 
noncombatants and will not be subject to embodiment. 
 

g. Ensure that all Adult Instructors have completed the SCARS training. RBR Junior 
Leaders Commandant is to hold a record of all members of staff that have completed the 
SCARS training, including the date of certification.  
 

h. Ensure that the correct óSafeguarding Childrenô ratios are adhered to. There must be 
at least 1 Adult Instructor to 10 Junior Leader Cadets, with a minimum of 2 staff present. If 
there is a mixed gender group then the supervising staff must consist of at least one male 
and one female. If these ratios are not possible, the RBR Junior Leaders Commandant is 
to apply for a waiver from the RBR Commanding Officer before any training takes place, 
no training is to be conducted without the correct ratios or a waiver being granted. 
 

i. Ensure all RBR Junior Leader Cadets and their legal guardian have signed the 
Junior Leaders registration form (at Annex B). Failure to complete this form will prevent 
individuals from participating in any RBR Junior Leaders activities or events. 
 

j. Be responsible for maintaining discipline and adherence to the Junior Leaders rules 
(Annex C), as Junior Leaders are not bound by the Defence Act or Governorôs Orders. 
Any individual who does not adhere to these rules is to be issued either a verbal or written 
warning. In the event of a serious breach of the rules or consistent non-conformity, the 
individual will be discharged from the RBR Junior Leaders program. 
 

k. Ensure all RBR Junior Leader Cadets, Adult Instructors and RBR Instructors adhere 
to the RBR Dress Regulations, as directed by the Commanding Officer. The RBR Junior 
Leadersô uniform is the same as the RBR but they are to wear their Unit Identification flash 
(Annex D) on their uniform and are to wear a green beret. 

 

5. The RBR Junior Leader Cadets are to: 
 

a. Be aged between 12 and 18 years old (a Junior Leader Cadet will be able to serve 
until the summer camp of the Academic year that they turn 18). 
 

b. Be dressed in issued MTP clothing or approved sports kit whilst on the program. 
Their uniform must include their Unit Identification flash (Annex D) and the Junior Leaders 
Green Beret. RBR Junior Leader Cadets are not permitted to wear any other badges on 
their uniform, unless authorised by the RBR Junior Leaders Commandant. 
 

c. Ensure they have signed the Junior Leaders registration form (at Annex B) prior to 
undertaking any training. 
 



 

 

d. Report any injuries or accidents that occur during training to the RBR Junior Leaders 
Commandant (or Adult Instructor in their absence). 
 

e. Report any issues or complaints to the RBR Junior Leaders Commandant, Adult 
Instructor or any other responsible Adult within the RBR. All complaints are to be recorded 
and reported to the Commanding Officer for investigation. All complaints are to be 
investigated, the RBR Commanding Officer will nominate an individual to conduct the 
investigation and recommend further action, if required. 
. 

 

Annexes: 

 

A Criteria for Bermuda Regiment Junior Leaders Adult Instructors. 

B.  Registration Form for Bermuda Regiment Junior Leaders 

C.  Rules for the Bermuda Regiment Junior Leaders 
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CRITERIA FOR BERMUDA REGIMENT JUNIOR LEADERS ADULT INSTRUCTORS  

 

1. Applicants can be school teachers, serving or former members of the Bermuda Regiment or any 
civilian who possess professional qualifications ideally suited for training teenagers.  
 

2. Must submit completed Adult Instructors application form, at appendix 1. 
 

3. Applicants must pass a Security Vetting through The Bermuda Police Services and The 
Department of Child and Family Services. 
 

4. Must be in good physical health to lead and conduct physically challenging activities. 
 

5. Must pass drug testing. 
 

6. Must be willing to attend weekends and public holidays as required for duty. 
 

7. Prepared to attend annual two week summer camp. 
 

8. Must be able to commit to additional Adult Instructor training locally or overseas. 
 

9. Must be highly motivated and have a genuine interest in helping male and female Junior 
Leaders develop in accordance with the Junior Leaders training syllabus. 
 

10. Must attend  selection interview with Commandant and Second in Command 
 

11. Must successfully satisfy eligibility requirements to receive final approval by the Commanding 
Officer.
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REGISTRATION FORM FOR BERMUDA REGIMENT JUNIOR LEADERS 

 

Dear Parents/Guardians, 

 

1. This cover letter outlines the process of registering your child for the Royal Bermuda Regiment 
Junior Leaders. In order to successfully register your child you must complete each attached form in 
its entirety. The required steps are: 
 

a. Completion of Registration Form. Complete and sign the registration and medical forms.  
Both you and your child are required to sign.  If there are any medical concerns that cannot be 
explained on the medical form please explain on a separate sheet of paper.  You may email the 
form or send via fax: 238-8433, or call 238-1045 to submit a hard copy. When the forms are 
approved, your child will be an official member of the Royal Bermuda Regiment Junior Leaders.  
 

b. Collect Uniform. Call Royal Bermuda Regiment Junior Leaders Office to confirm date and 
time to collect uniform at 595-6666. School uniforms are to be worn to a Drill Night in the event 
that your child has not received a uniform. 
 

c. Attend Training. Come to camp on the next Royal Bermuda Regiment Junior Leaders 
Training Night (Drill Night) 
 

2. In the event you no longer wish for your child to participate in the Royal Bermuda Regiment 
Junior Leaders Programme it is your responsibility to ensure that the issued uniform and equipment 
are returned.  Parents or Guardians will be billed for uniforms and equipment not returned.  If you have 
any questions please contact the Officer Commanding Junior Leaders, Capt G Rayner. 

 

Regards, 

 

[original signed] 

 

G RAYNER 

Capt 

Royal Bermuda Regiment Junior Leaders  
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ROYAL BERMUDA REGIMENT JUNIOR LEADERS REGISTRATION FORM   

 

PLEASE PRINT 

 

DATE:  _____________   

 

SCHOOL:  _________________________________    YEAR:  ________ 

 

SURNAME:  ________________________________________________ 

 

GIVEN NAMES:  _____________________________________________ 

 

D.O.B.  ________________________    GENDER:  ________________ 

 

AGE:    

 

HOME ADDRESS:   

 

__________________________________________________________________________ 

 

              

 

PARISH:  _____________________    POSTAL CODE:  _____________     

 

1. PRIMARY PARENT/GUARDIAN NAME:  ___________________  
 

TEL:  (H) ____________________ (W) ____________________ (C) ___________________ 

 

PRIMARY E-MAIL:  ______________________________________ 

 

2. PARENT/GUARDIAN NAME:  ___________________ 
 

TEL:  (H) ____________________ (W) ____________________ (C) _____________________ 

 

E-MAIL:  ______________________________________ 

 

3. ADDITIONAL EMERGENCY CONTACT:  ___________________ 
 

TEL:  (H) ____________________ (W) ____________________ (C) _____________________ 

 

RELATIONSHIP____________________________ 

 

SWIMMING ABILITY (please tick): 

 

STRONG  AMATEUR  WEAK  NON SWIMMER  

 

CITIZENSHIP: ________________________ 

 

PASSPORT #:  ________________________  EXP DATE:  ____________________ 

 

 

 

Â ÉÉÂ§ÅÑШÉfüEШÂc§Ñ§ 

 

 

 

ÂxE ÉEШÂÅ§éf?EШΠШÂc§Ñ§É 
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ROYAL BERMUDA REGIMENT JUNIOR LEADERS MEDICAL QUESTIONNAIRE 

 

Please answer the following questions: 

 

  YES NO 

1 Have you ever suffered from dizziness, fainting or convulsions?   

2 Have you ever suffered from chronic shortness of breath or asthma?   

3 Have you had a severe digestive problem?   

4 Have you ever had problems with your bones or joints, including breaks and 
recurring disabling backache? 

  

5 Have you ever suffered loss of vision?   

6 Do you wear corrective eye wear?   

7 Have you ever had urinary or kidney problems?   

8 Have you ever been diagnosed with ADD or ADHD?   

9 Have you ever been admitted into a hospital?   

             

 

1. If you answered YES to #9 please provide details below: 
 

___________________________________________________________________________ 

 

___________________________________________________________________________ 

 

2. Do you take medication? Give details in the space provided below. 
 

___________________________________________________________________________ 

 

___________________________________________________________________________ 

 

3. Do you have any other pre-existing medical conditions or allergies? 
 

___________________________________________________________________________ 

 

___________________________________________________________________________ 

 

4. Do you have any special dietary requirements? 
 

___________________________________________________________________________ 

 

___________________________________________________________________________ 

 

5. Please provide the name of your General Practitioner (GP) and the date of your childôs last visit: 
 

___________________________________________________________________________ 

 

6. Please provide the name of your Insurance Company and your policy number: 
 

___________________________________________________________________________ 

 

By signing below the signatory parties confirm that the information provided is correct to the 

best of their knowledge and agree to the following terms and conditions: 
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1. The Parent and or Guardian duly accepts responsibility for any clothing, equipment (fixed or 
otherwise), or structures entrusted into the care of the Junior Leader by Royal Bermuda Regiment 
Junior Leaders or Royal Bermuda Regiment that may become damaged and or destroyed as a result 
of the actions of the Junior Leader, whether through malicious intent, neglect, or accidental causes. 
 

2. The Parent and or Guardian consents that the above signed Royal Bermuda Regiment Junior 
Leader may participate in all Royal Bermuda Regiment Junior Leaders activities which may include 
but is not limited to: abseiling, the use of firearms, completing the assault course, kayaking, and 
swimming. 
 

3. The Parent and or Guardian releases Royal Bermuda Regiment Junior Leaders and Royal 
Bermuda Regiment of any excessive liability in the event of mental distress, harm, injury, or death of 
the Royal Bermuda Regiment Junior Leader where it can be shown that: 
 

a. The mental distress, harm, injury, and or death was a result of Royal Bermuda Regiment 
Junior Leaderôs failure to comply with the rules, regulations, guidelines, and or orders (verbal, 
written, implied, or otherwise) under which Royal Bermuda Regiment Junior Leaders were acting 
at the time; and  
 

b. Steps were taken to mitigate the events occurrence.  
 

4. I would like to sign my child up for the following (Please tick all boxes that apply): 

 

The Royal Bermuda Regiment Junior Leaders Program 
 

 

The Royal Bermuda Regiment Junior Leaders Camp 2025 
 

 

 

_______________________________                                  _____________________ 

SIGNATURE OF JUNIOR LEADER      DATE 

 

 

_______________________________                                   _____________________ 

SIGNATURE OF PARENT/GUARDIAN     DATE  
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RULES OF THE ROYAL BERMUDA REGIMENT JUNIOR LEADERS 

 

1. The Royal Bermuda Regiment Junior Leaders (JLs) is a voluntary youth development 
organisation. JLôs must have parental or guardian consent in order to participate. 
 

2. JLs are expected to be smartly turned out whether in uniform or in civilian clothes at all 
times.  The uniform must be clean, well pressed, and worn correctly.  
 

3. JLs must obey orders given by Adult Instructors and Senior Junior Leaders. 
 

4. JLs must be alert and safety and security conscious at all times. 
 

5. JLs must demonstrate their commitment to the programme by reporting to Warwick Camp 
at 1830hrs for regular Friday evening training, weekend training, and parades.  Remember to 
call Royal Bermuda Regiment Junior Leaders office in a timely manner if you are unable to 
attend training sessions or if you will be late. 
 

6. JLs commit to attend the annual two week summer camp. 
 

7. JLs participate in Community Service Projects. 
 

8. Treat other peopleôs property with respect; to prevent damage and vandalism. 
 

9. Keep fit, play and work hard, take part in sports and games. 
 

10. Any minor misconduct will be handled by the Junior Leader Adult Instructors in 
accordance with Bermuda laws and any rules pertaining to young people.  The intent is to 
encourage the Junior Leader(s) to apply self-discipline and be respectful towards others.   
 

11. Any serious misconduct will be addressed by the Officer Commanding Junior Leaders 
which may be referred to the Commanding Officer which could lead to dismissal from the 
programme.  Unacceptable bad behaviour will not be tolerated. 
 

 



 

 

RBR STANDING ORDER 39 ï ROYAL BERMUDA REGIMENT JUNIOR MUSICIANS 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:   

 

Sponsor: RBR RCMO 

Reference: 

 

 

INTRODUCTION 

 

1. The Royal Bermuda Regiment (RBR) Band includes a number of musicians that are below 
the current minimum enlistment age of 18. The Junior Musicians are extended special 
dispensation, under this Standing Order, to train, parade and participate with the RBR Band and 
Corps of Drums. For the purpose of this Standing Order, a Junior Musician is defined as a 
person between the ages of 14 and 18. 
 

2. A Junior Musician will hold the rank of Private and shall be appointed the title of Junior 
Musician. On their 18th Birthday, the Junior Musician is to be enlisted into the RBR and 
appointed the title of Bandsman.  
 

3. Potential Junior Musicians are to provide written permission from their parent or legal 
guardian, consenting for them to join the RBR as a Junior Musician, prior to being enlisted. They 
must also provide a letter of recommendation from their primary music instructor. The letter is to 
include an endorsement for their participation with the Band and Corps of Drums and a 
statement describing their character and level of performance. 
 

ROYAL BERMUDA REGIMENT JUNIOR MUSICIANS STANDING ORDERS AND DUTIES 

 

4. The RBR Junior Musicians are to: 
 

a. Be enlisted in the Royal Bermuda Regiment by the same process as a regular 
soldier. They must complete the Attestation Form and present themselves for examination 
by the Regimental Medical Officer who will determine their health for service. They will not 
be required to recite the Oath, but may do so with the guidance of their parents or legal 
guardian. 
 

b. Be aged between 14 and 18 years old. On their 18th Birthday, they will be required to 
enlist in the RBR or depart the Band. 
 

c. Participate in all aspects of Band and military training (similar to that of the Bermuda 
Regiment Junior Leaders program) under the supervision of the Band Development 
Officer. 
 

d. Adhere to all Disciplinary direction and Standing Orders of the RBR whilst on and off 
duty.  

 



 

 

e. Be compensated at a rate of 100% of a Private Soldiers Wage (at the initial scale). 
Junior Musicians are not eligible to promote or move to a higher pay band whilst still a 
Junior Musician. 

 
f. Be offered the opportunity to represent the RBR Band by participation in both social 
and sporting events. Acknowledging that is encouraged but is not required as part of their 
commitment and they will not be permitted to consume any alcohol as part of these 
events. 
 

g. Report any injuries or accidents that occur during training to the RBR Band 
Development Officer (or Adult Instructor in their absence). 
 

h. Report any issues or complaints to the RBR Band Development Officer, Adult 
Instructor or any other responsible Adult within the RBR. All complaints are to be recorded 
and reported to the Commanding Officer for investigation. All complaints are to be 
investigated, the RBR Commanding Officer will nominate an individual to conduct the 
investigation and recommend further action, if required. 
 

5. When dealing with Junior Musicians, the Band Development Officer (and the Band 
Command structure) is to: 
 

a. Ensure compliance with all legal and military protocols. Any actions regarding the 
safe system of training must be adhered to when conducting training with RBR Junior 
Musicians. 
 

b. Ensure all adult members of the band have conducted SCARS training. The RBR 
Band Officer is to hold a record of all members of staff that have completed the SCARS 
training, including the date of certification. 
 

c. Ensure that the correct óSafeguarding Childrenô ratios are adhered to. There must be 
at least 2 staff present for any training. If there is a mixed gender group that includes 
Junior Musicians then there must be at least one adult male and one adult female present. 
If this is not possible, the RBR Band Development Officer is to apply for a waiver from the 
RBR Commanding Officer before any training takes place, no training is to be 
conducted without the correct ratios or a waiver being granted. 
 

d. Provide Training Programs to the Training Wing for approval, prior to any activities 
taking place. 
 

e. Be responsible for maintaining discipline and adherence to the Junior Musicians 
rules (Annex B), as Junior Musicians are not bound by the Defence Act or Governorôs 
Orders. Any individual who does not adhere to these rules is to be issued either a verbal 
or written warning. In the event of a serious breach of the rules or consistent non-
conformity, the individual will be discharged from the RBR Band. 

 

6. The RBR Quartermasters Department is to: 
 

a. Issue all RBR Junior Musicians with a single combat uniform and No 3 Ceremonial 
dress, as outlined for Musicians in Dress regulations.  

 



 

 

Annexes: 

 

A. Parent/ Guardianôs letter of permission for enrolment as a Junior Musician. 

B. Rules for the Royal Bermuda Regiment Junior Musicians. 
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PARENT / GUARDIANôS LETTER OF PERMISSION FOR ENROLMENT AS A JUNIOR MUSICIAN 

 

STUDENTôS INFORMATION: 

 

Last Name First Name Middle Name 

 

 

  

Address  

 

 

Mobile Phone # 

 

 Home Phone #  

Email Address  

 

 

School Attended 

 

 

 

INSTRUCTORôS INFORMATION 

 

Instructors Name 

 

 

Instructors Address 

 

 

 

Mobile Phone # 

 

 Home Phone #  

Email Address  

 

 

PARENT/ GUARDIAN/ NEXT OF KIN INFORMATION 

 

Name 

 

 

Relationship to Student 

 

 

Address 

 

 

 

Mobile Phone # 

 

 Home Phone #  

Email Address  

 

Date: 

 

Signature: 
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ALTERNATE PARENT/ GUARDIAN/ NEXT OF KIN INFORMATION 

 

Name 

 

 

Relationship to Student 

 

 

Address 

 

 

 

Mobile Phone # 

 

 Home Phone #  

Email Address  

 

 

INSURANCE POLICY UNDER WHICH THE STUDENT IS COVERED 

 

Policy Name 

 

 

Policy Number 
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RULES FOR THE ROYAL BERMUDA REGIMENT JUNIOR MUSICIANS 

 

1. The Royal Bermuda Regiment Band is a Military organisation that enlists Junior Musicians 
(under 18 years old) which requires the participantôs parental or guardiansô consent.  
 

2. You will be required to be smartly turned out both in uniform and in your normal clothes at 
all times. 
 

3. You must wear your uniform correctly, clean and well presented. 
 

4. You must be willing to obey orders given by the Band Development Officer, RBR Officers, 
Warrant Officers and Non Commissioned Officers, if they are Lawful and do not compromise the 
Values and Standards of the RBR. If you believe you have been give an unlawful order, you are 
to report it to your chain of command or a suitably senior member of the RBR (if the order 
originated from your chain of command). 
 

5. You must be alert and safety/ security conscious at all times. You are to report any 
suspicious activity through your chain of command. 
 

6. You must commit to report to Warwick Camp for Band Rehearsals, Band Training and 
Ceremonial Events. If you are not able to attend, you are to inform the Band Development 
Officer or any other member of the Band Command Team. 
 

7. You are to commit to attend the annual two week summer camp, if possible. If it is 
overseas, you will not be mandated to attend but will be given the option to attend, if possible. 
 

8. You must commit to remain fit and healthy. You will be required to attempt all MATTs with 
the exception of the CFT. 
 

9. Any minor misconduct will be handled by the Band Chain of Command, in accordance 
with Bermuda laws and any rules pertaining to young people. Any serious misconduct will be 
addressed by the Commanding Officer, which could lead to dismissal from the RBR without 
notice. Unacceptable bad behaviours will not be tolerated. 

 



 

 

 

RBR STANDING ORDER 40 ï SAFEGUARDING  

 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  Sponsor: XO 

 

Reference:  

1. RBR Record of Service Policy ï óPolicy 25 RBR Safeguarding Policyô. 
2. Saving Children and Revealing Secrets (SCARS), Bermuda (www.scarsbermuda.com) 
3. Working Together to Safeguard Children, HM Government 

 

 

INTRODUCTION 

 

1. The RBR has a responsibility to protect the health, wellbeing and human rights of all 
individuals within the Regiment and enable them to live free from abuse, harm, and neglect.  
The principles of prevention and protection apply to all individuals for whom the RBR has 
assumed responsibility and is especially important for children and vulnerable adults. 
 

2. Whilst the minimum age to enlist within the RBR is 18 years, there are individuals under 
this age that are employed within the RBR Band and the RBR Junior Leaders. It is therefore 
essential that all members of the RBR, irrespective of age, rank or position, are familiar with 
RBR Policy 25 óRBR Safeguarding Policyô and their responsibilities within the following Standing 
Orders. 
 

STANDING ORDERS FOR SAFEGUARDING CHILDREN AND VULNERABLE ADULTS 

 

3. All members of the RBR, irrespective of age, rank or position are to: 
 

a. Be alert to potential indicators of abuse and to ensure appropriate and timely action 
is taken where there are concerns or where an incident of abuse has occurred. 
 

b. Recognise that any person, anywhere in the world can be at risk of harm and/or 
abuse. 
 

c. Take appropriate action, in the event of concerns/incidents where there is immediate 
risk of harm, where a crime has been committed and where it is in the public interest to do 
so. 
 

d. Contact the BPS, Child & Family Services or the RBR Designated Safeguarding 
Lead (XO RBR), if they suspect that an individual is suffering or is likely to suffer 
significant harm, including any form of mistreatment or abuse, or if they are concerned 
about their own behaviour and need advice or support.   
 

4. All members of the RBR, irrespective of age, rank or position, have the responsibility to: 
 

a. Help protect children from maltreatment. 

http://www.scarsbermuda.com/


 

 

 

b. Help preventing impairment of childrenôs health or development. 
 

c. Help to set the conditions to enable children to grow up in circumstances consistent 
with the provision of safe and effective care. 
 

d. Take action to help enable all children to have the best outcomes in life. 
 

STANDING ORDERS FOR ANY RBR DEPARTMENT THAT HAS REGULAR CONTACT WITH 

CHILDREN AND VULNERABLE ADULTS (JUNIOR LEADERS AND RBR BAND) 

 

5. All members of the RBR that have regular contact with children and vulnerable adults are 
to adhere to the following: 
 

a. Complete the óSaving Children and Revealing Secretsô (SCARS) training. It must be 
re-qualified every 3 years and the unit must hold a register of all qualified personnel and 
their SCARS qualification expiry date. 
 

b. Ensure the following Safeguarding Ratios are followed: 
 

1) A minimum of 1 adult instructor to 10 children/ vulnerable adults, 
 

2) At least 2 Adult Instructors are present at all times, 
 

3) In the case of a mixed gender group then the supervising staff must consist of 
at least 1 male and 1 female. If these ratios are not possible, the senior officer 
present is to apply for a waiver from the RBR Commanding Officer before any 
training takes place, no training is to be conducted without the correct ratios or a 
waiver being granted. 

 

STANDING ORDERS FOR THE RBR DESIGNATED SAFEGUARDING LEAD 

 

6. The RBR Designated Safeguarding Lead is responsible for the coordination and 
maintenance of all RBR Safeguarding Policy. They are also responsible for processing any 
Safeguarding complaints to the most appropriate body for investigation. 
 

7. The RBR Designated Safeguarding Lead is to: 
 

a. Keep the RBR Safeguarding policy up to date. 
 

b. Receive all RBR Safeguarding Incident Report Forms and forward for appropriate 
investigation within strict timelines. 
 

c. Maintain a record of all Safeguarding cases on the RBR G1 Risk Register (it is to be 
password protected and held on a limited access drive). 
 

d. Advise the Commanding Officer of any Safeguarding issues or policy amendments 
that need to be escalated to the Governor of Bermuda. 

 



 

 

STANDING ORDERS FOR RAISING A SAFEGUARDING COMPLAINT OR CONCERN 

 

8. All members of the RBR, irrespective of rank or appointment, are to take appropriate 
action, in the event of concerns/incidents where there is an immediate risk of harm to a child or 
vulnerable adult, where a crime has been committed or where it is in the public interest to do so. 
 

9. In the first instance, the individual is to put a stop to the activity that is posing the 
immediate risk of harm to the child or vulnerable adult. The child or vulnerable adult must be 
removed from situation that is creating the concern. 
 

10. The individual must then report the incident to the most appropriate authority: 
 

Child & Family Services Kids Hotline (9:00 am ï 5:00 pm) 278-9111 

Child & Family Services Hotline (After hours) 295-0011 

Bermuda Police Service  211 or 295-0011 

Immediate Danger  911 

The RBR Designated Safeguarding Lead (RBR XO) 444-2325 

 

11. All concerns/incidents will require an RBR Safeguarding Incident Report Form (ANNEX A) 
to be completed and submitted to the RBR Safeguarding Lead. These report forms will be made 
available to any investigating authority in the event of further investigation being required. 
 

 

Annexes: 

 

A RBR SAFEGUARDING INCIDENT REPORT FORM
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RBR SAFEGUARDING INCIDENT REPORT FORM 

 

Reporting Details 

Date of Report  

Name of Notifier  

Title  

Address 

 

 

Tel No  

Email  

 

Subject of Report 

First Name  

Surname  

DOB  Age  

Gender  

 

Reason for report (please put an X in the boxes that apply)  

 δ A child has died (including cases of suspected suicide), and abuse or neglect is known or 

suspected.  

 δ A child has been seriously harmed and abuse or neglect is known or suspected.  

There was clear evidence of a risk of significant harm to a child that:  

 δ Was not recognised by organisations or individuals in contact with the child or perpetrator. 

 δ Was not shared with others. 

 δ Was not acted on appropriately.  

 δ The case raises or may raise issues relating to the safeguarding and promotion of the 

welfare of children in institutional settings, e.g., failure to respond appropriately to safeguarding 

issues in training establishments.  

 

Summary of Events 

Location of incident  Date of incident  

Outline of events and circumstances that triggered this report: 
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Once Complete, please submit this form to one of the following: 

¶ RBR Designated Safeguarding Lead, 

¶ Bermuda Police Service, 

¶ Bermuda Child and Family Services 



  

 

RBR STANDING ORDER 41 ï REGIMENTAL WELFARE AND CARE OFFICER 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  Sponsor: CO RBR 

 

Reference: 

 

 

INTRODUCTION 

 

1. The Regimental Welfare and Care Officer (RWCO) is responsible for the care and mental 
health maintenance of soldiers and officers serving in the Royal Bermuda Regiment.   
 

REGIMENTAL WELFARE AND CARE OFFICER STANDING ORDERS AND DUTIES 

 

2. The RWCO is to: 
 

a. Be responsible for the provision and coordination of Primary Level welfare support 
and mental health management, to soldiers and Permanent Staff, in support of the Chain 
of Command (CoC). 
 

b. Provide advice on policy/ SOPs and guidance on all Welfare matters to the CO and 
the CoC.  
 

c. Develop the Critical Incident Stress Management (CISM) process within the RBR. 
 

d. Be responsible for the scheduling and delivery of annual welfare training to all 
members of the RBR. The RWCO is to produce all training and assessment material 
(assisted by the RBR Training Wing). 
 

e. Be responsible for the creation and maintenance of a formal referral process for 
soldiers to the RMO for further mental health assessment.  
 

f. Be responsible for the implementation, accuracy and maintenance of the RBR 
Soldiers and Permanent Staff (SAPS) Welfare Register.  
 

g. Maintain the Vulnerability Risk Management Register (VRM) (for personnel at risk of 
harm to themselves or others) and conduct risk assessments associated with potentially 
vulnerable soldiers. 
 

h. Be responsible for interviewing discharging soldiers to identify any potential welfare 
issues that are de-motivators. Work with the RCMO to identify any potential issues and 
signpost the individuals to any relevant external welfare agencies. 
 

i. Act as the Unit representative in all welfare matters, liaising with all relevant welfare 

agencies and authorities, including the Bermuda Hospitals Board (BHB) and other 

healthcare-based organisations. 



  

 

 

j. Monitor Commander burnout and provide guidance to the óLong Stay Nucleusô as 
well as Full Time Staff that are departing the RBR and transitioning back to full time 
civilian life/employment. 
 

k. Liaise with the RBR Med Section to provide training on spotting signs of mental 
health issues. 
 

l. Carry out any other Lawful Order as instructed by the Commanding Officer. 
 

m. Complete and pass all RBR MATTs every training year. 
 

 

 

 

 



  

 

RBR STANDING ORDER 42 ï REGIMENTAL ORDERLY OFFICER DURING CAMPS/ 

EMBODIMENTS 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  Sponsor: CO RBR 

 

Reference: 

 

 

INTRODUCTION 

 

1. During any camp or embodiment of the Regiment (local or overseas), the Regimental 
Orderly Officer will be scheduled in Regimental Part One Orders. The duties that they must 
conduct are detailed in the Standing Orders below. They will work in coordination with other 
Regimental Orderly positions. 
 

ORDERS FOR THE REGIMENTAL ORDERLY OFFICER DURING CAMPS/ EMBODIMENTS 

 

2. The Regimental Orderly Officer during camps/ embodiments is to: 
 

a. Report to the Adjutant for duty at 0730hrs and hand over duty the following day at 
0730hrs. They are to be contactable on the duty mobile phone for the duration of the duty. 
 
b. Remain in camp throughout the duty period, subject to training commitments. If they 
are required to leave the camp at any point, the Adjutant is to be informed so that a 
temporary relief may be arranged. The Regimental Orderly Officer is not to hand over their 
duties without authority from the Adjutant. 
 

c. Be dressed in Combat Dress (MTP) for the duration of the duty (including out of 
hours). PT kit or mixed dress is not to be worn. 
 
d. Visit all meals in the Dining Hall for the duration of their duty (breakfast, lunch and 
dinner). They are to deal with any complaints regarding the food or service by diners or as 
escalated to them by the Regimental Orderly Sergeant.  
 

e. Mount and inspect the RBR Guard at 1830hrs and dismount the RBR Guard at 
Reveille. After mounting the guard, the Regimental Orderly Officer is to ensure all duty 
personnel are aware of their responsibilities before visiting the Armoury to ensure all 
weapons are secure. 
 

f. Inspect the RBR Guard Room, visit prisoners (if there are any), check the Arms 
Security Log and sign the Guard Book. 
 

g. Make an out of hours visit to the guardroom and prowlers (timing to be provided by 
the Adjutant on reporting for duty but will be between 0001hrs and 0600hrs). 
 



  

 

h. Make an out of hours physical check of the following locations, with the Regimental 
Orderly Sergeant: 
 

1) Company Lines 
 
2) Cook House and Dining Hall 
 
3) Armoury and Ammunition Stores 
 
4) Quartermaster Stores 
 
5) All Messes 

 
i. Escalate any incident beyond their level of authority to the Adjutant. 
 
j. Complete the Orderly Officer Report (Annex A) and submit to the Adjutant when 
dismounting duty. 
 

3. These orders apply to embodiments and local/ overseas camps, where there is a 24-hour 
period of training. During normal drill nights and training weekends, where more than one 
Company is conducting training, a Duty Company will be tasked by the Adjutant (see Standing 
Order 46). 

 
 

Annexes: 
 
A Regimental Orderly Officersô Report Form
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REGIMENTAL ORDERLY OFFICERôS REPORT TO THE ADJUTANT (CAMP / EMBODIMENT) 

 

1. My tour of duty commenced at 0730hrs on ééééééééééé.éé and terminated at 

0730hrs on ééééééééééééééé. 

 

2. I reported to the Adjutant at ........... hrs for instructions. 

 

3. I attended meals in the Dining Hall at: 

 

 Breakfast ............ hrs.     There were .......... complaints 

 

 Lunch ................ hrs.    There were .......... complaints 

 

 Evening Meal ............... hrs.     There were .......... complaints 

 

4. I visited the Canteen at .............. hrs. 

 

5. I made a tour of the Camp area at ............. hrs.  I checked the security of all Coys and Stores. 

 

6. I mounted the Regimental Guard at ............. hrs. 

 

7. I checked the security of the Arms Stores and Magazine at ............... hrs before midnight, and 

again at ............. hrs after midnight. 

 

8. I visited the Regimental Guard at ............. hrs and the sentries at ............ hrs. 

 

9. I inspected the Arms Security Log and found it in order. 

 

10. I visited the soldiers under sentence/ under arrest and signed the Guard Book at ............... hrs.  

Details are listed at Appendix 1. 

 

11. I turned-out the Guard at ............. hrs. 

 

 a. Their turnout was        poor / good / excellent (please circle) 

 

                     Comments ééééééééééééééééééééééééééééééééé. 

 

 b. Their drill was             poor / good / excellent (please circle)  

 

                     Comments ééééééééééééééééééééééééééééééééé. 

 

12. I dismounted the Guard at ................ hrs 
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13. I wish to bring the following observation(s) to your notice: 

 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 

 

 

(P-Number and Name in Block Capitals) ............................................................................. 

 

 

Signed   ............................................................................. 

 

 

Date  ............................................................................. 

 

  

  

 

 



  

 

REGIMENTAL ORDERLY OFFICERôS REPORT 

FOR CAMP / EMBODIMENT 

 

 

SOLDIERS UNDER SENTENCE 

 

No Rank Name Coy Sentence Complaint/Request 

 

      

      

      

      

      

      

 

 

SOLDIERS IN MILITARY CUSTODY 

 

No Rank Name Coy Offence Date of  

Arrest 

Complaint/Request 

 

       

       

       

       

       

       

 

During my tour of duty I visited the Guard Room and inspected the prisoners, between the hours 

of midnight and 0600 hrs ï at              hrs.    

     ________________________ (Initials and Date) 

 

I wish to bring the following observation(s) to your notice: 

 

 

 

 

 

 



  

 

RBR STANDING ORDER 43 ï REGIMENTAL ORDERLY SERGEANT DURING CAMPS/ 

EMBODIMENTS 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  Sponsor: CO RBR 

 

Reference: 

 

 

INTRODUCTION 

 

1. During any camp or embodiment of the Regiment (local or overseas), the Regimental 
Orderly Sergeant will be scheduled in Regimental Part One Orders. The duties that they must 
conduct are detailed in the Standing Orders below. They will work in coordination with other 
Regimental Orderly positions. 
 

ORDERS FOR THE REGIMENTAL ORDERLY SERGEANT DURING CAMPS/ 

EMBODIMENTS 

 

2. The Regimental Orderly Sergeant during camps/ embodiments is to: 
 

a. Report to the RSM for duty at 0700hrs and hand over duty the following day at 
0700hrs. They are to be contactable on the duty mobile phone for the duration of the duty. 
 
b. Report to the Regimental Orderly Officer for specific instructions by 1000hrs, and 
accompany them on their tour of the Camp. 
 

c. Be present at the Daily Sick Parade at 0630hrs. 
 
d. Remain in camp throughout the duty period, subject to training commitments. If they 
are required to leave the camp at any point, the RSM is to be informed so that a 
temporary relief may be arranged. The Regimental Orderly Sergeant is not to hand over 
their duties without authority from the RSM. 
 

e. Be dressed in Combat Dress (MTP) for the duration of the duty (including out of 
hours). PT kit or mixed dress is not to be worn. 
 
f. Visit all meals in the Dining Hall for the duration of their duty (breakfast, lunch and 
dinner). They are to deal with any complaints regarding the food or service by diners and, 
if beyond their jurisdiction, they will report them to the Regimental Orderly Officer. 
 

g. Assist the Regimental Orderly Officer to mount the RBR Guard at 1830hrs, the 
dismount the RBR Guard at Reveille.  
 

h. Close the Canteen/ Dining Hall at 2300hrs and ensure that all unauthorised personnel 
have departed the premises. 
 



  

 

i. Close the Corporalsô Mess Bar at 2300 hrs. 
 

j. Check the Warrant Officersô & Sergeantsô Mess Bar at 2330, and if there are no 
members present, close and secure the Bar. 
 

k. Ensure all unauthorised lights are extinguished at 2315 hrs. 
 

l. Conduct out of hours checks of the Camp, ensuring that buildings are secure, 
Sentries are alert and carrying out their duties properly, and there is no unauthorised 
movement by any personnel. 
 
m. Complete the Orderly Sergeantôs Report (Annex A) and submit to the RSM when 
dismounting duty. 
 

4. These orders apply to embodiments and local/ overseas camps, where there is a 24-hour 
period of training. During normal drill nights and training weekends, where more than one 
Company is conducting training, a Regimental Orderly Sergeant will be tasked by the RSM, 
from the Duty Company. 

 
 

Annexes 
 
A Regimental Orderly Sergeantôs Report Form
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REGIMENTAL ORDERLY SERGEANTôS REPORT TO THE RSM (FOR CAMP / EMBODIMENT) 

 
1. My tour of duty commenced at 0700hrs hrs on ééééééééééé.éé and terminated at 
0700hrs on ééééééééééééééé. 

 
2. I reported to the RSM at 0700hrs for instructions. 
 
3. I attended meals in the Dining Hall at: 
 
Breakfast ............ hrs.        There were ..........  complaints 
 
Lunch ................ hrs.         There were ..........  complaints 
 
Evening Meal ............... hrs.        There were ..........  complaints 
 
4. I visited the Canteen at .............. hrs. 
 
5. I made a tour of the Camp area at ............. hrs, including a check of the security of all Coys and 
Stores. 
 
6. I paraded the Regimental Guard, to be mounted by the Orderly Officer, at 1830hrs. 
 
7. I checked the security of the Arms Stores and Battery at: 
 

a. ............... hrs (before midnight) 
 
b. ............... hrs (after midnight) 

 
8. I visited the Regimental Guard at ............. hrs and the sentries at ............ hrs. 
 
9. I inspected the Arms Security Log and found it in order. 
 
10. I visited the soldiers under sentence/ under arrest and signed the Guard Book at ............... hrs.  
Details are listed at Appendix 1. 
 
11. I visited the Guard at ............. hrs. 
 

 a. Their turnout was        poor / good / excellent (please circle) 

 

         Comments ééééééééééééééééééééééééééééééééé. 

 

 b. Their drill was             poor / good / excellent (please circle)  

 

          Comments ééééééééééééééééééééééééééééééééé. 

 
12. I dismounted the Guard at ................ hrs 
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13. I wish to bring the following observation(s) to your notice: 

 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 ......................................................................................................................................................... 

 

 

 

(Regimental Number and Name in Block Capitals) ............................................................................. 

 

 

Signed   ............................................................................. 

 

 

Date  ............................................................................. 
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REGIMENTAL ORDERLY SERGEANTôS REPORT 

FOR CAMP / EMBODIMENT 

 

SOLDIERS UNDER SENTENCE 

 

No Rank Name Coy Sentence Complaint/Request 

 

      

      

      

      

      

      

  

 

SOLDIERS IN MILITARY CUSTODY 

 

No Rank Name Coy Offence Date of  

Arrest 

Complaint/Request 

 

       

       

       

       

       

       

 

During my tour of duty I visited the Guard Room and inspected the prisoners, between the hours 

of midnight and 0600 hrs ï at              hrs.    

     ________________________ (Initials and Date) 

 

I wish to bring the following observation(s) to your notice: 

 

 

 

 

 



 

 

RBR STANDING ORDER 44 ï REGIMENTAL ORDERLY CORPORAL DURING CAMPS/ 

EMBODIMENTS 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 

 

1. During any camp or embodiment of the Regiment (local or overseas), the Regimental 
Orderly Corporal will be scheduled in Regimental Part One Orders. The duties that they must 
conduct are detailed in the Standing Orders below. They will work in coordination with other 
Regimental Orderly positions. 
 

ORDERS FOR THE REGIMENTAL ORDERLY CORPORAL DURING CAMPS/ 

EMBODIMENTS 

 

2. The Regimental Orderly Corporal during camps/ embodiments is to: 
 

a. Report to the RSM for duty at 0700hrs and hand over duty the following day at 
0700hrs. They are to be contactable on the duty mobile phone for the duration of the duty. 
They are to assist the Regimental Orderly Sergeant in their duties and deputise for them 
in their absence. 
 
b. Report to the Regimental Orderly Officer at the Breakfast meal for any specific 
instructions. 
 

c. Be present at all meal parades and remain in the canteen during opening times. 
 

d. March the Sick Parade to the Medical Inspection room at 0630hrs for the daily sick 
parade. 
 
e. Remain in camp throughout the duty period, unless they have been authorized to 
leave camp by the RSM. 
 

f. Be dressed in Combat Dress (MTP) for the duration of the duty (including out of 
hours). PT kit or mixed dress is not to be worn. 
 

g. Close the Canteen at 2300hrs and ensure that all unauthorised personnel have 
departed the premises, all lights are turned off and doors locked. 
 

h. Submit details of any unusual occurrence or activity into the Regimental Orderly 
Corporalôs Report Book. 
 



 

 

3. These orders apply to embodiments and local/ overseas camps, where there is a 24-hour 
period of training. During normal drill nights and training weekends, where more than one 
Company is conducting training, a Regimental Orderly Corporal may be tasked by the RSM, or 
by the Regimental Orderly Sergeant with the permission of the RSM, from the Duty Company. 

 
 



 

 

RBR STANDING ORDER 45 ï REGIMENTAL ORDERLY OFFICER DURING NORMAL 

TRAINING 

 

As At: Oct 2024 

 

Review Date: 31 Oct 2025 

Amendment:  

 

Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 

 

1. During normal training evenings and training weekends, Companies are to nominate a 
Company Orderly Officer in their Company Detail. This individual will act as the Regimental 
Orderly Officer, unless there are multiple Companies in camp, in which case the Adjutant will 
nominate the Duty Company. The duties that they must conduct are detailed in the Standing 
Orders below. They will work in coordination with other Regimental Orderly positions. 
 

ORDERS FOR THE REGIMENTAL ORDERLY OFFICER DURING NORMAL TRAINING 

 

2. The Regimental Orderly Officer during normal training is to: 
 

a. Report to the Adjutant on arrival to camp for a briefing on their duties. 
 
b. Remain in camp throughout the duty period, subject to training commitments. If they 
are required to leave the camp at any point, the Officer Commanding is to be informed so 
that a temporary relief may be arranged. The Regimental Orderly Officer is not permitted 
to delegate or swap their duties without prior approval of the Officer Commanding. 
 

c. Ensure that Orderly Officer duties do not interfere with their training commitments, 
except in an emergency.  
 

d. Physically check that all weapons issued to the company have been correctly 
returned, and that all weapon cards have been returned to the FTI. On completion, they 
are to sign the Arms Check Certificate and Arms Register Book to provide a legal 
declaration that this has been carried out. 
 
e. Inspect the Guard Room, visit any prisoners, investigate any complaints and sign 
the Guard Room and Visitors Book to confirm that this has been carried out. 
 
f. Close down the Officersô Mess, or hand over this responsibility to another Officer 
with the permission of the Officer Commanding the Duty Company.  They are to ensure 
that the Bar and all the public rooms are left clean and tidy, ensure that all non-essential 
appliances and lights in the kitchen and public rooms are turned off and that all doors and 
windows are secured. 
 
g. Ensure that any areas used by the Company for training are left clean, tidy and free 
of litter. 



 

 

 
h. Ensure that the Regimental Police, if present, carry out their duties correctly. 
 
i. Deal with any enquiries or complaints from the general public, that occur during the 
Training event. 
j. Visit the Corporalsô Mess and the Canteen and ensure that everything is being 
properly conducted and correct standards are being maintained. 
 
k. Report any occurrences to the Officer Commanding.  Any significant occurrences of 
Regimental significance are to be reported to the Adjutant.   
 

l. On completion of the Regimental Orderly Officer Duty, a Regimental Orderly Officer 
Report Form (Annex A to Standing Order 45) must be completed and submitted to the 
Adjutant, via the Officer Commanding. 

 

4. These orders apply to normal drill nights and training weekends. During embodiments and 
local/ overseas camps, where more than one Company is conducting training, the Regimental 
Orderly Officer will be tasked by the Adjutant (see Standing Order 42). 

 
 
 
Annexes: 
 
 A  Regimental Orderly Officers Report Form (Normal Training)
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REGIMENTAL ORDERLY OFFICERS REPORT FORM (NORMAL TRAINING) 

 

 

To ADJUTANT (via OFFICER COMMANDING) 

 

From  

 

  

P Number Rank Name 

 

1. My tour of duty commenced at ééééhrs on éééééééééééééééé.éé 

and terminated at ééééhrs on  éééééééééééééééééééééé..éé.. 

 

2. I visited the Guard at the Main Gate between 1830hrs ï 1900hrs (or at the designated 

reporting time for the Company) and the following observations were noted: 

 

éééééééééééééééééééééééééééééééééééé..ééé.éé

ééééééééééééééééééééééééééééééééééé..ééé.ééé

ééééééééééééééééééééééééééééééééééé..éé.éééé

éééééééééééééééééééééééééééééééééééééééééé

ééééééééé........... 

 

3. I visited the Guard Room at éé..ééhrs.  There were é.ééprisoners secured in the 
cells as follows: 
 

Regt # Rank Name & Initials Coy Remarks 

     

     

     

     

     

 

4. I visited the Cplsô Mess at éé.éé.hrs.  It was inspected and closed at éé..é..hrs. 
 

5. I visited the Canteen at éééééhrs. 
 

6. I ensured that all unauthorised lights were extinguished at 2200hrs or at the end of 
training. 
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7. I wish to bring the following observations to your attention: 

éééééééééééééééééééééééééééééééééééééé...ééé

éééééééééééééééééééééééééééééééééééééé...ééé

éééééééééééééééééééééééééééééééééééééé..ééé

éééééééééééééééééééééééééééééééééééééééééé

ééééééééééé.. 

 

Date: éééééééééééé.

 éééééééééééééééééééééééé..éééé 

      Company Orderly Officer     (Signature) 

          

 

Date: éééééééééééé.

 éééééééééééééééééééééééééééé.. 

      Officer Commanding    (Signature) 

 



  

 
 

RBR STANDING ORDER 46 ï REGIMENTAL ORDERLY SERGEANT DURING NORMAL 

TRAINING 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  Sponsor: CO RBR 

 

Reference: 

 

 

INTRODUCTION 

 

1. During normal training evenings and training weekends, the RSM will nominate the 
Regimental Orderly Sergeant (which may be a Sergeant or a Colour Sergeant). The duties that 
they must conduct are detailed in the Standing Orders below. They will work in coordination with 
other Regimental Orderly positions. 
 

ORDERS FOR THE REGIMENTAL ORDERLY SERGEANT DURING NORMAL TRAINING 

 

2. The Regimental Orderly Sergeant during normal training is to: 
 

a. Report to the Company Sergeant Major (CSM) on arrival to camp for a briefing on 
their duties. 
 
b. Remain in camp throughout the duty period, subject to training commitments. If they 
are required to leave the camp at any point, the CSM is to be informed so that a 
temporary relief may be arranged. 
 

c. Ensure that Orderly Sergeant duties do not interfere with their training commitments, 
except in an emergency.  
 

d. Inform the CSM if any soldier is found to be absent, admitted to hospital, or placed in 
close arrest.  They are to liaise with the CSM to ensure that the soldierôs kit is collected, 
checked and placed in the Company Stores. 
 

e. Inspect all soldiers reporting on Sick Parade and ensure that these soldiers are in 
possession of all the necessary documents or equipment. 
 

f.   Assist the Regimental Orderly Officer as required.     
 

5. On completion of the Regimental Orderly Sergeant Duty, a Regimental Orderly Sergeant 
Report Form (Annex A to) must be completed and submitted to the RSM, via the CSM. 
 

6. These orders apply to normal drill nights and training weekends. During embodiments and 
local/ overseas camps, where more than one Company is conducting training, the Regimental 
Orderly Sergeant will be tasked by the Adjutant (see Standing Order 43). 

 
Annexes: 
A  Regimental Orderly Sergeants Report Form
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REGIMENTAL ORDERLY SERGEANTS REPORT FORM 

 

To RSM (via CSM) 

 

From  

 

  

Regimental Number Rank Name 

 

1. My tour of duty commenced at ééééhrs on éééééééééééééééé.éé 

and terminated at ééééhrs on ééééééééééééééééééééééé..éé.. 

 

2. I visited the Guard at the Main Gate between 1830hrs ï 1900hrs (or at the designated 

reporting time for the Company) and the following observations were noted: 

 

éééééééééééééééééééééééééééééééééééé..ééé.éé

ééééééééééééééééééééééééééééééééééé..ééé.ééé

ééééééééééééééééééééééééééééééééééé..éé.éééé

éééééééééééééééééééééééééééééééééééééééééé

ééééééééé........... 

 

3. I visited the Guard Room at 2130hrs.  There were é.ééprisoners secured in the cells as 
follows: 
 

Regt # Rank NAME & Initials Coy Remarks 

     

     

     

     

     

 

4. I visited the Cplsô Mess at éé.éé.hrs.  It was inspected and closed at éé..é..hrs. 
 

5. I visited the WOsô and Sgtsô Mess  at éééééhrs. 
 

6. I ensured that all unauthorised lights were extinguished at 2200hrs or at the end of 
training. 
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7. I wish to bring the following observations to your attention: 

éééééééééééééééééééééééééééééééééééééé...ééé

éééééééééééééééééééééééééééééééééééééé...ééé

éééééééééééééééééééééééééééééééééééééé..ééé

éééééééééééééééééééééééééééééééééééééééééé

ééééééééééé.. 

 

Date: éééééééééééé.

 éééééééééééééééééééééééé..éééé 

      Regimental Orderly Sergeant   

 (Signature) 

          

 

Date: éééééééééééé.

 éééééééééééééééééééééééééééé.. 

      CSM       

 (Signature) 

 

 

 



  

 

RBR STANDING ORDER 47 ï REGIMENTAL CAMP GUARD 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

 

Amendment:  Sponsor: RSM 

 

Reference: 

 

 

INTRODUCTION 

 

1. The Regimental Camp Guard are required to ensure that Warwick Camp (or any location 
considered to classify as an RBR Camp) is adequately secured and patrolled, to ensure the 
safety of all within the perimeter. 
 

2. The Regiment Camp Guard is to be published on Regimental Part One Orders, prior to 
mounting duty, and will remain on duty for 24 hours. The Guard will consist of the following: 
 

a. 1x JNCO (Guard Commander) 
 

b. 1x JNCO (IC Relief) 
 

c. 9x Private Soldiers. 
 

3. In the event of the requirement for a Sunset Ceremony, the Regimental Camp Guard will 
form up as per ANNEX A. 
 

REGIMENTAL CAMP GUARD STANDING ORDERS AND DUTIES 

 

4. The Regimental Camp Guard are to:  
 

a. Mount Guard at 1830 hrs and dismount guard at Reveille. 
 

b. Be properly dressed at all times - wearing a clean and smart issued uniform 
(observing any seasonal specific dress regulations (see Standing Order 69 ï Dress 
Regulations). 

 

c. Carrying the following: 
 

1) Baton 
 

2) Whistle 
 

3) Torch  
 

4) Radio. 
 



  

 

5. The Regimental Camp Guard Commander is to: 
 

a. Report to the RSM at 0730hrs for briefing and at the same time the following day for 
debriefing and duty dismount. 
 

b. Ensure the Orders for the Guard Commander and for sentries are clearly visible on 
the notice boards in the Guard Room. 
 

c. Report the illness of any member of the Guard to the Regimental Orderly Sergeant 
to organise a suitable relief. 

 

 

Annexes 

 

 A  Direction for Sunset Ceremony 
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DIRECTION FOR SUNSET CEREMONY 

 

1. The Sunset Ceremony will take place as follows: 
 

   ORDER   

SER TIME EVENT GIVEN BY ORDER REMARKS 

01  B, C, D, E, F, G, form 

up at Guard Room 

ROS Duties Shun Hand over to ROO on 

Arrival. 

      

02  F and G march on to 

Flag Pole Location 

ROO Move to the Right in 

File 

F and G only will step 

off 

    Right Turn  

    Quick March  

03  ROO, ROS, ROC and 

duties march onto 

Square 

ROO Move to the right in 

Threes 

A, B, C, D, E, march 

to location on Square. 

    Right Turn  

    By the left  

    Quick March  

04 1830 hrs Bugler sound-off ROO Bugler sound-off A - Salute 

     F - Lower Flags 

     G - Plays 

05  March back to Guard 

Room 

ROO Move to the Right in 

Threes 

All will work on ROO 

    Right Turn Command. F & G will 

turn Left. 

    By the Left  

    Quick March  

    Left Wheel  

06  Arrival at Guard Room ROO Halt Brief duties for 

    Will Advance  Guard Mount 

    Left Turn Fall-Out 

 

F   F   F 

O - Flag Pole 

G 

 

 

A 

C   X   X   X   B 

X   X   X 

X   X   X  

E 

 

Key: A = ROO,  B = ROS,  C =ROC,  D  = Duties 

E = IC/2IC,  F= RPs,  G = Duty Bugler



 

 

RBR STANDING ORDER 48 ï GUARD COMMANDER AND GUARD 2IC 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: RSM 

Reference: 

 

 

INTRODUCTION 

 

1. The Guard Commander and Guard 2IC are required to lead the Regimental Camp Guard 
to ensure that Warwick Camp (or any location considered to classify as an RBR Camp) is 
adequately secured and patrolled, to ensure the safety of all within the perimeter. 
 

2. The Regimental Camp Guard is to consist of the following: 
 

a. 1x Guard Commander. 
 

b. 1x Guard 2IC 
 

c. 9x Private Soldiers (Sentries) 
 

GUARD COMMANDER AND GUARD 2IC STANDING ORDERS AND DUTIES 

 

3. The Guard Commander (or Guard 2IC in the Guard Commanders absence) is to:  
 

a. Report to the RSM at 0730hrs on the day of their duty and again at the same time 
the following day to debrief the RSM and dismount from duty (during dismount a 
completed Guard Report Form is to be submitted). 
 

b. Take responsibility for the Guard Room, persons in confinement and Standing 
Orders for the Guard. They are to identify and record all deficiencies and damages to the 
Guard Room. 

 

c. Ensure all Guard Orders are fully explained to all members of the Regimental Camp 
Guard. 
 

d. Ensure that the Guard Room is kept clean and tidy at all times. 
 

e. Ensure that all Sentries are inspected, posted and relieved by either the Guard 
Commander or the Guard IC Relief.  All Sentries are to be visited at least twice during 
their tour of duty. 
 

f. Provide the following equipment (drawn from Company Stores), to the Sentries: 
 

1) 9 x Hand Torches 
 

2) 9 x Whistles 
 



 

 

3) 9 x Batons 
 

4) 6 x Radios 
 

g. Ensure that no unauthorised lights are allowed in barracks after ólights outô.  They 
are to report any unusual occurrence to the Regimental Orderly Sergeant (ROS) as soon 
as it is observed. If the Orderly Sergeant cannot be found, the Guard Commander is to 
report the occurrence to the Regimental Orderly Officer (ROO). 
 

h. Ensure that all members of the Guard not on sentry duty are available to form the 
Fire Picquet, in the event of a fire outbreak. 
 

i. In the event of a Sentry sounding the alarm, the Guard Commander and the Guard 
will make their way to the scene and take any action considered necessary.  The Guard 
2IC is to remain in the Guard Room for further tasking or to relay information back to the 
necessary responders. 
 

j. Ensure that sentries are detailed as follows, at all times: 
 

1) Main Gate ï 2x Sentries. 
 

2) Prowler Guard ï 2x Sentries who are to check the following buildings at least 
once during their duty: 

 

a) Magazine 
 
b) Guard Room 
 

c) Cook House 
 

d) Canteen 
 

e) QM Stores 
 

f) MT Vehicles 
 

g) POL Point 
 

h) Company Offices 
 

i) Officersô Mess 
 

j) Warrant Officersô & Sergeantsô Mess 
 

k) Corporalsô Mess  
 

l) Main Gate 
 

m) Rear Gate 



 

 

n) RHQ Building 
 

k. Ensure that from 2100hrs until 0600hrs the Main Gate to Camp is secured and all 
vehicle movement is logged. The Guard Commander is to ensure that soldiers leaving the 
Camp during this time are permitted to depart and are properly dressed. 
 

l. Be responsible for the safeguarding of all prisoners held in the Guard Room. In the 
event that a soldier is placed in óclose arrestô during the Guardôs tour of duty, the Guard 
Commander is to: 

 

1) Have the individual escorted to the Guard Room. 
 

2) Hand the individual over to the duty Regimental Police. 
 

3) Ensure that any arms or equipment in the soldierôs care at the time of the 
arrest are brought to the Guard Room as soon as possible and are recorded and 
secured. These items are to be handed over to the duty Regimental Police at the 
time of transfer. 

 



 

 

RBR STANDING ORDER 49 ï MAIN GATE SENTRIES AND PROWLER GUARD 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: RSM 

Reference: 

 

 

INTRODUCTION 

 

1. The Main Gate Sentries and Prowler Guard are part of the Regimental Camp Guard. Their 
purpose is to ensure that Warwick Camp (or any location considered to classify as an RBR 
Camp) is adequately secured and patrolled, to ensure the safety of all within the perimeter. 
 

MAIN GATE SENTRY STANDING ORDERS AND DUTIES 

 

2. When employed as one of the Main Gate sentries, individuals are to:  
 

a. Be properly dressed at all times - wearing a clean and smart issued uniform 
(observing any seasonal specific dress regulations (see Standing Order 69 ï Dress 
Regulations). All sentries are to have the following available at hand: 
 

1) Waterproof jacket and trousers 
 
2) Baton 
 
3) Whistle 
 
4) Radio 
 
5) Hand Torch 
 
6) Reflective Vest 

 

b. Ensure that drill is carried out in a smart and appropriate manner. 
 

c. Ensure that they pay the appropriate compliments to Officers (addressing them 
correctly and saluting), when it is possible to recognise them. 
 

d. Deny entry to the camp to any unauthorised individuals (this includes taxis unless 
they are destined for the Warwick Camp Married Quarters) 
 

e. Maintain a Vehicle Log of all vehicles entering or departing camp. 
 

f. Ensure that any unusual or suspicious occurrences are reported to the Guard 
Commander via: 

 

1) Radio. 
 



 

 

2) Relaying of message through the Prowler Guard. 
 

3) Whistle Blasts (if the occurrence requires immediate attention). 
 

g. Ensure they remain fully alert during their duty. Sentries are not permitted to sleep, 
smoke, read, sit down or engage in unnecessary conversation whilst on duty. Anyone who 
violates this instruction will be subject to RBR Disciplinary Action. 
 

h. Remain in post until properly relieved and replaced by the Guard Commander or 
Guard 2IC. 

 

PROWLER GUARD STANDING ORDERS AND DUTIES 

 

3. When employed as one of the Prowler Guards, individuals are to:  
 

a. Be properly dressed at all times - wearing a clean and smart issued uniform 
(observing any seasonal specific dress regulations (see Standing 69 ï Dress 
Regulations). All Prowler Guard are to be in possession of the following: 

 

1) Waterproof jacket and trousers 
 

2) Baton 
 

3) Whistle 
 

4) Radio 
 

5) Hand Torch 
 

6) Reflective Vest 
 

 

b. Ensure they operate and patrol in pairs. 
 

c. Patrol the whole of the Camp Area, paying particular attention to the following: 
 

1) Magazine 
 

2) Guard Room 
 

3) Cook House 
 

4) Canteen 
 

5) QM Stores 
 

6) MT Vehicles 
 

7) POL Point 



 

 

 

8) Company Offices 
 

9) Officersô Mess 
 

10) Warrant Officersô & Sergeantsô Mess 
 

11) Corporalsô Mess  
 

12) Main Gate 
 

13) Rear Gate 
 

14) RHQ Building 
 

d. Apprehend and take to the Guard Room any suspicious person, civilian or military, 
that is found loitering or attempting to enter or depart any part of the Camp area.  In 
emergencies the Prowler Guard is to attract the attention of the Guard Commander by the 
use of their issued whistle, their radio or by shouting for assistance from the Guard 
Commander: 
 

e. Ensure they remain fully alert during their duty. The Prowler Guard are not permitted 
to sleep, smoke, read, sit down or engage in unnecessary conversation whilst on duty. 
Anyone who violates this instruction will be subject to RBR Disciplinary Action. 
 

f. Remain in post until properly relieved and replaced by the Guard Commander or 
Guard 2IC. 
 

g. Report any unusual occurrences to the Guard Commander 
 

 



 

 

RBR STANDING ORDER 50 ï GUARD OF WARWICK CAMP DURING EMBODIMENT 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: RSM 

Reference: 

 

 

INTRODUCTION 

 

1. During times of embodiment for the RBR, the Guard for Warwick Camp will consist of 

members of the RBR Band, whom are to be based in the Band Office and Practice Room for 

tasking. 

 

2. The DOM or Bandmaster will assume command of the Guard Operations Room (Gd Ops 

Rm). The Band is to be organised into three Sections to fulfill the required guard duties, each 

section is to be commanded by a SNCO. The 8 hour rotation for the section duties is as follows: 

 

a. One Section is to be held as a Reaction Force 

 

b. One Section is to conduct Patrols and Gate Sentries in Warwick Camp 

 

c. One Section is on rest. 

 

WARWICK CAMP GUARD DUTIES (EMBODIMENT) STANDING ORDERS 

 

3. During Embodiment the RBR DOM or Bandmaster are to man the Camp Guard Ops 

Room at all times and coordinate the following: 

 

a. Patrol routine and briefing. 

 

b. Reaction Force tasking. 

 

c. Background training for off duty troops. 

 

d. Any Other tasks (as detailed by 0B). 

 

e. Ops Room duties roster. 

 

4. The Camp Guard Ops Room is to be equipped with the following: 

 

a. Telephone 

 

b. 1 x Radio 

 

3. Sections allocated to conduct Patrols in Warwick Camp are to adhere to the following: 

 



 

 

a. Deploy two patrols (each consisting of three Band members) at a time at regular 

intervals. They are to visit the following locations: 

 

1) Radio Masts 

 

2) RHQ 

 

3) Lower Car Park 

 

4) Camp Road entrances 

 

5) Coy Offices 

 

6) Coy Stores 

 

7) Quarters 

 

8) Offrsô and WOsô & Sgtsô Messes 

 

9) MT 

 

10) Battery 

 

b. All patrols are to be equipped with a radio, whistles (to alert the Reaction Force), 

and pick helves or batons for personal protection. 

 

c. The two Patrols are to carry out their patrols in opposite directions. 

 

d. In the event of a Patrol encountering someone in Warwick Camp, the Patrol is to 

ascertain why they are there and report it back to the Camp Guard Ops Room. If no 

satisfactory explanation is given, the person should be detained and brought to the Camp 

Guard Ops room, where they are to inform 0B. 

 

e. In the event that the individual is non-compliant, the patrol is to inform 0B, who will 

instruct a member of the RP staff to attend and intervene. 

 

6. Sections allocated to conduct Reaction Force duties are to be located in the Band 

Practice Room with equipment on, ready to move at immediate notice. They will deploy if 

instructed by 0B or if whistle blasts are sounded. The SNCO IC Reaction Force is to report to 

the Ops Room for direction on tasking. On completion of the task they are to report to the Ops 

Room for further tasking or for confirmation that they should report back to the Band Practice 

Room and await further call outs. 

 

7. The Duty officer in the Ops Room will alert 0B to the fact that he has deployed his 

Reaction Force and will keep OB informed of any occurrences. 

 



 

 

8. Sections allocated to conduct Rest are not committed to duties for that 8-hour period. 

They are to rest without boots on and should attempt to sleep. They are not to be called out 

except in extreme circumstances, by the DOM or Bandmaster. 

 

9. The Band are also required to provide guards for the front entrance to Warwick Camp at 

all times. They are to be allocated in pairs and should be equipped with batons or pick helves, 

whistles and a radio: 

 

a. Front gate guards are to are to deny access to Warwick Camp to all unauthorised 

persons. 

 

b. In the event of a civilian or visitor wishing to gain access, they are to radio the Camp 

Guard Ops Room giving the name of the person desiring access. The Duty Officer in the 

Camp Guard Ops Room is to clear permission with 0B. 

 

c. The barrier and gates are to be closed at all times except when granting access. 

 

d. The Gate Sentries are not to talk to anyone other than those wishing to gain access. 



 

 

RBR STANDING ORDER 51 ï THE DUTY BUGLER 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: Band Development Officer 

Reference: 

 

 

INTRODUCTION 

 

1. The Duty Bugler is assigned by the Director or Music/ Band Development Officer or the 

Bandmaster in their absence. The following Standing Orders are to be followed when a Duty 

Bugler has been nominated to attend Warwick Camp for a specific event or a defined period of 

time. 

 

DUTY BUGLER STANDING ORDERS AND DUTIES 

 

2. The Duty Bugler is to: 
 

a. Mount duty with the Regimental Guard at 1830hrs and remain on duty until 1830hrs 
the following day (24 hours). 
 

b. Sound all Routine Calls according to the list in the Guard Room, and other calls at 
such times as he may be ordered by the Adjutant, RSM, Guard Commander or other 
person in authority. 

 

c. Follow the Routine Call Schedule below: 
 

Location Event Time 

Parade Square Reveille 0600hrs 

Cookhouse Breakfast   0645hrs 

Parade Square Fall-In   0750hrs 

Cookhouse Lunch   1230hrs 

Parade Square Fall-In   1400hrs 

Cookhouse Evening Meal  1730hrs 

Parade Square Sunset   1830hrs 

Parade Square Last Post   2200hrs 

Parade Square Lights Out   2300hrs 

 

d. Remain correctly dressed at all times while on duty (from Reveille at 0600hrs to 
2359hrs). 
 

e. Ensure no calls are sounded between 2359hrs and Reveille, other than Fire Calls or 
the General Alarm. 



 

 

RBR STANDING ORDER 52ï THE PROVOST SERGEANT 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: RSM 

Reference: 

 

 
INTRODUCTION 
 
1. The Provost Sergeant reports directly to the RSM and will not be detailed for any 
parades without the RSMôs permission.  
 
PROVOST SERGEANT STANDING ORDERS AND DUTIES 
 
2. The Provost Sergeant is to: 

 
a. Inform the RSM (or else Adjutant) of any person placed into military custody as soon 
as possible after they have been detained. 
 
b. Maintain order and discipline within the Regiment at all times and places where 
soldiers are not under the direct orders of their Officers, WOs or NCOs. 

 

c. Keep Barracks and Camp clear of any unauthorised persons. 
 

d. Be responsible for the welfare and supervision of all persons confined in the 
Guardroom as soldiers in military custody. 

 

e. Supervise the drill or tasks allotted to those on work parades and restrictions of 
privileges. 

 

f. Train and supervise the Regimental Police in all aspects of their duties, in particular 
those relating to custody and detention procedures, use of physical restraint, searching 
procedures, fire suppression, and use of equipment provided. 

 

g. Ensure that the Guard Room is kept scrupulously clean and in a sanitary condition 
and is run in accordance with Standing Orders. 

 

h. Parade soldiers on órestriction of privilegesô at the times specified in Standing 
Orders. 

 

i. Attend COôs Orders and record all punishments in the óPunishments Bookô, which is 
to be held in the Orderly Room. 

 

j. Ensure that all soldiers awarded órestriction of privilegesô are read their Orders and 
sign the book. 

 

k. Maintain a roll of soldiers awarded órestriction of privilegesô. A roll of soldiers not 
allowed to use the Canteen will be posted in the Guard Room daily. 



 

 

 

l. Be responsible for the discipline and the turnout of the Regimental Police, including 
the cleanliness of their billets. 

 

m. Maintain a Duty Roster of the Regimental Police and post a daily detail showing the 
duties to be performed and the times and places at which duties are to be performed. 

 

n. Maintain a record of all soldiers awarded órestriction of privilegesô. This book (known 
as the Regimental Restriction of Privileges book) is to be produced for inspection by the 
Adjt/RSM daily during Camps. 

 

o. Ensure that all soldiers detained by the Regimental Police are searched and that all 
items of personal property are kept under lock and key in the Guard Room Safe. They are 
to obtain receipts in duplicate for such property and retain one copy and hand the other to 
the owner. All items confiscated in cases of theft or improper possession will be handed to 
the Adjt/RSM for safe custody. 

 

p. Be responsible for hoisting and striking the Union Flag, Bermuda Flag and 
Regimental Flag at Reveille and Retreat daily during Camps, and for flying them at half-
mast when ordered by the Adjt/RSM. Additional country flags will be flown in order of 
precedence as required. 

 

q. Assist the Regimental Fire Officer when required. 
 

r. Be responsible for reporting to the RSM immediately, any case of ill-discipline or bad 
behaviour. 

 

s. Be responsible for falling in all duty personnel for the RSMôs daily briefing at 0700hrs 
during Camps.



 

 

RBR STANDING ORDER 54 ï PROVOST SECTION ON COMPANY DRILL NIGHTS 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: RSM 

Reference: 

 

 

INTRODUCTION 

 

1. The Provost Section are required to ensure that Warwick Camp (or any location 
considered to classify as an RBR Camp) is adequately secured and patrolled, to ensure the 
safety of all within the perimeter. 
 

2. Duties for the Provost Section will be published by the Provost Sgt by the 15th of each 
month. Any member of the Provost Staff unable to perform a duty on a date given is to inform 
the Provost Sgt 48 hours in advance. Any requests for duty changes must be approved by the 
Provost Sgt. 
 

REGIMENTAL PROVOST SECTION STANDING ORDERS AND DUTIES (FOR COMPANY 

DRILL NIGHTS) 

 

3. The Regimental Provost Section are to:  
 

a. Report for duty on training nights at 1830hrs. The Section Comd is to report to the 
CSM that the Section is present or identify names of those not present. 

 

b. Be properly dressed at all times, wearing tor carrying the following: 
 

1) Clean MTP uniform (observing any seasonal specific dress regulations). 
 
2) Boots (with a rubber sole) 
 
3) RP Arm Flash 

 
4) White Belt 
 
5) Beret and Cap Badge 
 
6) Combat/Rain Jacket (if required) 
 
7) Reflective Vest (whilst on gate duty) 
 

4. The section are to be deployed as follows: 
 

a. Main Gate: 
 

1) To prevent unauthorised access into Warwick Camp. 
 



 

 

2) To ensure soldiers are correctly dressed. 
 
3) To control traffic. 
 
4) To ensure no parking of vehicles on the grass verges outside of Warwick 
Camp. 
 
5) To take the name, number and department of any soldier coming through the 
Main Gate after 1900 hrs on their drill night. The list is to be given the CSM before 
1915hrs. 

 

b. Guard Room: 
 

1) To provide immediate facilities for soldiers arrested and placed in military 
custody. In this eventuality the RSM (or in his absence the Orderly Officer) is to be 
informed immediately and the relevant procedures in Standing Order No.41 are to 
be followed. 
 
2) To maintain record books. 
 
3) To maintain the Guard Room in good order. 

 

c. As detailed by the CSM: 
 

1) To Act as Escort for all soldiers on OCôs Orders. 
 
2) To prevent soldiers from leaving Camp early on their drill night, unless 
dismissed by the CSM, or head of department. 
 
3) To patrol the bottom car park, to ensure the safety of all privately owned 
vehicles. In the event of any incidents involving personal vehicles it may be 
necessary to call the Bermuda Police Service for assistance. 

 

 

 



 

 

RBR STANDING ORDER 55 ï DISCIPLINARY PROCEDURES 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: CO 

Reference: 

 

 

INTRODUCTION 

 

1. This Standing Order lays down the policy of the Commanding Officer (CO) for 
implementing the disciplinary powers that are laid down in defence legislation. This policy is to 
be followed by all those involved in order to ensure the legality, fairness and consistency of 
disciplinary action within the Royal Bermuda Regiment. 
 

2. If there is a conflict between this Standing Order and the defence legislation itself on 
matters of law, then defence legislation (current version of Defence Act 1965 and Governors 
Orders 1993) takes precedence. This Standing Order is to be reviewed whenever there is any 
change to this legislation. Any questions are to be referred to the Adjutant, who will seek legal 
advice from Attorney Generalôs Chambers. 
  

DISCIPLINARY PUNISHMENTS VERSUS ADMINISTRATIVE ACTION 

 

3. The formal disciplinary process (charging with an offence under the Defence Act, to be 
heard on óOrdersô by the CO, or by the Officer Commanding (OC) of a sub-unit) is only one of 
the methods available to commanders for maintaining discipline and operational efficiency; 
another is Administrative Action.   
 

4. The distinction between Disciplinary and Administrative Action is as follows: 
 

a. Disciplinary action is used where an offence has been committed and where it is 
wholly deserving of the consequences of the application of Service law and where an 
individual should, if convicted, be punished.  
 

b. Administrative Action is intended to set straight professional and personal 
shortcomings, and therefore should not be used in clearly criminal matters. The sanction 
imposed as a result of Administrative Action should fit the professional failing and be 
clearly designed to correct it rather than to punish the individual. There are two levels of 
Administrative Action: 

 

1) Minor Administrative Action (Minor AA) is intended to deal with minor failings 
without delay and empower the CoC, especially JNCOs.  Whilst it is recorded for 
assurance purposes it is not intended to have a lasting career effect, although it can 
be referred to later if the misconduct or inefficiency persists.  
 

2) Major Administrative Action (Major AA) is intended to deal with the more 
serious inefficiency and misconduct and may have a career effect on the Service 
Personnel.  



 

 

5. Administrative Action (both minor and major) is covered at Annex A and Annex B in this 
Standing Order.  
 

STANDING ORDERS FOR DISCIPLINE 

 

6. All members of the RBR are to acknowledge and understand the following direction on 
Discipline:  
 

a. Any member of the RBR can be reported for disciplinary action by any commander 
(NCO or above) who is senior in rank to the accused.   
 

b. The commander must report the incident to the OC of the company of which the 
accused is a member; normally this will be done via the CSM.  

 

c. The accusedôs OC will have the incident investigated and will decide whether to 
proceed with a formal charge, replace it with Administrative Action, or remove the charge.  

 

d. The accused is to be informed of the outcome of their OCs investigation as soon as 
possible and informed on the next steps. 

 

e. The Flow Diagram on the following page provides direction on the process for each 
of the Disciplinary Options: 

 

 

Annexes: 

 

A  ï  Minor Administrative Action  

B ï  Major Administrative Action 

C ï Disciplinary Action/ Charge 

D  ï  Record of Formal Interview 
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STANDING ORDERS FOR MINOR ADMINISTRATIVE ACTION 

 

Introduction 

 

1. If it is determined that the accused should face Administrative Action, the severity of the offence 

must be assessed. For minor failings in military standards, such as poor turnout, bad soldiering, 

performing duties below the expected standard and failure to attend (for short absences only: not to 

exceed one drill night), Minor Administrative Action should be considered (unless there is a specific 

reason why the situation merits Disciplinary Action under the Defence Act). For repeat offences or 

more serious failings, such as personal misconduct, social misconduct or conviction by a civilian court 

(which may damage the reputation of the Regiment), Major Administrative Action should be 

considered. 

 

2. This Annex will cover the process of determining and awarding Minor Administrative Action.  
 

Procedure for Determining and Awarding Minor Administrative Action 

 

3. If it is determined that an offence has been committed the following procedure is to be followed: 
 

a. An Officer, WO or NCO (the Originator) observes a failing by a subordinate (the Subject) 
and judges that on the balance of probabilities it breaches the Regiment Service Test (ñHave the 
actions or behaviour adversely impacted, or are they likely to impact, on the efficiency or 
operational effectiveness of the Royal Bermuda Regiment?ò).    

 
b. The Originator is to challenge the Subject, who must be given the chance to explain, defend 

or deny their action before any further action is considered. 

 
c. If the Originator wishes to proceed with the Disciplinary Process, they must identify if the 
offence contravenes Military Law or Criminal Law (if so, follow the Disciplinary Action/ Charge 
process), if not, does the failing require Administrative Action to correct it? (if so, is it a minor or 
major failing?). 

 
d. If it is deemed to be a minor failing, the Originator awards an appropriate sanction and 

verbally informs the Subject. Sanctions which involve unreasonableness, public humiliation, 

sustained or oppressive treatment, sleep deprivation, infliction of pain, or work other than for the 

benefit of the Regiment are expressly forbidden.  The sanction must be proportionate and 

appropriate to the failing and must be taken for remedial purposes.  Only the following minor 

sanctions are authorised:  

 

1) Show parades. 
 

2) Extra duties or tasks. 
 

3) Extra work. 
 

4) Informal interviews. 
 

5) Formal recorded interviews. 
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e. The Originator reports the incident to the Reviewer, normally the Subjectôs CSM, at the 
earliest opportunity (where possible the Originator will take the Subject immediately to the 
CSMôs office). The Originator states the details of the incident and the selected sanction. At this 
point the CSM may reduce the admin sanction if appropriate or may decide that the matter 
should instead be dealt with by a charge or by Major Administrative Action. Conversely if a NCO 
reports a soldier for a charge then the CSM may convert it to Major Administrative Action). 
 
f. The CSM (or other person nominated by the OC as the Reviewer) records the details of 
date, the nature of the failing, the identity of the Subject and Originator, the sanction awarded 
and other details on the form at Annex A in the Company Minor Admin Action File. A summary 
sheet is to be placed in the front of the file for easy reference.  
 
g. The CSM (Reviewer) must verbally inform the Subject that they have the right for the 
sanction to be formally reviewed before it is carried out.  If the Subject requests a review they 
must tell the CSM why they dispute the findings/ sanctions awarded. 

 

h. The Subject then completes the minor sanction (provided the review, if requested, upholds 
the award).  

 

i. The CSM informs the person supervising the sanction (show parade, extra duty etc.) what 
the individual has been awarded as a sanction.  

 

j. The person supervising the carrying out of the sanction informs the CSM of its successful 
completion and the CSM records the date on the Annex A and retains it in the Company File. 
 
j. The Company Minor Administrative Action File is to be inspected on a weekly basis by the 

OC in order to ensure the system is being operated correctly and fairly, and any significant matters 

should be brought to the attention of the CO and appropriate action taken.  The CO/Regt 2IC 

should review each Company Minor Administrative Action File monthly.  The records should be 

retained for 5 years. 

 

Sanction awards available by Rank 
 
4. The table below shows the minimum level of Originator and Reviewer (all ranks are as worn, 
including local/acting rank).  The Originator can be any NCO or above of appropriate rank who 
observes a failing.  The Reviewer is normally the Subjectôs CSM, unless they are unavailable, or the 
Subject is a WO2 or higher. 
 

Ser Rank of 

Subject 

Minimum rank 

of Originator 

Minimum Rank of 

Reviewer 

Remarks/Sanctions Available 

1.  Pte LCpl Sgt All sanctions are available 

2.  LCpl Cpl Sgt All sanctions avail except show 

parades.  

 

Extra work must take into account 

of and be suited to the rank of the 

subject. 

3.  Cpl Sgt CSgt 

4.  Sgt CSgt WO2 

5.  CSgt WO2 Capt  

6.  WO2 WO1 Major   

 7.  WO1 Major (or Capt if 

OC or Adjt) 

CO 
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8.  Offr Cadets 

and Offrs up 

to & 

including 

Capt 

Major (or Adjt) CO Only sanctions available are 

informal/formal interview or extra 

tasks. 

9.  Major CO HE the Governor Only sanctions available are 

informal or formal interview. 

  

5. The right of a member of the Regiment to complain about any matter relating to his/her service 
remains unaffected.  Any individual who considers themself to have been wronged by the application 
of a minor administrative sanction may submit a Service Complaint as per Standing Order 66. This will 
not delay the carrying out of any sanction. If a Service Complaint is upheld then the authority dealing 
with the application will determine the appropriate redress.  
  
 
 

Appendices: 

 

APPENDIX 1 - Record of Minor Administrative Action. 

APPENDIX 2  - Description of Minor Sanctions Available. 
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RECORD OF MINOR SANCTION AWARDED  

 

Number: _________ Rank: ________ Name: __________________________________________ 

 

Date of Award: ______________________ 

 

Sanction Awarded: __   ______________________________________________________________ 

 

Awarded by (No/Rank/Name of Originator): _______   ______________________________________ 

 

Reason for award: __________________    ______________________________________________ 

 

Reviewing Officer: 

 

Minor Administrative Action is / is not appropriate (delete one) 

 

If appropriate: 

 

Was the individual asked if he/she wished to have a formal review? Yes / No (delete one) 

 

Did the individual request a formal review? Yes/No (delete one) 

 

Review carried out? Yes / No (delete one) 

 

Minor Administrative Action Endorsed / Cancelled (delete one) 

 

Sanction Upheld / Reduced (delete one) 

 

Details of new sanction if reduced: ________   _______________________________________ 

 

Date of review: ________________________ 

 

Date(s) sanction to be completed by: _______  _______________________________________ 

 

 

No, Rank and Name of Reviewing Officer: ___________   ___________________________________ 

 

Signature of Reviewing Officer: _____________    _________________________________________ 

 

 

 

I certify that the sanction awarded has been carried out (Originator or Administrator): 

 

_______________________________________________________  

                                Signature / Rank / Name / Date 
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DESCRIPTION OF MINOR SANCTIONS AVAILABLE 
 
1.  The sanctions available following the deciding of a Minor Administrative case are described 
below.  
 
2. Show Parades - no more than 5 times. An individual may be required to report back at a 
specific place and time in order to emphasise good time keeping and to ensure equipment and 
clothing is at a suitable state of upkeep and maintenance.  
 

a. Each parade must be as long as necessary to correct the failing and never more than 45 
minutes duration.  
 
b. Dress and equipment should be as directed by the person originating the award.  
 
c. Poor standard of turnout may result in an award of óshow againô where the required 
standard is not met. There may be a maximum of 2 óshow againsô for each muster/parade 
awarded, after which Disciplinary Action should be considered. Failure to attend should attract 
Disciplinary Action under the Defence Act.  Where the matter is sent for Disciplinary Action no 
further performance of the sanction awarded should be required of the individual.  
 
d. Skills training that is relevant to the failing, including appropriate physical training may be 
included if the service personôs failing warrants it. All training is to be conducted by an 
appropriately qualified instructor.  

 
3. Extra Tasks or Duties - no more than 5. An individual may be required to carry out tasks in 
addition to his/her normal duties in order to emphasise the efficient performance of those duties. The 
additional task or duty nominated must be of the same nature as the duty in which the individual failed. 
So for example a failure on orderly sergeant duties could result in extra orderly sergeant duties, but a 
failure by a chef in his normal chef duties could not result in extra orderly duties, but he/she may be 
required to perform extra chefôs tasks. Any duty should be of the same or less duration of the normal 
period for the duty imposed and should not extend beyond 24 hours. In imposing and supervising this 
sanction care must be taken to ensure that, together with the individualôs normal duties, he/she is not 
being required to undertake an unreasonable or unlawful number of hours. All appropriate breaks as 
would be available in the normal performance of that duty must be available to the individual.  
 
4. Extra Work - no more than 3, of maximum 4 hours each. Extra work is different from extra 
tasks in that it will not consist of a duty that is regularly performed by the individual within the unit. 
However it must still be relevant to the failing and designed to correct that failing. It may consist of ad 
hoc jobs to be done in the unit (e.g. grounds maintenance) and it may be carried out together with 
others who have been awarded this sanction. It is designed to emphasise good order and discipline 
and to correct the failing identified in the individual. It can be used subject to the following conditions:  
 

a. The work must be of a constructive nature for the benefit of the unit as whole.  
 
b. All work must be properly led, planned and risk assessed. It is to comply with health and 
safety regulations.  
 
c. Correct tools are to be provided.  
 
d. Each period of work may last no longer than 4 hours.  
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e. A period of up to 4 hours may be split into 2 sessions within the day but may not be spread 
to cover more than one day.  
 
f. In imposing and supervising this sanction care must be taken to ensure that, together with 
the individualôs normal duties, he/she is not being required to work an unreasonable or unlawful 
number of hours.  

 
5. Informal Interview. This should be imposed as a sanction, where it is considered that the most 
appropriate method to remedy the individualôs professional or personal failings is through a process 
that will enable him/her to discuss his shortcomings and receive advice on how they may be rectified.  
 
6. Formal Interview. A formal interview is intended to make a serviceperson aware of his/her 
shortcomings and give advice as to how he/she must rectify the behaviour. The formal interview is to 
contain constructive and specific advice on conduct and performance and this should be noted in 
writing. It should have the following elements:  

 
a. The subjectôs detailed failings or weaknesses with examples and dates wherever possible.  
 
b. Dates and types of any previous verbal warnings or rebukes.  
 
c. The standard of behaviour or performance required and direction on how they are to be 
achieved.  
 
d. The possible consequences of failing to improve performance within the timescales set, 
namely that Major Administrative Action or Disciplinary Action could be considered.  

 
7. Combinations of Sanctions.  Show Parades, Extra Tasks and Extra Work cannot be awarded 

in combination with each other but can be awarded in combination with Formal or Informal interviews. 
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STANDING ORDERS FOR MAJOR ADMINISTRATIVE ACTION 

 

Introduction 

 

1. If it is determined that the accused should face Administrative Action, the severity of the offence 
must be assessed. For major failings the Commanding Officer will carry out Major Administrative 
Action in order to maintain military discipline. It is not part of the Orders process (it does not involve 
the individual being charged with a military offence under the Defence Act). It is also distinct from 
Minor Administrative Action which is when commanders at all levels issue minor sanctions for on-the-
spot correction of minor breaches of military standards. If there is a conflict between this Annex and 
the Defence Legislation, then Defence Legislation (current version of Defence Act 1965 and 
Governors Orders 1993) takes precedence.  
 

2. This Annex will cover the process for determining and awarding Major Administrative Action. 
 

3. Major Administrative Action is to be considered when the actions of an individual may be 
significantly in breach of the Values and Standards of the Bermuda Regiment, and fails the óService 
Testô. It is intended to be remedial and rehabilitative, but in severe cases it may result in career 
sanctions, including termination of Service. 

 

4. Offences that may result in Major Administrative Action include: 
 

a. Repeated inefficiency (after verbal warnings). 
 

b. Personal misconduct. Misconduct which does not amount to a specific military offence 
under the Defence Act. Such as discrimination, bullying or deceit (however all allegations of 
criminal offences, in particular serious offences such as but not limited to fraud, physical assault 
or sexual assault or obscene behaviours should be reported to the BPS for them to investigate 
first if desired). 

 

c. Social misconduct. An example is an inappropriate relationship which can undermine 
trust and cohesion, and thus damage the morale or discipline of the Regiment and hence its 
operational effectiveness. It is not practicable to list every type of conduct that may constitute 
social misbehaviour. The severity will depend on the individual circumstances and the potential 
for adversely affecting operational effectiveness and team cohesion. Misconduct involving abuse 
of position, trust or rank, or taking advantage of an individualôs separation, will be viewed as 
being particularly serious. 
 

d. Conviction by a civilian court for an offence carried out either on or off duty, such as driving 
under the influence, which demonstrates a lack of judgement, integrity or reliability relative to the 
rank held, or which may bring the Regiment into disrepute. However, isolated minor traffic 
offences should not normally be made the subject of Administrative Action. Note that this does 
not constitute double jeopardy as the individual is not being tried for the offence a second time, 
instead the fact of conviction has brought into doubt the suitability for continued employment. 
 

Procedure for Determining and Awarding Major Administrative Action 

 

5. If it is determined that an offence has been committed, the following procedure is to be followed: 
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a. An Officer, WO or NCO (the Originator) observes a failing by a subordinate (the Subject) 
and judges that on the balance of probabilities it breaches the Service Test (ñHave the actions or 
behaviour adversely impacted, or are they likely to impact, on the efficiency or operational 
effectiveness of the Royal Bermuda Regiment?ò).    
 
b. The Originator is to challenge the Subject, who must be given the chance to explain, 
defend or deny their action before any further action is considered. 

 

c. If the Originator wishes to proceed with the Disciplinary Process, they must identify if the 
offence contravenes Military Law or Criminal Law (if so, follow the Disciplinary Action/ Charge 
process), if not, does the failing require Administrative Action to correct it? (if so, is it a minor or 
major failing?). 

 

d. If it is deemed by the Commanding Officer to be a major failing, the process for Major 
Administrative Action will be followed. 

 

e. The Commanding Officer will appoint an Investigating Officer (normally the subjectôs OC 
or a major on the FTS) and orders an investigation. 

 

f. The Investigating Officer conducts an initial interview with the Subject (normally in the 
presence of a third party) to warn the Subject that they are under investigation and to offer the 
assistance of an Assisting Officer. The Subject is given an opportunity to comment on the 
allegation but should not be ordered to answer any question that would be an admission of 
inefficiency or misconduct, this is not an interview under caution and should not be treated as 
such. 
 

g. An Assisting Officer is appointed by the Commanding Officer (the Subject may request a 
specific Assisting Officer if preferred), and they liaise with the Subject. 

 

h. Suspension should only be considered if judged absolutely necessary by the Commanding 
Officer. 

 

i. The Investigation is conducted, including interviews of the complainant (if any) and any 
potential witnesses, with a record of the interviews made or else a written statement by each 
witness. 

 

j. The Subject is re-interviewed in the presence of a third party (and accompanied by their 
Assisting Officer if desired) and is provided with a copy of the evidence against them (witness 
statements or interview records). The Subject is then allowed to respond and is given a 
reasonable amount of time to make a written statement if desired. 

 

k. The Investigating officer completes a written report which may include a summary of the 
investigation (but not a determination of the outcome) and attaches all interview 
records/statements and gives to the Commanding Officer who acts as the Deciding Officer. 
(Note: In matters relating to commissioned officers, the Governor is the Deciding Officer). 

 

l. The Subject appears in front of Deciding Officer on disciplinary interview (they are to be 
given at least 24 hours notice of the interview). During the interview/hearing, the subject is told 
the outcome of the investigation and the sanction awarded. 
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m. During the investigation, the Commanding Officer may direct that, based on the offence 
and the evidence, the process should be reduced to Minor Administrative Action, moved to 
Disciplinary Action/ Charge, or discontinued if the Commanding Officer decides there is no 
further action required. 

 

n. The Subject has the right to Appeal the decision of the Deciding Officer. This must be 
received by the Defence Board in writing within fourteen days of being notified of the Deciding 
Officerôs decision. The decision by the Defence Board on appeal shall be final (in accordance 
with the Defence Act 1965). 

 

6. The range of Possible sanctions resulting from Major Administrative Action are: 
 

a. Discharge from the Regiment. The Defence Act (section 29) currently allows the 
Commanding Officer to administratively discharge from the Regiment anyone up to WO1 rank 
inclusive (including officer cadet). Under Governors Orders section 39 a warrant officer or SNCO 
has the right of appeal against this to the Governor through the Promotions Board. 
 

b. Dishonorable Discharge from the Regiment. The Commanding Officer may recommend to 
the Governor that anyone up to WO1 rank inclusive (including officer cadet) is dishonorably 
discharged in addition to, or instead of, any other punishment given at Commanding Officers 
Orders. Dishonorable discharge is in effect an Administrative Action following on after the 
Commanding Officer has found the individual guilty of a military offence on Commanding 
Officers Orders, so the procedure for disciplinary action (Standing Order No 55, Annex C) would 
be followed rather than the procedure for major admin action given in this Annex. 

 

c. Relinquishment of commission. A Commissioned Officer (2Lt and above) can only be 
ordered to relinquish his/her commission by the Governor as stated in the Defence Act (section 
31). The Commanding Officer will investigate the circumstances (following the procedure in this 
Annex) before submitting a report for consideration by the Promotions Board and/or Governor, 
who is the Deciding Officer in respect of alleged misconduct/inefficiency by officers, under the 
procedures laid down in Governors Orders (sections 37 and 38 for inefficiency and misconduct 
respectively). 

 

d. Formal Warning (to be interviewed and placed in writing on the Subjectôs personal File). 
The effect of this is that any further proven case of Major Admin Action in the following 6 months 
may result in immediate termination of service). 

 

e. Internal posting of Individuals within the Regiment in order to separate them. 
 

f. Change of appointment. 
 

g. An unfavourable comment in the next Confidential Report (CR). 
 

h. A non-recommendation for promotion in the next CR. 
 

7. There is currently no legislative basis for other specific major sanctions (that are available in the 
British Army for example) such as reduction in rank, loss of seniority, expressions of displeasure or 

extreme displeasure with a mark time in seniority. If a fine or reduction in rank is desired then the 

Commanding Officer would have to deal with the matter on Orders instead of taking Major 

Administrative Action (assuming that the matter is chargeable as a military offence under the Defence 
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Act, and assuming that the Defence Act gives the Commanding Officer these punishment options for 

that rank of accused). In such cases the disciplinary procedure in Standing Order No 55, Annex C is 

followed instead of the procedure in this Annex. 

 

8. The Full Time Staff (FTS) are regarded as employees of the Commanding Officer having signed 
a contract of employment, so in addition to being subject to the Defence Act they are also subject to 

the minimum safeguards of the Employment Act (2000). The Employment Act allows that misconduct 

can result in a written warning and serious/gross misconduct (or repeated misconduct within six 

months) can result in termination of employment without notice. The Commanding Officer may use the 

Civil Service Code of Employment as a guide to what constitutes misconduct and gross misconduct 

for the purposes of the Employment Act, although the FTS are not classed as members of the civil 

service nor BPSU and the Commanding Officer does not need the approval of the Head of the Civil 

Service in order to terminate an FTS member. However if considering discharging a member of the 

FTS under the provisions of the Defence Act, the Commanding Officer must also ensure that there are 

sufficient grounds for this to be permitted under the Employment Act. It is conceivable that the 

Commanding Officer may terminate the employment contract of a member of FTS (for example due to 

inefficiency at the FTS job) but would allow them to keep their rank as a part time member of the 

Regiment. However the reverse is not true, a member of the FTS who is discharged under the 

Defence Act must automatically leave their FTS post if it is one that must be filled by a serving 

member of the Regiment. 

 

 

Appendices: 

 

APPENDIX 1:  Duties of the Assisting Officer. 



APPENDIX 1 TO 
ANNEX B TO 
STANDING ORDER 55  
 

 
 

DUTIES OF THE ASSISTING OFFICER 

 

1. A member of the Regiment subject to an investigation for Major Administrative Action (whether 
suspended or not) is to be offered the services of an Assisting Officer. 

 

2. The Commanding Officer has a duty of care to the Subject throughout this delicate process. The 
role of an Assisting Officer is an important one, therefore careful selection of an Assisting Officer is 
essential. The Commanding Officer must be content that any selected Assisting Officer has enough 
time and experience to carry out their duties. At any point in the process, the Subject may request an 
alternative Assisting Officer. 
 

3. All appointed Assisting Officers are to: 
 

a. Assist in the preparation of any written responses made by the subject member. 
 

b. Liaise with other interested parties (e.g. Regimental Headquarters). 
 

c. If the Subject is suspended from duty, they are to conduct research on the Subjectôs 
behalf. 

 

d. Keep the Commanding Officer informed of any concerns that the Subject may have. 
 

e. Safeguard the interests and welfare of the Subject while the administrative procedures are 
followed until determination of the case. 

 

f. Ensure they fully understand the Disciplinary Process to ensure all returns and deadlines 
are complied with.  

 

4. Assisting Officers are to acknowledge that any conversation or correspondence between the 
Subject and the Assisting Officer is to be treated as privileged information and should not be 
disclosed to the chain of command. However, the subject is to be made aware that an Assisting 

Officer is obliged to report any information which indicates there has been or may be: 

 

a. A breach of security or safety. 
 

b. A serious criminal act. 
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STANDING ORDERS FOR DISCIPLINARY ACTION/ CHARGE 

 

1. If it is determined that the accused should face disciplinary action/ receive a charge, the 
following procedure is to be followed: 
 

a. By the nature of the offence, it must first be established whether the offence constitutes a 
criminal act, in which case it must be referred to the BPS to determine whether they intend to 
investigate. If they confirm that they will investigate any RBR action is to be put on hold until their 
investigation is concluded.  
 

b. If referred back to the RBR to investigate, the accused is not to be formally óchargedô until 
they are either handed a copy of the charge sheet or the charge is read out to them at OCôs or 
Commanding Officerôs orders.  (Note that Commissioned Officers are not currently covered by 
the Orders process).  
 

c. As soon as practical after being informed that they will be charged with an offence under 
the Defence Act, the accused is to be handed the óRights of a Soldierô handout (APPENDIX 1) 
(and given assistance in understanding it, if requested). 

 

d. Once it has been confirmed that the accused is to be dealt with via Disciplinary Action, 
Section 37 of the Defence Act requires the OC (or Commanding Officer if the person has been 
remanded to them) to conduct a thorough investigation that considers any witness statements or 
other material relevant to the charge. For cases that will be dealt with by the Commanding 
Officer, an Investigating Officer (minimum rank WO1 or Capt) will conduct the Investigation on 
behalf of the Regiment.  

 

e. Evidence is to be submitted in the form of signed witness statements and/or documentary 
evidence (such as a company roll book showing the soldier was not present at roll call). The 
accused should not be made to write a self-incriminating statement. There is no set format for a 
witness statement but it must contain: 
 

1) Service number rank and name of the witness; 
 

2) The facts (including the date/time/location of the incident); 
 

3) Signature of the witness (including date of signing). 
 

f. The Investigating Officer may request the witness to provide information for a specific time 
frame or location but must avoid disclosing information relating to the matter known only to the 
person conducting the investigation or other witnesses.  
 

g. Once the evidence pack is completed, it will allow the OC/CO to decide the scale of the 
offence. The OC/CO must consider: 

 

1) Are Orders still the appropriate way to deal with this situation, or should 
Administrative Action be considered? 
 

2) Has all the evidence been gathered and witnesses identified, and statements 
completed correctly, in order to make the case against the accused? 
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3) Has the appropriate charge been used and is the Charge Report filled out correctly? 
 

4) Is the accused of a rank that can be dealt with at this level, or by the Commanding 
Officer only? 

 

5) If the charge is proved, is the OC able to give a suitable punishment, or is the 
alleged offence serious enough to be dealt with by the Commanding Officer? 

 

h. The range of charges which can be brought and the punishments that can be awarded by 
the CO and OCs are limited (see APPENDIX 2). Serious incidents that may constitute criminal 
offences must be reported to the BPS in order to determine who has jurisdiction. The RBR will 
only charge a member of the Regiment under the Defence Act if the BPS have confirmed they 
do not wish to deal with the case (whether the victim wishes to press charges may also be a 
factor in this). Allegations of the following types of incident must be reported to the BPS: 

 

1) Violence. 
 

2) Ill-treatment. 
 

3) Sexual assault, harassment or other sexual offences. 
 

4) Theft. 
 

5) Fraud. 
 

6) Criminal damage. 
 

7) Illegal substances. 
 

8) Any other potential criminal activity (as opposed to offences of a purely military 
nature such as missing a parade, AWOL etc, which do not exist in criminal law). 
 

i. Regiment personnel must not prejudice any subsequent police investigation by carrying 
out questioning of the accused which is not Police and Criminal Evidence Act (PACE) compliant 
(e.g. by obtaining a confession or statement from the accused by an interview that is not 
conducted under caution), or by conducting any action which unfairly impacts either party. The 
movement of individuals (to a different department) or removal from camp should only be 
considered if the current situation would impact any investigation. In criminal investigations, such 
as those listed above, the accused should be relieved of all duties and prevented from reporting 
to camp until the investigation is completed or charges are dropped. 
 

j. Once the investigation of the charge is complete, the accused will be brought in front of the 
OC with minimum delay (or be informed there is no case to answer).  They are to be informed if 
the OC can deal with the case, or whether it must be referred to the Commanding Officer (due to 
either the rank of the accused exceeding the OCs powers, or the seriousness of the charge, if 
proven, is likely to result in a punishment that would exceed the powers available to the OC, as 
per Defence Act section 37(3).  If the OC feels they can deal with the case, it can be dealt with at 
that stage. 
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k. If remanding to the Commanding Officer, then the OC must not hear the full case, including 
making a decision on guilty/not guilty, but instead will simply inform the accused that the matter 
is too serious for them and will be dealt with by the Commanding Officer.  The charge report, all 
statements and other evidence will be forwarded to the RSM who will check them before 
forwarding to the Adjutant. The OC must have fully investigated the charge ï compiled all 
required evidence, taken witness statements, produced the charge sheet and decided there is a 
strong enough case to answer, prior to remanding to the Commanding Officer.  The Adjutant is to 
carry out a double check by further investigating the case on the Commanding Officerôs behalf 
before it reaches Commanding Officerôs Orders. 

 

l. Commanding Officerôs and OCôs Orders Hearings. It is important that Orders hearings 
are conducted in a way that demonstrably upholds the fairness of the procedures. Specifically 
any practice that might indicate a presumption of guilt is prohibited.  There is no requirement for 
the accused to dress differently from the others involved in the hearing. Belt and beret will no 
longer be removed from any rank of accused prior to Orders by OC or Commanding Officer, and 
the accused will be marched in at normal pace (not double quick time).  An escort is only 
required if the accused soldier is in military custody when he/she appears on Orders.  The 
Orders hearings are not public and no legal representation is allowed.  

 

m. The accused must not be disadvantaged procedurally either by any lack of knowledge or 
experience or by the manner in which orders are conducted.  The OC will ensure that the 
accused soldier has been given the óRights of a Soldierô guide. If the soldier asks for help in 
understanding their rights then the OC will detail an officer, WO or SNCO (not a witness or 
otherwise connected with the case) to advise them on military law and procedure.  The officer 
conducting the hearing must be satisfied that the accused understands what is going on and 
should be prepared to explain any aspect of the procedure at any time during the hearing.  

 

n. The Police and Criminal Evidence Act (PACE) does not apply to the Regiment however a 
fair process must be implemented.  In particular: 

 

1) Some form of evidence should be presented to prove the charge, rather than just an 
expectation that the accused will admit guilt.  This will prevent accusations of forced 
confessions.  
 

2) It is advisable that the officer trying the case should read aloud the statements or 
summarise the documentary evidence to the accused, which will demonstrate to the 
accused that there is actual evidence rather than just hearsay.  Or, if the OC prefers, oral 
questioning of witnesses under oath or solemn affirmation can be done in front of the 
accused.  

 

3) The accused should be given the opportunity to present evidence in their defence, 
and should be allowed to cross examine any witnesses who are called to give evidence in 
person (by posing questions through the officer trying the case rather than speaking 
directly to the witness).   

 

4) If an Assisting Officer has been nominated they will attend the Orders and the 
accused can consult with him/her at any stage during the hearing and on request both 
should be permitted to consult case papers and take notes during the hearing. 

 

o. For consistency across the companies an aide memoire for OCs Orders hearings is at 
APPENDIX 3 (and an aide memoire for Commanding Officerôs Orders hearings is at APPENDIX 
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4). This should be followed as far as is practical and it contains (in bold type) a recommended 
format of wording to be used to ensure that the above points are covered. 
 

p. There is an opportunity for the soldier to enter a guilty/not guilty plea in the orders 
procedure however the soldier does not have to do either.  Any admission of guilt should be 
taken into account when sentencing. 

 

q. Sentencing. If the officer trying the case is satisfied the charge(s) has/have proved, they 
will then decide on the punishment. At this stage the conduct sheet will be viewed for previous 
offences, the accused will be allowed to make a statement in mitigation, and any other factors 
will be taken into account. 

 

r. The actual sentence awarded, provided it is within legal limitations, is a matter for 
judgement by the officer dealing with the case having taken into account the merits of the case. 
Factors to be considered could include, for example: the seriousness of the offence, re-
offending, premeditation, circumstances not amounting to a defence but relevant to culpability 
(e.g. mistake or ignorance), any admission of guilt, remorse shown by the accused, rank and 
experience of the accused, past history and character, hardship.  There is no set punishment for 
a charge as it will vary depending on mitigating or aggravating factors, provided it is within the 
powers of the officer to award. 

 

s. Only one of the permitted punishments (see table in Appendix 2) may be awarded for each 
charge that the commander is satisfied has been proved. For multiple charges heard at the 
same time, it is good practice to determine the total punishment and then break this down into a 
separate punishment for each charge.  This helps in the event of an appeal against one, several, 
or all of the findings and/or sentences. Where there is no separate penalty for a lesser charge 
the accused can be admonished for that charge.  Fines are stated in dollar amounts, they are 
cumulative and their total must not exceed the amount the commander is permitted to award 
(which is stated in terms of daysô pay).  Sentences of detention awarded at the same time will 
run concurrently so as not to exceed 28 days total time served.  

 

t. óAdmonitionô means a formal acknowledgement of guilt, which is not deemed serious 
enough on that occasion to warrant a punishment.  óReprimandô and ósevere reprimandô for an 
NCO should be seen by promotion boards and may have an impact on promotion prospects.  

 

u. When fines are awarded, the officer should state (and record on the Charge Sheet) the 
deadline by which the fine is to be paid by.  Defence Act section 37(8) gives 7 days for payment 
of fines although commanders have discretion in this when they make the sentence.  Likewise 
for extra duties the deadline by which they should be completed should be stated and recorded. 
The failure to satisfactorily complete extras or pay a fine by the deadline is in itself a chargeable 
offence. 

 

v. The Commanding Officer, in addition to or in place of any other punishment he may 
impose, may recommend to the Governor that a warrant officer or below should be 
dishonourably discharged from the Regiment. 

 

w. Documentation and Charge Reports. All charges will be entered in BRIMS unless 
circumstances do not allow such as overseas deployment. Upon regaining BRIMS access, the 
Microsoft Word copy is to be entered into BRIMS and retained. A charge report on which an 
accused is found ónot guiltyô will be destroyed. 
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x. If óadmonitionô is awarded, a note will be attached to the conduct sheet of the offender and 
will remain for a period of six calendar months, after which it will be destroyed.  If any other 
punishment is awarded, the charge and award will be recorded on the conduct sheets.  The 
charge report will be attached to the conduct sheet until checked and signed to ensure that it has 
been entered correctly, they will then be filed in the individualôs documents file. 

 

y. Review. The óminor offence reportô printout will be printed out by the RSM and submitted for 
scrutiny by the Regiment 2IC at intervals. This will provide a level of oversight to ensure that OCs 
are not exceeding their powers. 

 

z. Publication. All members of the Regiment sentenced by the Commanding Officer will have 
the offence and punishment published on Part One Orders. 

 

aa. Appeals. Appeals are to be made in accordance with section 37A of the Defence Act, 1965. 
 

Appendices: 

 

APPENDIX 1 - The rights of a Soldier arrested for, or charged with, an offence under the     

Defence Act 1965 

APPENDIX 2 - Maximum Powers of Discipline Award by Rank 

APPENDIX 3 - Aide Memoire for OCs Orders hearings 

APPENDIX 4 - Aide Memoire for COs Orders hearings



APPENDIX 1 TO 
ANNEX C TO  
STANDING ORDER 55 
 

 

RIGHTS OF A SOLDIER ARRESTED FOR OR CHARGED WITH AN OFFENCE UNDER THE 

DEFENCE ACT 1965 (The óRights of a Soldierô guide) 

 

Introduction 

 

1. This guide is produced to help you understand your rights and the military laws and regulations 

when you are arrested for or charged with an offence under the Defence Act 1965. It cannot deal with 

every situation or question you may have.   

 

2. If you are in any doubt about the contents, or your rights generally, you should ask for an Officer, 

Warrant Officer or Senior NCO to assist you with advice on military law and procedure. You may also 

ask to see a full version of the Defence Act 1965. 

 

3. An up to date copy of this guide will be issued to you if you are arrested and kept in military 

custody or charged with an offence.  It will not be taken away from you. 

 

Arrest 

 

4. You will not necessarily be arrested at all during your case.  If not, then ignore this section. 

 

5. Once you have been arrested, the arresting person will make a note of the date, time and 

location of your arrest.  You will be taken into custody at Warwick Camp or an alternative location. 

 

6. You will be taken without unnecessary delay to the Commanding Officer or else an officer 

appointed by him, normally the Officer Commanding your company (OC). 

 

7. If your case is not completed at this point then you will be released on giving an undertaking to 

the officer that you will appear before the person trying your case when called upon.  It will be a 

military offence if you do not appear as ordered. 

 

8. If however the officer is satisfied that you will not appear when called upon then you can be kept 

in military custody for as long as the officer believes is needed or until your case has been finished 

with, up to a maximum period of 72 hours from the time of your arrest. 

 

9. If you are to be kept in custody then the officer dealing with your case will inform you of the 

offence you have been arrested for, and the reason why you are being kept in military custody. You 

may inform the officer why you believe you should be released. 

 

10. You will have the right to have one person of your choice contacted, at public expense, and told 

the fact of your arrest and where you are being held.  You should be given writing materials if you ask. 

 

11. While in military custody you will not have to attend parades or do more than necessary to keep 

yourself and your accommodation clean. You may be ordered to perform duties if on operations. 
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Orders 

 

12. Once there has been sufficient investigation you will be taken in front of the OC (or other officer 

appointed) and either your case will be dealt with by the OC (on óOCôs Ordersô) or you will be told that 

you are being remanded for Commanding Officerôs Orders.  All ranks above corporal, and the most 

serious charges, are remanded to the Commanding Officer. 

 

13. If remanded for Commanding Officerôs orders you will either be released on giving an 

undertaking to appear on Commanding Officerôs orders, or you can be kept in military custody if the 

officer is satisfied you will not appear when called upon (as above). 

 

14. During OCôs or Commanding Officerôs orders the charge or charges will be read out to you. You 

will be asked if you understand and you should ask to have something explained if you are not sure of 

the meaning at any point in the process. You will be asked if you wish to plead guilty or not guilty. You 

do not have to do so. 

 

15. If you do not plead guilty the officer will consider the charges based on the evidence against you. 

You have the right to give evidence in your defence if you wish (the officer may require this to be done 

under oath/solemn affirmation).   

 

16. If a witness is giving evidence against you in person then you will have the right to ask them 

questions, in which case you will say the question to the OC or Commanding Officer and they will put 

the question to the witness. 

 

17. You will only be sentenced for any charges against you that the OC or the Commanding Officer 

is satisfied are proved. 

 

18. If the OC or Commanding Officer decides a charge is proved then he will consider an 

appropriate punishment. To help him do this he will look at your conduct sheet and consider your past 

conduct and other relevant factors. You will have the opportunity to say something that may affect the 

OCôs or Commanding Officerôs decision on punishment (mitigation). 

 

19. If the OC is dealing with you then you may be awarded one of the following punishments for 

each charge that is proved, depending on your rank: 

 

a. Private: Admonition1, additional fatigues or other duties, confined to barracks (not 

exceeding 7 days, only when the unit is in camp), fine (not exceeding total 7 daysô pay for all 

charges). 

 

b. LCpl or Acting Cpl: admonition, reprimand, reduction to substantive rank (A/Cpl only), 

reduction to the ranks (LCpl or A/Cpl). 

 

c. Cpl (substantive): admonition, reprimand. 

 

 
1 óAdmonitionô is a formal acknowledgement of guilt which is not deemed serious enough for punishment on this 
occasion. 
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20. If the Commanding Officer is dealing with you then the following punishments are available for 

each charge depending on rank: 

 

a. Privates: admonition, additional fatigues or other duties, confined to barracks (not 

exceeding 14 days, only if the unit is embodied or in camp), fine (not exceeding a total 28 daysô 

pay for all charges), detention for any period not exceeding 28 days (only if unit is embodied or 

in camp). 

 

b. NCOs (includes LCpl to CSgt): reprimand, severe reprimand, reduction to the ranks or 

lower grade. 

 

21. Any fines must be paid by the specified date, and extra duties completed by the specified date, 

or that will incur another offence. 

 

22. Instead the Commanding Officer may decide to remand any rank Pte-WO1 to the Magistrates 

Court to be tried from the beginning. The magistrate may currently award the following punishments 

for charges that the CO could have dealt with: 

 

a. Defence Act section 26, failure to complete military training.  3 monthsô imprisonment, a 

fine of $360, or both. 

 

b. Defence Act sect 32, failure to report on embodiment. 6 monthsô imprisonment, a fine of 

$720, or both. 

 

c. Any of the military offences in second schedule of the Defence Act.  3 months 

imprisonment, a fine of $2,250, or both. 

 

23. The Commanding Officer may in addition or instead recommend to the Governor that any rank 

Pte-WO1 be dishonourably discharged. Warrant Officers can only be remanded to the Magistrate 

and/or recommended for discharge. 

 

Right of Appeal 

 

24. If you feel aggrieved by a disciplinary punishment received under the above process conducted 

under Section 37 of the Defence Act, then you may, within 14 days of receiving the punishment, make 

an appeal to the Defence Board by following the process described in Section 37A of the Defence Act, 

1965. 
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Maximum Powers of Discipline Award by Rank 

 

1. The two tables below show the maximum powers of discipline available to an OC or 
Commanding Officer for each rank of accused (taken from section 37 of the Defence Act). The table 
refers to substantive rank held, except Acting Cpl which is shown in its own column.  In the event of 
several charges, one of the authorised punishments may be awarded for each charge that the officer 
is satisfied has been proven, but total fines, detention etc. cannot exceed the commanderôs limit for 
each type of punishment.  Shaded boxes indicate punishments which cannot be awarded to that rank 
of accused, or by that level of commander.  
 

 Pte LCpl Actin

g Cpl 

Cpl Sgt CSg

t 

WO2 & 

WO1 

Officer Commanding        

Admonition YES YES YES YES    

Reprimand  YES YES YES    

Additional fatigue or other duties YES       

Confined to barracks (not exceeding 7 

days)* 

YES       

Fine (not exceeding 7 daysô pay) YES       

Reduction to substantive rank (to LCpl)   YES     

Reduction to the ranks (to Pte)  YES YES     

 

 

Commanding Officer        

Admonition YES YES YES YES YES YES YES 

Reprimand  YES YES YES YES YES YES 

Additional fatigue duties or other duties YES YES YES YES YES YES YES 

Fine (not exceeding 28 daysô pay) YES YES YES YES YES YES YES 

Confined to barracks (not > 14 days)** YES YES YES YES YES YES YES 

Detention (not exceeding 28 days)** YES YES YES YES YES YES YES 

Severe Reprimand  YES YES YES YES YES YES 

Reduction to the ranks (to Pte)  YES YES YES YES YES YES 

Reduction to lower grade   YES YES YES YES YES 

Recommendation to Governor for 

dishonourable discharge (in addition to 

or in place of any other punishment) 

YES YES YES YES YES YES YES 

Alternatively, remand for prosecution by 

magistrates court 

YES YES YES YES YES YES YES 

 

* óOnly when the unit is in campô which is interpreted to mean a typical 2-week camp such as 

recruit camp or overseas camp, NOT during drills (which are drill nights and training weekends). 

** Only when the unit is embodied or in camp. óEmbodimentô is interpreted as a period for which 

the Governor/ Acting Governor has signed an embodiment order. óCampô is the same as above. 

 

2. Alternatively, the Commanding Officer can remand any rank from Pte to WO1 to a court of 
summary jurisdiction (magistrates court) where the following maximum sentences may currently be 
imposed if found guilty: 
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a. Failure to complete military training (Defence Act section 26) ï imprisonment for 3 months, 
or a fine of $360, or both. 
 

b. Failure to report on embodiment (Defence Act section 32) ï imprisonment for 6 months, or 
a fine of $720, or both. 
 

c. Any of the military offences in second schedule (Defence Act section 36) - imprisonment 
for 3 months, or a fine of $2,250, or both. 
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AIDE MEMOIRE FOR OCôS ORDERS HEARINGS 

 

1. Fully investigate the charge prior to seeing the soldier as follows: 
 

a. Check the evidence (the aim is to have enough evidence to prove the charge without 
reliance on the soldier admitting his/her guilt) 
 

b. Check the appropriate charge has been used and the charge report is correct. 
 

c. Decide whether to deal with the accused yourself or refer to Commanding Officer. 
 

2. The dress of the accused and the rank of their escort is to be in accordance with the chart 

below: 

 

RANK OF SOLDIER 

ON ORDERS 

Pte LCpl Acting 

Cpl 

Cpl Sgt CSgt WO2 & 

WO1 

Officer Dealing OC OC OC OC CO CO CO/GH 

Head Dress  YES YES YES YES YES YES YES 

Belt YES YES YES YES YES YES YES 

Rights of a Soldier 

Arrested or Charged 

with an Offence 

YES YES YES YES YES YES YES 

Escort* LCpl and 

above 

Cpl and 

above 

SNCO WO2 

or 

CSgt 

WO2 WO1 for 

WO2 

 

3. Then have the accused brought in front of you and follow the guide below: 

 

Ser Item Example dialogue 

1. Appointment of OC (if you 

are not normally their 

company commander) 

I amé <rank, name> 

I am your Officer Commanding for this case 

2. Confirmation of identity Are youé <no, rank, name>? 

If no: march out, speak to CSM 

3. Rights of a Soldier 

document 

Have you received the document óRights of a Soldier 

Arrested for or Charged With an Offence under the Defence 

Act?  

If no: CSM march out. CSM gives guide, allows time to read it. 

4. Confirm understanding 

rights 

 

 

Do you understand the Rights of a Soldier document? 

Remember the soldier may not be able to read/understand it 

Do you wish me to delay the case while someone explains 

the Rights of a Soldier to you? 

If yes order the accused to be marched out, adjourn while an 

Offr, WO or SNCO advises the accused on military law and 

procedure (cannot be a witness, the arresting person, the Adjt or 

the OC). Then march back in. 
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5. Announcement of decision 

on dealing with case by 

OC or remanding to CO 

I can either deal with you myself or remand you to the CO.   

I have decided toé<deal with you myself / remand you to the 

CO> 

If remanding go to serial 5a & 5b, otherwise go to serial 6. 

 

Only if remanding to CO: 

 

Ser Item Example dialogue 

5a. Details of COôs orders  You will be given a date and time to appear before the CO.   

 

Will you attend for COôs orders? 

Listen to accusedôs reply and form an opinion on the matter 

5b. Decision on requirement to 

put/keep in custody 

 

Note: maximum 72 hour 

time limit (from time of first 

arrest) 

I am satisfied that you will not appear so I am remanding 

you in military custody prior to COôs orders. 

CSM, march out. 

Ensure RSM, Adjt are informed immediately that accused has 

been remanded in custody and pass paperwork to RSM ASAP 

Or  

I am releasing you until you are required to report for your 

case to be dealt with by the CO. Remember it will be a 

military offence not to appear when called upon.   

CSM will give you the details of when to report.  

CSM, march out 

Ensure RPs release from arrest. Ensure RSM/Adjt is informed 

that accused has been remanded and pass paperwork to RSM. 

 

Continue here if dealing with the case yourself: 

 

Ser Item Example dialogue 

6. Reading the charge You are charged withé <read out charge(s) verbatim> 

7. Confirmation understands 

the charge 

Do you understand the charge(s)? 

If no: explain the charge or charges 

8. Entering of a plea Do you wish to enter a plea of guilty or not guilty? 

Does not have to plead either way. If pleads guilty on all charges 

then go to ser 15 (finding). If no plea, or if pleads not guilty on 

any charge, then consider the evidence, serial 9 on. 

9. Review of written evidence I will now look at the evidence against youé 

While doing this, read aloud any witness statements and/or 

describe any documentary evidence (roll book, guard duty 

rosters etc) by which it is proposed to prove the charge(s). 

If OC wishes to call witnesses go to serial 10 otherwise ser.14 
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10. And/or hear the witnesses 

in person 

(Optional, only if OC 

wishes to hear oral 

evidence, e.g. unsure of 

details in statement. If so, 

witness will have been told 

to wait in outer office) 

I will now call a witness to give evidence in person. 

March iné <rank & name of first witness> 

 

Ask witness to make oath or solemn affirmation (CSM to have a 

bible and card available). 

 

Ask witness to describe in their own words what happened. 

11. Questioning of Witness by 

OC 

OC questions the witness as sees fit 

12. Opportunity for accused to 

question witness 

You may if you wish ask questions of the witness. If so you 

will say the questions to me and I will put them to the 

witness. Do you have any questions for the witness? 

Important that the OC controls this process so it does not 

become an argument between witness and accused. 

13. Second and subsequent 

witness(es) - if applicable 

Repeat above procedure for any additional witness(es) you may 

wish to give their evidence in person 

14. Opportunity for evidence 

from accused in his/her 

defence 

Do you wish to give any evidence in your defence under 

oath or solemn affirmation? You do not have to. 

 

Do you wish to call any witnesses in your defence? 

If yes, swear in the accused or witness following above 

procedure for oath/solemn affirmation as above. Listen to what 

the accused has to say, you may then question him/her. 

15. Finding I find the charge proved 

Or  

I find <charges> proved and <charges> not proved 

Or 

I find all the charges proved 

Or 

I find <the charge/all charges> not proved, you are free to go, 

CSM march out. 

16. Consideration of accusedôs 

character, performance 

and any other factors 

I will now consider your character and any other factors 

relevant to sentencing 

Look at conduct sheets (it is at OCôs discretion how far back to 

look) 

I see you have ..... recent entries that are relevant 

17. Statement of character or 

mitigation by accused 

Do you wish to say anything that could affect my decision 

on the punishment?  

18. Announcement of 

punishment for each 

sentence 

On the charge of é I award you é 

Give the punishment for each charge that has been proved 

19. Deadline  The <fine/extras> to be <paid / completed> by <date> 

20. OCôs comments OC can speak to the soldier as desired giving reason for 

sentence, warning as to future performance, pep talk etc 

21. End of proceedings CSM, march out 
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Forms of Oath 

 

The person taking the oath shall hold the New Testament, or if a person of Jewish faith the Old 

Testament, in their uplifted hand and shall say, or repeat after the person administering it, the oath: 

 

ñI swear by Almighty God that the evidence I shall give shall be the truth, the whole truth, and nothing 

but the truth.ò 

 

Alternatively the person may say, or repeat, the solemn affirmation: 

 

ñI (state name) do solemnly, sincerely, and truly declare and affirm that the evidence I shall give shall 

be the truth, the whole truth, and nothing but the truth.ò 

 

If neither is appropriate to the religious beliefs of the person taking the oath, an oath may be 

administered in such form and manner as the person taking the oath declares to be binding on their 

conscience in accordance with their religious beliefs. 

 



APPENDIX 4 TO 
ANNEX C TO 
STANDING ORDER 55  
 

 

AIDE MEMORE FOR COMMANDING OFFICERôS ORDERS HEARINGS 

 

1. A guideline format of Commanding Officerôs orders is shown below 

 

Ser Item Example dialogue 

1. Confirmation of identity Are youé <no, rank, name>? 

If no: march out, speak to Adjt 

2. Rights of a Soldier 

document 

Have you received the document óRights of a Soldier 

Arrested for or Charged With an Offence under the Defence 

Act?  

If no: RSM march out. RSM gives guide, allows time to read it. 

3. Confirmation understands 

rights 

 

 

Do you understand the Rights of a Soldier document? 

Remember the soldier may not be able to read/understand it 

Do you wish me to delay the case while someone explains 

the Rights of a Soldier to you? 

If yes order the accused to be marched out, adjourn while an Offr, 

WO or SNCO advises the accused on military law and procedure 

(cannot be a witness, the arresting person, the Adjt or the OC). 

Then march back in. 

4. Announcement of decision 

on dealing with case  

I can either deal with you myself or remand you to the 

Magistrates Court. I have decided toé<deal with you myself / 

remand you to the Magistrates 

If remanding go to serial 5a & 5b, otherwise go to serial 6. 

 

Only if remanding to Magistrates Court: 

 

Ser Item Example dialogue 

5a. Details of Court date and 

opportunity for accused to 

given an undertaking to 

appear. 

You will be given a date and time to appear before the 

Magistrate.   

 

Will you attend the Court? 

Listen to accusedôs reply and form an opinion on the matter 

5b. Decision on requirement to 

put/keep in custody 

 

Note: maximum 72 hour 

time limit (from time of first 

arrest) 

I am satisfied that you will not appear so I am remanding you 

in military custody prior to Magistrates Court. 

RSM, march out. 

Or  

I am releasing you until you are required to report for your 

case to be dealt with by the Magistrate. Remember it will be 

a military offence not to appear when called upon.   

The RSM will give you the details of when to report.  

RSM, march out 

RSM will ensure RPs release from arrest.  
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Continue here if dealing with the case yourself: 

 

Ser Item Example dialogue 

6. Reading the charge The Adjutant will now read out the charge(s)é  

<Adjt reads out charge(s) óYou are charged withé..ô> 

7. Confirmation understands 

the charge 

Do you understand the charge(s)? 

If no: explain the charge or charges 

8. Entering of a plea Do you wish to enter a plea of guilty or not guilty? 

Does not have to plead either way. If pleads guilty on all charges 

then go to ser 15 (finding). If no plea, or if pleads not guilty on any 

charge, then consider the evidence, serial 9 on. 

9. Review of written evidence I will now look at the evidence against youé 

While doing this, read aloud any witness statements and/or 

describe any documentary evidence (roll book, guard duty rosters 

etc) by which it is proposed to prove the charge(s). 

If CO wishes to call witnesses go to serial 10 otherwise serial 14. 

10. And/or hear the witnesses 

in person 

(Optional, only if CO 

wishes to hear oral 

evidence, e.g. unsure of 

details in statement. If so, 

witness will have been told 

to wait in outer office) 

I will now call a witness to give evidence in person. 

March iné <rank & name of first witness> 

 

Ask witness to make oath or solemn affirmation (Adjt to have a 

bible and card available). 

 

Ask witness to describe in their own words what happened. 

11. Questioning of Witness by 

CO 

CO questions the witness as sees fit 

12. Opportunity for accused to 

question witness 

You may if you wish ask questions of the witness. If so you 

will say the questions to me and I will put them to the 

witness. Do you have any questions for the witness? 

Important that the CO controls this process so it does not become 

an argument between witness and accused. 

13. Second and subsequent 

witness(es) - if applicable 

Repeat above procedure for any additional witness(es) you may 

wish to give their evidence in person 

14. Opportunity for evidence 

from accused in his/her 

defence 

Do you wish to give any evidence in your defence under oath 

or solemn affirmation? You do not have to. 

 

Do you wish to call any witnesses in your defence? 

If yes, swear in the accused or witness following above procedure 

for oath/solemn affirmation as above. Listen to what the accused 

has to say, you may then question him/her. 

15. Finding I find the charge proved 

Or  

I find <charges> proved and <charges> not proved 

Or 

I find all the charges proved 
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Or 

I find <the charge/all charges> not proved, you are free to go, 

RSM march out. 

16. Consideration of accusedôs 

character, performance 

and any other factors 

I will now consider your character and any other factors 

relevant to sentencing 

Look at conduct sheets (it is at COôs discretion how far back to 

look) 

I see you have ..... recent entries that are relevant 

17. Statement of character or 

mitigation by accused 

Do you wish to say anything that could affect my decision on 

the punishment?  

18. Announcement of 

punishment for each 

sentence 

On the charge of é I award you é 

Give the punishment for each charge that has been proved 

19. Deadline  The <fine/extras> to be <paid / completed> by <date> 

20. COôs comments CO can speak to the soldier as desired 

21. End of proceedings RSM, march out 
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RECORD OF FORMAL INTERVIEW 

 

Guidance: 

 

¶ This form is to be used for all formal interviews as an official record. 

¶ If there is not enough space to contain all details additional pages are to be inserted. 

¶ This form does not have to be typed but handwriting is to be legible. 

¶ Accuracy of the information contained is critical as this form may be used as part of a 
disciplinary proceeding or as evidence in a civilian court. 

¶ All parties concerned are to acknowledge by signature in the spaces provided. 

¶ Copies are to be made as soon as is practical and placed on file accordingly. 
 

1. Number   2. Rank        3. Name & Initials 

     

 

4. Date of Interview  

 

5. Reasons for Interview (circle appropriate) Performance Interview / Disciplinary Interview/Other  

 

 

 

6. Remedial Action Required (if of a criminal nature, Police involvement to be considered) 

  

N/A 
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7. Your performance over the next 1  2  3  6  Months N/A 

 

will be monitored and should you fail to improve and achieve the standards required then you 

may be subject to a formal warning or (further) Administrative Action Report. 

 

8. Review date:  N/A 

 

Interviewing Officer  
Witness(if 

present) 

 

 

Name:  Name:  

 

Rank/Appt:  Rank/Appt:  

 

Signed:  Signed:  

 

Date:  Date:  

 

9. I acknowledge receipt of this record of interview. 

 

Signed:  (by person being interviewed) 

  

Name:  

 

Rank:  

 

Appt:  

 

Date:  

 

Copy to:  Personal File 

 

 To remain on file permanently 

 To be removed from file on posting to new unit/discharge 

 

 



  

 
 

RBR STANDING ORDER 56 ï CONSUMPTION OF ALCOHOL 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: Adjt 

Reference: 

 

 

INTRODUCTION 

 

1. Alcohol is an intoxicant, and similar to other substances, the consumption of alcohol can 
impair judgment, cause irrational behaviour, and its long term abuse has been linked to serious 
health risks. As a general guide, the consumption of alcohol and the discharge of military duties 
should be viewed as mutually exclusive activities.  Under no circumstances are Regimental 
personnel or guests of the Bermuda Regiment to be ordered, cajoled, or pressured into 
consuming alcohol 
 

STANDING ORDERS REGARDING THE SELLING AND CONSUMPTION OF ALCOHOL 

WITHIN THE RBR 

 

2. The consumption of alcohol within Warwick Camp is only permitted in the Officersô 
Mess, Warrant Officers and Sergeantsô Mess, Corporalsô Mess or Privatesô Canteen. 
Permission to consume alcohol elsewhere must be requested to the Commanding Officer in 
advance of the event, and written permission received. 
 

3. No alcohol purchased privately from outside Warwick Camp is to be brought onto camp 
for consumption, unless authorised in advance by the Commanding Officer.  
 

4. All Messes (including the Privatesô Canteen) are to display this Standing Order in a visible 
location within the Mess.  Any Mess failing to display this Standing Order will have their 
permission to serve alcohol suspended until the situation is corrected. 
 

5. For the purpose of this Standing Order, the Mess area shall include: 
 

a. The Officersô Mess porch and surrounding grass within the bounds of the hedge. 

 

b. The Warrant Officersô and Sergeantsô Mess patio and grass outside the Mess main 

entrance, within the bounds of the hedge. 

 

c. The Corporals Mess walkway immediately outside the main entrance to the Mess, 

adjacent to the Water Catch. 

 

e. There is at present no outdoor amenity area at the Privatesô Canteen.  Alcohol must 

remain inside. 

 

6. While on overseas camp, course or attachment, the consumption of alcohol is only 
permitted within designated areas as determined by local law & / or military order. 
 



  

 
 

7. Irrespective of any local law or military order, no alcohol is to be served to, or consumed 
by: 

 
a. Any member of the RBR that is under 18 years old. 
 

b. Any member of the RBR, irrespective of rank, that is on duty, or expected to go on 
duty within a reasonable period of time (it takes the average person one hour to break 
down one unit2 of alcohol, soldiers and officers should consider this when choosing 
whether to drink alcohol). 

 

c. Any member of the RBR that is due to be on a live firing range the following day. 
 

d. Any member of the RBR that is clearly intoxicated. 
 

8. If a soldier is in any doubt as to their suitability to carry out their duties, due to being under 
the influence of alcohol, they must declare it to their chain of command immediately. Failure to 
declare óunfit for dutyô will be deemed as a serious breach of the RBR Values and Standards 
and disciplinary action will be taken.  
 

9. All ranks are encouraged to exercise moderation in their consumption of alcohol at all 
times. No member of the RBR or their guests are to be forced, pressured or cajoled into 
consuming alcohol ï whether or not they are within the bounds of Warwick Camp or designated 
training areas. 
 

10. All members of the RBR are reminded that they are to adhere to all of the Laws of 
Bermuda at all times (unless specifically exempt). Any non-compliance with civilian law by a 
member of the RBR may impact the reputation and credibility of the Regiment, and may reduce 
an individualsô employability within the unit. This includes driving under the influence of 
alcohol and any other criminal activity conducted whilst under the influence of alcohol 
(See Standing Order 68 and MATT 6 - Behaviours).  
 

11. Conduct that denigrates the reputation of the Regiment that is related to alcohol 
consumption shall be treated as a disciplinary matter by the individualôs chain of command. 

 
2 One alcohol unit is measured as 10ml or 8g of pure alcohol. This equals one 25ml single measure of 

whisky (Alcohol By Volume 40%), or a third of a pint of beer (ABV 5-6%) or half a standard (175ml) glass 

of red wine (ABV 12%). (ABV = Alcohol By Volume) 

Work out your alcohol units for yourself: Strength (ABV) x Volume (ml) õ 1000 = No. of units.  E.g.  Pint of 

Stella - 5.2 x 568 õ 1000 = 2.95 

 



  

 
 

RBR STANDING ORDER 57 ï USE AND POSSESSION OF DRUGS 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: Adjt 

Reference: 

 

 

INTRODUCTION 

 

1. The RBR has a zero tolerance policy regarding the use, handling or supply of illicit drugs 
(less those officially prescribed by a licensed Medical Officer). 
  

STANDING ORDERS REGARDING THE USE OF DRUGS 

 

2. All members of the RBR are required to acknowledge that it is both a criminal offence and 
a military offence to use, handle or supply drugs of any nature (less those officially prescribed by 
a licensed Medical Officer). 
 

3. Whilst the RBR does not conduct routine drugs tests, it does retain the right to conduct 
drugs test when there is suspicion that a serving member is currently or has been recently, 
under the influence of illegal drugs. If the RBR believes there is justification for a drugs test, the 
following shall be followed: 
 

a. The individual, or individuals, will be informed that they are required to provide a 
sample for testing. If the individual, or individuals, refuse to provide a sample, it will be 
recorded as a órefusal to provide a sampleô and disciplinary action will be taken. 
 

b. All testing will be conducted by a qualified medical professional, observing the 
requirement for the correct ratio of chaperones whilst providing a samples.  

 

c. The results of any tests will be communicated to the individual within 24 hours of 
them being received by the Commanding Officer. 

 

4. Any soldier testing positive for drugs during an embodiment, or military camp (such as 
Recruit Camp or Overseas Camp), will be subject to military discipline in accordance with the 
Defence Act 1965 (as amended), Second Schedule, paragraph 7. 
 

5. Certain positions within the RBR retain the requirement for applicants to undergo a drugs 
test as part of the recruitment process ï such as the Regimental Police, Specialist Units (such 
as the RBR Coastguard) or Armoury. Any positive results will result in the individual being 
removed from the recruiting process. If the Commanding Officer decides that the individual 
should be retained within the RBR (based on positive reports and their previous discipline 
record) they will not be eligible to reapply for any position that requires drug testing as part of 
the recruitment process for at least 12 months. 
 

6. Any former soldier, regardless of previous rank, wishing to re-join the RBR must first 
undergo a drugs test.  Positive results will preclude their re-joining. 



  

 
 

 

7. The Commanding Officer retains the right to refer a case regarding illegal drug use to local 
agencies for mandatory rehabilitative counseling, if they deem the case merits this action. 
 

 



 

 
 

RBR STANDING ORDER 58 ï BORROWING AND GAMBLING  

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: Adjt 

Reference: 

 

 

INTRODUCTION 

 

1. The RBR has a zero tolerance policy regarding irresponsible indebtedness and gambling 
within the unit. All members of the RBR are responsible for their own money management and 
should only seek assistance from the official channels (through the chain of command). Owing 
or being owed money within units (especially between ranks) compromises the morale and 
efficiency of the RBR. 
 

2. Gambling is also not authorised within the unit as it is addictive and can lead to 
irresponsible indebtedness.  
  

STANDING ORDERS FOR BORROWING OR LENDING 

 

3. No member of the RBR, irrespective of rank, is to engage in money-lending or money-
borrowing from any other member of the RBR, unless authorised by the Commanding Officer.   
 

4. Anyone found to have engaged in money-lending or money-borrowing will be subject to 
RBR disciplinary procedures. 

 

STANDING ORDERS FOR GAMBLING 

 

5. All forms of gambling and bookmaking (or acting as an agent for a bookmaker) are 
forbidden in the RBR, unless authorised by the Commanding Officer. 
 

6. The only forms of gambling that will be considered by the Commanding Officer are ógames 
of chanceô and will be confined to the Mess that applied for authorisation and ONLY for the date 
specified in the request.  
 

7. The respective Mess must request permission in writing to the Commanding Officer and, if 
authorised, hold and display the óLetter of Permissionô for the duration of the event.  

 

8. Previous authorisations will not guarantee future permission. 
 

 

 

 

 

 

 

 



 

 
 

RBR STANDING ORDER 59 ï MOTOR TRANSPORT SECTION 

 

As At: Mar 24 Review Date: 31 Oct 2025 

Amendment:  Sponsor: QM 

Reference: 

 

 

INTRODUCTION 

 

1. All vehicles that are owned or operated by the RBR are to be held centrally by the Motor 
Transport Unit. The Motor Transport Warrant Officer (MTWO) or Motor Transport Senior Non-
Commissioned Officer (MTSNCO) are responsible for the recording and allocation of all vehicles 
held by the RBR. 
 

2. No vehicles are to be driven without the authority of the Commanding Officer (CO) or 
MTWO/MTSNCO, or in their absence, the QM. 
 

STANDING ORDERS FOR THE USE OF RBR VEHICLES 

 

3. All users of RBR vehicles are to observe the following orders: 
 
a. The use of RBR vehicles is strictly for military duties. The RBR Commanding Officer 
may authorise the loan of a service vehicle to a member of the RBR for non-military use, 
but will confirm the conditions of loan prior to keys being issued. Any damage or running 
costs incurred during the loan will be the responsibility of the individual named on the loan 
authorisation, irrespective of who was at fault. 
 
b. Only serving members of the RBR, who are in possessions of a valid RBR Service 
Driving License, are permitted to drive military vehicles.  In exceptional circumstances 
emergency authorisation may be obtained from the CO or MTWO/MTSNCO. Emergency 
authorisations are specific to the situation and must be obtained prior to the individual 
taking control of the vehicle. Emergency authorisations will only be valid for the particular 
journey that the request was made for. 

 

c. If not being used for operations or training, all vehicles are to be parked in the area 
of the MT Shed or the Sandpit.  If possible they should be parked under cover. 

 

d. Any RBR vehicle parked in violation of Standing Order 80 ï Parking and Driving in 
Camp, will result in the driver being subject to RBR Disciplinary Action. Persistent violators 
will have their RBR Service Driving License suspended. 

 

e. All RBR vehicles are to have the Work Ticket completed prior to the movement of 
the vehicle. This includes the following information: 

 

1) Date of journey. 
 
2) Drivers details, including Service #, rank and full name. 
 



 

 
 

3) Time of departure. 
 

4) Mileage at start of journey (odometer reading). 
 

f. On completion of the journey, the following details are to be recorded on the Work 
Ticket: 

 
1) Time of vehicle return. 
 
2) Mileage at conclusion of journey (odometer reading). 

 

g. The RBR Gate Guard are instructed to conduct random checks on the Work Tickets 
of vehicles entering or exiting Camp. Any vehicle being operated without the above details 
being recorded, will result in the driver being subject to RBR Disciplinary Action.  
 
h.  All vehicles are to be issued with the following documentation (they may remain in 
the Vehicle Glove Box) prior to departure: 

 

1) Valid Work Ticket (it must be for the correct month) 
 
2) Highway Code Booklet 

 

3) Instructions In The Event of An Accident 
 

4) Accident Report Form 
 

5) Instructions for Drivers of MT Vehicles 
 

6) A copy of this Standing Order 
 
STANDING ORDERS FOR OBTAINING A RBR SERVICE DRIVING LICENSE 
 
4. To ensure that all drivers of RBR Vehicles are ócurrent and competentô, the following orders 
for obtaining a RBR Service Driving License must be observed: 
 

a. It is not possible to issue a RBR Service Driving License unless the individual already 
holds a current Bermuda Driving License. Proof of license will be required before the 
individual is accepted on the RBR driving course. 
 
b. The only personnel authorised to assess individuals and issue a RBR Service Driving 
License are the MTWO or MTSNCO. This will only be issued upon the successful 
completion of a Vehicle Driving Test.   
 
c. The names of all drivers that successfully complete and pass the RBR Vehicle Driving 
Test are to be published on Part One Orders. 

 

d. The MTWO/MTSNCO are to maintain a register of all RBR personnel that are issued 
with an RBR Service Driving License. This must include a list of all types of vehicles they 
are authorised to drive. 

 



 

 
 

e. All RBR Service Driving Licenses are only valid whilst the holder is serving in the RBR. 
Personnel re-enlisting after an absence of 6 months or more will be required to undergo a 
re-qualification prior to a license being re-issued. 

 

f. All RBR drivers are to obey all traffic laws of the country in which they are driving the 
RBR vehicle. This includes adherence to all speed limits (both local and national). 

 

g. If vehicles are being operated in a Convoy, they are to be no closer than 20 meters 
apart, and all vehicles should drive with hazard lights on for safety reasons. 

 
h. Any RBR vehicle being used for the purpose of towing are to display a towing ñTò fixed 
to the front and rear of both towing and towed vehicles. 
 

5. Any individual that is Suspended from driving by the Civilian authorities are to inform their 
chain of command immediately (as per Standing Order 67). The RBR Service Driving License is 
only valid if accompanied by a Bermuda Driving License and therefore their RBR Service Driving 
License will be suspended for the same duration as the Civilian one. Any individual employed in 
any MT Role will be posted from the section if they lose their Civilian License, irrespective of the 
duration of the ban. 
 
STANDING ORDERS FOR VEHICLE INDENTS AND FIRST PARADING 
 
6. The availability of RBR Service Vehicles is always limited and therefore the following Orders 
are to be followed for requesting and essential checks prior to departure: 

 
a. Indents for vehicles must be submitted to the MTWO/MTSNCO at least 14 days prior 
to the required collection date. Late requests will be considered but not guaranteed, and 
request submitted less that 7 days prior to collection will be rejected, unless authorised by 
the CO or QM. 
 
b. Vehicles for the Duty Driver and other routine daily commitments may be issued daily 
and will be authorised on shorter notice. 
 

c. Vehicle keys are to be collected from the MTWO/ MTSNCO on the day that the vehicle 
is requested. Collection of keys outside RBR working hours should be arranged directly with 
the MTWO. 
 

d. All keys are to be issued inside the relevant Vehicle Pouch. A spare set of keys is to 
be held securely by the MTWO/ MTSNCO. 
 

e. All Keys are to be returned to the MTWO/MTSNCO immediately after use of a vehicle. 
The driver is responsible for ensuring that the vehicle is properly cleaned and free of all 
rubbish prior to vehicle handover. All keys are to be returned by 1630hrs daily. Vehicle 
return after this time must be arranged prior to departure with the MTWO as there is no 
óDrop Boxô available. 
 

f. When taking over a vehicle, the driver is to conduct óFirst Paradeô procedures by 
checking the following: 

 

1) Adequate Fuel for the task 



 

 
 

 
2) Brakes are working and effective 

 

3) Front lights are working 
 

4) Rear lights are working 
 

5) Brake lights are working 
 

6) Indicator signal is working 
 

7) Wind screen wipers are functional (including adequate washer fluid) 
 

8) Identify and record and pre-existing Damages to the vehicle (including photos if 
required). 

 
g. The MTWO is responsible for ensuring all RBR Vehicles are serviced every three (3) 
months. 
 
h. The MTWO is to keep a record of service, maintenance and repairs for each vehicle. 

 

STANDING ORDERS IN THE EVENT OF AN ACCIDENT 
 
7. If the RBR driver is involved in an accident whilst in Command of the RBR vehicle, the 
following Orders are to be observed: 
 

a. The accident is to be reported to the BPS as soon as it is safe to do so. 
 
b. The accident is to be reported to the MTWO/ MTSNCO once the BPS have been 
informed. 
 
c. The driver is to follow the directions contained in the óInstructions in the Event Of An 
Accidentô paperwork and complete the Accident Report form. 

 

d. The Accident Report form is to be submitted to the MTWO/MTSNCO as soon as 
possible (no later than 24 hours after the accident. 

 
STANDING ORDERS IN THE EVENT OF A VEHICLE FAULT OR BREAKDOWN 
 
8. It is inevitable that there may be faults or issues with vehicles that are not caused by any 
error or action by the driver. It is essential that these issues are reported and recorded to ensure 
minor issues to not escalate and to ensure that unnecessary risks are not taken. Therefore drivers 
are required to: 
 

a. Report all vehicle faults to the MTWO/MTSNCO as soon as they occur. 
 
b. All fault details are to be recorded fully on a Fault Report Form, including any system 
error codes if applicable. 

 



 

 
 

c. In the event of a breakdown, drivers are to contact the MTWO/MTSNCO immediately. 
Either the driver or the passenger are to remain with the vehicle.  If alone, the driver is to 
remain with the vehicle from the time that they reported the breakdown. The 
MTWO/MTSNCO will initiate the Vehicle Recovery Process and keep the driver updated on 
progress and timelines. 

 
 
ANNEXES: 
 
ANNEX A - Vehicle Administration and Documentation



ANNEX A TO  
STANDING ORDER 59 
 

 
 

VEHICLE ADMINISTRATION AND DOCUMENTATION LESSONS 

 
1. The Aim is to explain and ensure that all drivers understand the Administration and 
Documentation of Vehicles. 
 
2. The following Topics are covered: 
 

a. Vehicle Servicing System 
 
b. Driverôs Responsibilities 
 
c. Driverôs Checks 
 
d. Standard Forms 
 
e. The Use of Military Transport 
 
f. Summary and Conclusions 
 
g. Questions 
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Topic 1 
 
VEHICLE SERVICING SYSTEM 
 

1. The system currently in use is based on civilian practice, but with suitable modifications to 
meet military requirements. 
 

2. Checks and inspections are incorporated within the system to ensure that vehicles are in 
proper working order and always ready for use. 
 

3. The system is divided into two major categories: 
 
a. Driver Servicing ï minor adjustments, lubrication, etc. 
 
b. Unit Workshop Repairs ï major repairs and replacements. 
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Topic 2 

 

DRIVERôS RESPONSIBILITIES 

 

1. All drivers must be authorised and hold a military license for the class of vehicle to be 
operated. 

 

2. Exceptions: Drivers not having a military license must have authorisation from the CO or 
MTWO/MTSNCO. This emergency authorisation will only be valid for the particular journey to be 
made. 
 

3. A driver must complete the Vehicle Work Ticket any time they have used a military vehicle. 
 

4. The driver is responsible for ensuring that the vehicle is safe to drive. The vehicle must not 
be operated if there is any doubt to the proper operation of steering, brakes and lights (at night). 
 

5. The driver must ensure that the vehicle is kept clean at all times. 
 

6. The driver is in charge of the vehicle at all times. 
 

7. The driver must report any defects and write them up. 
 

8. REMEMBER, while the vehicle is moving, the driver is responsible for the safe operation of 
that vehicle, and trailer while in use. The driver is also responsible for the safety of the passengers 
and security of any cargo carried. 
 

9. The driver must obey all traffic laws. Operating a military vehicle gives them no special 
privileges. 
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Topic 3 

 

DRIVERS CHECKS 

 

1. There are three driver checks and they are First Parade, Halt Parade and Last Parade. 
 

a. First Parade is the initial check before the vehicle is used. 
 

BEFORE STARTING THE ENGINE: 

 

1) Check all fluid levels and replenish if necessary. 

2) Check tires and tire pressure. 

3) Check lights and horn. 

4) Check windshield wipers and washer fluid level. 

 

AFTER STARTING ENGINE: 

 

1) Check that all gauges and warning lights are operating. 

2) Check for fluid leaks. 

3) Check operation of brakes. 

 

b. Halt Parade is the check made during halts after several hours of operation. 
 

1) Check for fluid leaks. 

2) Check wheel hubs and brake drums for overheating. 

 

c. Last Parade is the check made at the end of use of the vehicle. 
 

1) Replenish fuel and oil if necessary. 

2) Complete and sign the vehicle Work Ticket. 

3) Return keys and documents. 

4) Report and list any defects. 

5) If an accident has occurred, report it to the MTWO/MTSNCO 
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Topic 4 

 

STANDARD FORMS 

 

1. Work Ticket 
 

a. Ensure the Ticket is filled out correctly. The Work Ticket is a record of responsibility 
for the vehicle. 
 
b. Check to make sure that the last mileage on the Ticket is the same as present 
mileage on vehicle before moving. 
 
c. If mileage is different report it to the MTWO/MTSNCO or write the new mileage on 
the next line.  On the following line, make out Work Ticket in the normal way. 

 

2. Accident Form 
 

a. Do not admit responsibility for an accident. 
 

b. Call Police and MTWO/MTSNCO when an accident occurs. 
 

c. The Accident form should be made out, with as much information as possible, at the 
scene of the accident. 
 

d. Completed Accident form should be handed to MTWO/MTSNCO within 24 hours. 
 

e. Both the QM and RSM are to be made aware of the accident for insurance and 
possible disciplinary action, and recommendation for further action to the CO 
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Topic 5 

 

THE USE OF MILITARY TRANSPORT 

 

1. Transport used for a purpose not approved on the indent is considered an óillegal journeyô. 
 

2. Transport used outside of normal working hours MUST have an approved indent. 
 

3. Transport can be used for medical and doctorôs treatment if required, when the cost of the 
treatment is borne by the Royal Bermuda Regiment (public funds). 
 

4. Transporting civilians is NOT PERMITTED unless they are covered under the Defence Act, 
or representing the Royal Bermuda Regiment in an official capacity. 
 

5. Transport can be provided for families in transit ONLY on arrival and final departure. 
 

6. Transport is NOT PERMITTED to the airport for persons going on vacation. 
 

7. Transport may be provided if requested to and from the airport when traveling for training 
purposes only. 
 

8. The unauthorised hiring of the Royal Bermuda Regiment vehicles is NOT PERMITTED 
according to Government rules and regulations. 
 

9. Vehicles are only to be used for military purposes, NOT FOR PERSONAL USE. 
 

10. There will be no smoking and óno cell-phone usageô in a Government vehicle, according to 
Government rules and regulations. 
 

 

 

 

 

 



 

 
 

RBR STANDING ORDER 66 ï SERVICE COMPLAINT 

 

As At: Sep 2023 Review Date: Oct 2024 

Amendment:  Sponsor: CO RBR 

Reference:  

¶ RBR Standing Order 68 ï Values and Standards 

¶ Bermuda Defence Act 1965 

¶ Bermuda Governorôs Orders 1993 

 

INTRODUCTION 

 

1. The RBR is bound by the óValues and Standards of the Royal Bermuda Regimentô (see 
Standing Order 68), the Defence Act 1965 and Governorôs Orders. Any current or former serving 
member of the Regiment who violates this code of conduct shall be liable to internal disciplinary 
action (for current serving members), action by the Bermuda Police Service (for current or 
former serving members) or in situations where the conduct is deemed by the Commanding 
Officer to require it ï both. To enact this process fairly, there is the right for any member of the 
RBR to file a óService Complaintô against any member of the RBR, if they believe that the 
actions of the individual have violated the code of conduct, irrespective of rank.  
 

2. The right to submit a Service Complaint does not negate the requirement to attempt to 
address complaints at the lowest possible level in the first instance. The Service Complaint 
should be considered when all reasonable attempts at obtaining a resolution have been 
exhausted. 
 

3. The Service Complaint process is aimed to address specific examples of inappropriate or 
incorrect behaviour and therefore cannot be submitted anonymously. 
 

STANDING ORDERS FOR SUBMITTING A SERVICE COMPLAINT 

 

4. Any member of the RBR that believes that the actions of another member of the RBR has 
violated the Code of Conduct is to attempt to address it at the lowest possible level in the first 
instance. Once all attempts to address the complaint at the lowest level have been exhausted, 
the complainant should consider submitting a Service Complaint through the following process: 
 

a. A Service Complaint Form (Annex A to Standing Order 66) must be filed in writing 
and submitted to either the complainantôs immediate commander or, if they feel they 
cannot address their commander on the matter of the complaint, they can submit it to 
another commander of equivalent or higher rank.  
 

b. The complainant will receive a response within 2 days/ 48 hours (if in Camp or 
Embodiment) or at the next Drill Night/ Training Weekend. The initial response will confirm 
receipt of the Service Complaint and identify a process for investigation, including a 
timeline for the investigation. Complainants should expect to be interviewed by the 
Investigating Officer and must ensure that they answer all questions fully and honestly.  

 

c. Once the investigation is completed, the complainant will be provided with a copy of 
the written findings of the investigation, which will either resolve the grievance or puts in 



 

 
 

place the steps for further action, either up the Regimental chain of command or to 
Bermuda Police Service.  

 

d. Complainants are able to appeal the findings of the investigation, if they believe that 
their complaint was not investigated adequately. To appeal the findings of an investigation, 
the individual must do so in writing to the Commanding Officer or the Governor of 
Bermuda (Commander in Chief of the Regiment), detailing why they are appealing the 
decision.  

 

e. Any decision by either the Commanding Officer or the Governor of Bermuda on 
appeal is final and no further investigation will be conducted by the RBR.  

 

STANDING ORDERS FOR ADDRESSING A SERVICE COMPLAINT 

 

5. Any member of the RBR that receives a Service Complaint for investigation is to ensure 
the following direction and timescales are adhered to: 

 

a. Service Complaints are to be responded to within 2 days/ 48 hours (if in Camp or 
Embodiment) or at the next Drill Night/ Training Weekend. 
 

b. The initial response must include confirmation of receipt of the Service Complaint 
and a proposed plan for investigating the complaint. If, in the opinion of the Investigating 
Officer, the Service Complaint is believed to be frivolous (without evidence or proof of 
infringement), no further investigation is to be conducted and the complainant is to face 
disciplinary action. 

 

c. Once a Service Complaint has been investigated, the complainant is to receive a 
copy of the written findings of the investigation, and details of any remediation 
recommendations. The complainant is to be informed that they have the right to appeal 
the results of the investigation. If they choose to appeal, the original Service Complaint 
and full investigation report are to be forwarded to the Escalation Officer (the 
Commanding Officer for complaints where they were not the Investigating Officer, the 
Governor of Bermuda for complaints where the Commanding Officer was the Investigating 
Officer or was the subject of the Service Complaint). 

 

d. The RBR Adjutant is to store and maintain all RBR Service Complaints (once 
complete). All service Complaints are to be held on record for 10 years. 

 

 

Annexes: 

 

ANNEX A  RBR Service Complaint Form.
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ROYAL BERMUDA REGIMENT 

SERVICE COMPLAINT FORM 

 

 

 

 

 

 

Submitted to: 

 

 

 

 

  

(Rank and Name) 

  

Unit:  

 

 

 

 

In accordance with RBR Standing Order 66: Service Complaint: 

 

 

 

ééééééééé

é 

 

 

éééééé

é 

 

 

éééééééééééééé

éé 

 

 

ééééééé

é.. 

(Service Number) (Rank) (Name) (Unit) 

 

 

Currently Serving 

(please tick) 

 

 

 

Discharged on  

(dd/mm/yyyy) 

 

 

......../éé../ééééé. 

 

Residing at:  

 

 

 

 

 

Telephone Number 

 

(home) 

 

 

(mobile) 

 

Email Address  
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Would like to submit a Service Complaint as they believe that the actions of an individual 

or group, have violated the RBR Code of Conduct. The details of this Service Complaint 

are on Page 2. 

 

Please complete this section in as much detail as possible, including dates and times as 

appropriate as well as any witness details. The final sentence is to state what reparation you 

seek should any complaint (or part thereof) be upheld: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I understand that I will be required to be interviewed regarding this complaint, the details of 

which will be confirmed within two 2 days during a camp/embodiment or by my next Company 

drill night/Trg Day. 

 

 

 

 

 

Date received by unit/ Initial 

Investigating Officer 

  

 

 

Signature 

 

Name  

 

Date Submitted 

 

 

 

ééééééééééé. 

 

ééééééééééé. 

 

ééééééééééé. 

 

 

 

Date received by RHQ for storage 

or escalation 

 



 

 
 

RBR STANDING ORDER 67 ï ORDERS FOR A MEMBER OF THE RBR BEING DETAINED BY A 

CIVIL AUTHORITY 

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: CO RBR 

Reference: 

 

 

INTRODUCTION 

 

1. All RBR personnel are to adhere to all of the Laws of Bermuda (unless specifically 
exempt). Any non-compliance with civilian law by a member of the RBR may impact the 
reputation and credibility of the Regiment, and may reduce an individualsô employability within 
the unit. It is therefore essential that any charges and potential charges are declared to the 
Chain of Command as soon as possible. 
 

ORDERS FOR A MEMBER OF THE RBR BEING DETAINED BY A CIVIL AUTHORITY (SUCH 

AS THE BPS) 

 

2. Any member of the RBR (irrespective of Rank or Status) that is detained by any civilian 
authority, such as the BPS, under caution or arrest, is to inform their Company Commander as 
soon as is reasonably practicable. All members of the RBR are to acknowledge the following 
requirement: 
 

It is your duty to report to your Company Commander if you are detained by a 
civilian authority (such as the BPS) under caution or arrest, irrespective of 
whether you intend to plead innocent or guilty. 
 
(such charges may include, but are not limited to, driving under the influence of 
alcohol/drugs, dangerous driving, possession of drugs, actions involving violence, 
domestic violence, gang related offences, possession of weapons, sexual assault, 
theft) 
 

3. Company Commanders are to enter the relevant details onto the RBR G1 Risk Register 
and ensure any updates are entered. Any cases where the individual is subsequently found not 
guilty or charges are dropped will have the entry on the RBR G1 Risk Register closed. 
 
4. Failure to disclose any charges (or potential charges) will be deemed a serious breach of 
the RBR Values and Standards, and will result in appropriate action being taken by the 
Regiment. 
 
5. The RBR will not take any action that may impact the assumption that an individual is 
óinnocent until proven guiltyô unless action is necessary to avoid the Regiment being exposed to 
further potential risk. Any action taken will be explained to the individual. 
 
6. Details of this requirement are included in óMATT 6: Behavioursô and therefore ignorance 
will not be accepted as an excuse if the individual has attended and passed the MATT. 



 

 
 

RBR STANDING ORDER 68 ï VALUES AND STANDARDS  

 

As At: Oct 2024 Review Date: 31 Oct 2025 

Amendment:  Sponsor: Adjt 

Reference:  

¶ Defence Act 1965 

¶ Governorôs Orders 1993 

¶ MATT 6 -Behaviours 

 

INTRODUCTION 

 

1. Values and Standards directly contribute to the RBRôs ethos and to fighting power. They 
are a moral requirement and have functional utility. Upholding them is the collective 
responsibility of all members of the RBR. They are the foundations of teamwork, and if any one 
of them is lacking, the team and the mission are threatened. They are fostered and enhanced 
by good leadership, professional training and effective man-management, throughout the chain 
of command. 
 

2. Inculcating and maintaining the RBRôs Values and Standards is the responsibility of all 
commanders, at all levels. They require more than a single period of instruction (MATT 6) per 
year; it must pervade all training activity, career development and be the focus of all leaders on 
what example they wish to provide. 

 

3. All soldiers, irrespective of rank, must understand why they should behave in a particular 
way, rather than just following a set of rules blindly. Although Values and Standards can be 
imposed and regulated through discipline, it is self-discipline that will encourage all ranks to 
adhere to the Values and Standards, recognizing the inherent value of such qualities and 
conduct  
 

VALUES AND STANDARDS STANDING ORDERS  

 

4. All members of the RBR, irrespective of rank, are to attend óMATT 6 ï Behavioursô, and 
complete the confirmatory test every training year. 
 

5. All members of the RBR, irrespective of rank, are to familiarise themselves with óAnnex A 
ï Values and Standards of the Royal Bermuda Regimentô. Any member of the RBR in a 
Command position are to also familiarise themselves with óAnnex B ï Values and Standards of 
the Royal Bermuda Regiment for Commandersô. Both of these documents are to be made 
available within Departmental lines. 
 

6. All members of the RBR are to know and be able to explain the RBR Values: 
 

a. Courage, 
 

b. Discipline, 
 

c. Respect for Others, 
 



 

 
 

d. Integrity, 
 

e. Loyalty, 
 

f. Selfless Commitment. 
 

7. All members of the RBR are to know and be able to explain the RBR Standards: 
 

a. Lawful, 
 

b. Acceptable Behaviour, 
 

c. Professional 
 

8. All members of the RBR are required to adhere to these Values and Standards at all 
times. Failure to adhere to them may result in disciplinary action being taken. 
 

 

ANNEXES 

 

A  ï  Values and Standards of the Bermuda Regiment  

B  ï  Values and Standards of the Bermuda Regiment for Commanders 
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Values and Standards 

of 

The Royal Bermuda Regiment 

 

 

1. As a soldier in the Royal Bermuda Regiment (RBR), much is expected of you.  You will be required 
to participate in demanding training, exercises and operations.  You will be required to obey Orders and 
to live and work under challenging conditions.  Your comrades, your commanders and ultimately, Our 
Country, will depend on your courage, loyalty and commitment.  They will rely on you to maintain the 
highest standards of professionalism and self-discipline at all times.  In short, they must trust you, and 
you need to trust them. 
 

2. This two-way obligation forms a covenant between the RBR and its soldiers.  Both share a 
common bond of identity, loyalty and responsibility for each other, which is unwritten but unbreakable, 
and which has sustained us throughout our history. 

 

3. The Values and Standards that are set out hereunder are those which experience has shown are 
instrumental in allowing us to fulfill our constitutional roles.  The key is to build and maintain that trust 
which is so essential to the establishment of absolute confidence between members of a team, at 
whatever level.  These values and standards will enable the RBR to continue to serve Bermuda in the 
future, as we have done in the past. 
 

Values and Standards of the RBR 

 

4. The RBR exists to serve Bermuda and its interests.  We have an excellent reputation based on 
our high standards of professionalism, behaviour, and self-discipline. 
 

5. The challenges you will face are physically and mentally demanding, extremely unpredictable, and 
potentially dangerous.  In the end, they depend for success on teamwork; which comes from demanding 
training, strong leadership, comradeship and trust.  Such trust can only exist on the basis of shared 
values, the maintenance of high standards, and the personal commitment of every soldier to the task, 
the team, the RBR and Bermuda. 

 

6. The Values and Standards of RBR are laid out in this paper, and you have a duty to uphold them 
whenever and wherever you are serving, both on duty and off.  Our ability to perform to the highest 
standards will depend on your doing so. 

 

7. The Values of the RBR are:  
 

a. Selfless Commitment.  Personal commitment is the foundation of military service.  You 
must be prepared to serve whenever and wherever you are required, and to do your best at all 
times.  This means you must put the needs of the mission, and of your team, ahead of your own 
interests. 
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b. Courage.  Courage creates the strength on which fighting spirit depends.  You must have 
the physical courage to carry on with your task regardless of danger and discomfort, and the moral 
courage always to do what you know is right. 

 

c. Discipline.  The RBR must be a disciplined force if it is to be effective.  You must therefore 
obey all lawful Orders you are given.   The best form of discipline, which the RBR expects from 
you, is self-discipline.  Only that will earn you the respect and trust of your comrades, and equip 
you to cope with the difficult, individual decisions you will have to make during your service. 

 

d. Integrity.  Integrity involves honesty, sincerity, reliability and unselfishness.  It is an essential 
requirement of both leadership and comradeship.  Unless you maintain your integrity, others will 
not trust you and teamwork will suffer.  Integrity sometimes requires you to show moral courage, 
because your decisions may not always be popular.  But it will always earn you respect. 

 

e. Loyalty.  Both Bermuda and the RBR rely on your commitment and support.  You must 
therefore be loyal to your commanders, your comrades and your duty.  If you are not, you will be 
letting others down. 

 

f. Respect for Others.  You will sometimes have to live and work under extremely difficult 
conditions.  In such circumstances, it is particularly important that you show the greatest respect, 
tolerance and compassion for others because comradeship and leadership depend on it.  

 

8. The Standards that the RBR must strive to achieve are: 
 

a. Lawful. 
 

1) Abide by the Civil Law, wherever you are serving. 
 

2) Abide by Military Law, which includes offences such as Insubordination and Absence 
Without Leave (AWOL) which are needed to maintain discipline. 

 

b. Appropriate Behaviour. Avoid any behaviour which damages trust and respect between 
you and others in your team and unit; such as deceit or social misconduct.  In particular, you must 
not commit any form of harassment, bullying or discrimination, whether on grounds of race, 
gender, religion, sexual orientation, or any other behaviour which could undermine good order and 
military discipline. 
 

c. Professional. Avoid any activity which undermines your professional ability, or puts others 
at risk.  In particular, the misuse of drugs and abuse of alcohol. 

 

9. Conduct should always be measured against the against the following Regimental Service Test: 
 

 ñHave your actions or behaviour adversely impacted, or are they likely to impact, on the 

efficiency of operational effectiveness of The Royal Bermuda Regiment?ò  
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10. Anyone in a position of authority, at whatever level, has a duty of care towards their subordinates; 
looking after their interests, and ensuring that they fully understand what is expected of them at all times.  
This duty of care extends to ensuring that individuals who raise concerns have their complaints dealt 
with in a thorough and timely manner (see Standing Order 66 ï Service Complaint) 
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Values and Standards 

of 

The Royal Bermuda Regiment 

For Commanders 

 

(This Document accompanies the ñValues and Standards of The Royal Bermuda Regimentò Document 

that is distributed to all ranks.)  

 

1. The Royal Bermuda Regiment is proud of our achievements, our reputation for excellence and 

our contribution to society; none of which would be possible without the commitment, drive, courage 

and quality of our men and women.  These Values and Standards have been developed to underpin 

our ethos, and formally to codify the Standards of Conduct essential to sustain the moral component 

of our commitments.  They have to be more than just a form of words; they must be comprehensive 

yet understandable; inspiring rather than threatening; contemporary yet enduring; underpinning 

effectiveness yet morally defensible; and above all, robust enough to sustain us in the fulfilling of our 

obligations.  They also form the basis of a covenant between The Royal Bermuda Regiment and its 

soldiers rather than a set of commandments. 

 

Overview 

 

2. The reputation of The Royal Bermuda Regiment remains extremely high.  A tradition of 
excellence ï and the public support it engenders ï rests in large part on the high standards of 
professionalism, individual behaviour and self-discipline that The Royal Bermuda Regiment soldiers 
have exhibited wherever they have been deployed.  These are not, however, qualities that can be 
taken for granted, and there is a need constantly to sustain them if The Royal Bermuda Regimentôs 
competence, and the support it enjoys, are to be preserved in full. 
 

3. The overriding imperative to sustain team cohesion and to maintain trust and loyalty between 
commanders and those they command; imposes a need for values and standards which are more 
demanding than those required by society at large.  Soldiers of The Royal Bermuda Regiment come 
from a society in which there is less deference to authority and a greater awareness of individual 
rights.  It is also a less cohesive society, one in which traditional, shared values are less effectively 
transmitted and concepts such as honour and loyalty are less well understood. 
 

4. Clearly, The Royal Bermuda Regiment cannot remain immune from such changes in society, for 
they are inevitably reflected in the attitudes and behaviour of those who serve.  Rather, its start point 
should be to reflect the values of the society it serves, varying from these only where it is necessary to 
do so by virtue of its function and responsibility: namely, fulfilling our constitutional roles.  In order to 
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5. fulfill these roles, The Royal Bermuda Regiment must place a particular emphasis on the values 
and standards that are laid out in this paper.  The Royal Bermuda Regiment must explain why those 
values and standards need sometimes to be more demanding of the individual, and why such 
demands are necessary. 
 

6. These values and standards are not abstract concepts whose genesis lies solely in the demand 
of operations and training.  On the contrary, they reflect, and are consistent with, the moral virtues and 
ethical principles which underpin any decent society; and it is important that they are explained within 
that wider context such that soldiers do not simply subscribe to a set of rules which they follow blindly, 
but rather understand why those roles are necessary. 
 

7. Morale is a composite of many factors, including confidence in equipment, good training and 
sound administration; but ultimately, it is bred of conviction in what is being done, and confidence in 
those with whom, and for whom, it is being done.  Such confidence is itself primarily a product of 
leadership and comradeship. 
 

8. On joining The Royal Bermuda Regiment, soldiers must accept an open-ended commitment to 
serve whenever and wherever they are needed; whatever the difficulties or dangers may be.  This 
commitment is reflected in the wording of the Loyal Oath which is taken on attestation, and in which 
soldiers agree to subordinate their own interests of those of the unit, The Royal Bermuda Regiment 
and Bermuda. 
 

9. This two-way obligation forms a covenant between The Royal Bermuda Regiment and its 
soldiers.  Both share a common bond of identity, loyalty and responsibility for each other, which is 
unwritten but unbreakable, and which has sustained The Royal Bermuda Regiment throughout its 
history.  Soldiers serving in The Royal Bermuda Regiment must accept that, by putting the needs of 
the Service before their own, they will forgo some of the rights enjoyed by those outside of The Royal 
Bermuda Regiment.  But in return, they can at all times expect fair treatment, to be valued and 
respected as an individual, and to be rewarded by reasonable terms and conditions of service.  By 
extension, this covenant also exists between The Royal Bermuda Regiment and the Country it serves. 
 

Discipline 

 

10. This Royal Bermuda Regiment is, of necessity, a hierarchical institution, which must be 
structured if it is to be trained and ready to deploy at short notice to fulfill its commitments.  To be 
effective with these commitments, The Royal Bermuda Regiment must then act as a disciplined force.  
Commanders must be certain that their Orders will be carried out, and everybody must be confident 
that they will not be let down by their comrades. 
 

11. Because discipline is so vital to success in training and on operations, commanders must be 
able to enforce it when necessary.  That requires clearly understood rules and a military legal system 
which can deal with offences, such as Absence, or Insubordination, which are not found in civil law.  
Discipline must therefore be rigorously, but fairly, upheld by all those in positions of authority, and self-
discipline must be deeply rooted. 
 

Integrity 

 

12. Integrity is an essential ingredient of trust, and a core requirement both of leadership and 
comradeship.  All forms of deceit or dishonesty or breaches of trust or confidence, constitute a lack of 
integrity, and therefore call into question whether an individual can be relied upon. 
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Loyalty 

 

13. The Royal Bermuda Regiment and the chain of command rely on the continuing allegiance, 
commitment and support of all who serve; in other words, on their sense of loyalty.  Those who are 
placed in positions of authority must be loyal to their subordinates, representing their interests 
faithfully, dealing with the complaints thoroughly, and developing their abilities through progressive 
training.  For their part, subordinates must be loyal to their leaders, their team, and their duty.  Such 
loyalty is expected, but it must also be earned through commitment, self-sacrifice, courage, 
professionalism, decency and integrity. 
 

Respect for Others 

 

14. The need for such decency, compassion and respect for others is increased by the conditions in 

which soldiers may have to live and operate.  They will often have no choice of the company they are 

required to keep; they may have no relief from it for extended periods; and the conditions in which they 

have to co-exist may be cramped, uncomfortable and stressful.  In such circumstances, respect for 

others is doubly important.  Commanders must be quite clear that they have a continuous 

responsibility for the well being of their subordinates, and that any disregard or abuse of that 

responsibility amounts to neglect.  

 

Standards of Conduct 

 

15. The values which have been outlined above underpin the ethos of The Royal Bermuda 
Regiment, and so contribute directly to the maintenance of standards.  In order to sustain these 
values, every soldier must strive to achieve and maintain the highest professional and personal 
standards; thereby enhancing both the competence and cohesion of the team.  Soldiers should 
therefore avoid any activity which risks degrading their professional ability, and any personal 
behaviour which may damage morale by putting at risk the trust and respect that must exist between 
individuals who depend on each other.  The same principle applies to any behaviour which calls into 
question the integrity of those in a position of responsibility and so undermines his or her authority in 
the eyes of subordinates.  It is for this reason that The Royal Bermuda Regiment must take a different 
and more prescriptive approach towards certain types of behaviour and relationships which might, in 
most other employments, be regarded purely as a matter of individual choice or morality, and of no 
concern to the wider community.  Within the close-knit and mutually supporting military community, 
where the consequences of a breakdown in trust are potentially so severe, such behaviour has an 
additional dimension. 
 

The Royal Bermuda Regiment Service Test 

 

16. When considering possible cases of misconduct, and in determining whether The Royal 
Bermuda Regiment has a duty to intervene in the personal lives of its soldiers, commanders at every 
level must consider each case against the following Regiment Service Test: 
 

ñHave the actions or behaviour of an individual adversely impacted, or are they likely 

 to impact, on the efficiency or operational effectiveness of The Royal Bermuda Regiment?ò 

 

Adherence to the Law 

 

17. All soldiers are subject to the civil law wherever they are serving, and have a duty to uphold it.  
In that respect, they are no different from other citizens.  Taken together, such civil laws establish the 
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baseline for the standards of personal conduct of the soldier as a citizen.  The remainder of this 
section focuses on those areas of conduct where, for reasons of operational effectiveness, The Royal 
Bermuda Regiment insists upon standards that are in some respects more demanding than those 
which obtain more generally in Bermuda society. 
 

Discrimination and Harassment 

 

18. All Regimental personnel have the right to live and work in an environment free from 
harassment, unlawful discrimination and intimidation.  Any unjustifiable behaviour which results in 
Service personnel being unfairly treated is fundamentally incompatible with the ethos of The Royal 
Bermuda Regiment, and is not to be tolerated.  Discrimination and harassment may also contravene 
civil law or criminal law or both. 
 

Bullying 

 

19. Operational effectiveness requires The Royal Bermuda Regiment to train to be physically robust 

and, when necessary, to display controlled aggression.  However, the use of physical strength or the 

abuse of authority to intimidate or victimize others, or to give unlawful punishments, is unacceptable 

behaviour which will undermine trust and respect.  It is also illegal.  It is the responsibility of all those in 

a position of responsibility, but in particular, of commanders, to protect others from physical and 

mental bullying, and to report any incident promptly. 

 

Social Conduct 

 

20. In the area of personal relationships, the overriding operational imperative to sustain team 

cohesion and to maintain trust and loyalty between commanders and those they command imposes a 

need for standards of social behaviour which are more demanding than those required by society at 

large.  Examples of behaviour which can undermine such trust and cohesion, and therefore damage 

the morale or discipline of a unit (and hence its operational effectiveness) include: unwelcome sexual 

attention in the form of physical or verbal conduct; over-familiarity with the spouses or partners of 

other Service personnel; displays of affection which might cause offence to others; behaviour which 

damages or hazards the marriage or personal relationship of Regimental personnel or civilian 

colleagues within the wider defence community; and taking sexual advantage of subordinates.  It is 

important to acknowledge in the tightly knit military community, a need for mutual respect and a 

requirement to avoid conduct which offends others.  Each case will be judged on its merits. 

 

Social Misbehaviour 

 
21. It is not practicable to list every type of conduct that may constitute social misbehaviour.  The 
seriousness with which misconduct will be regarded will depend on the individual circumstances and 
the potential for adversely affecting operational effectiveness.  Nevertheless, misconduct involving 
abuse of position, trust or rank, or taking advantage of an individualôs separation, will be viewed as 
being particularly serious. 
 

Drug/Alcohol Misuse 

 

22. It is a recognised truth that the misuse of drugs and/or alcohol have a negative impact on an 

individualôs ability to think reasonably and clearly.  An individual who is intoxicated or impaired by 

drugs/alcohol is therefore unable to properly discharge their duty, and their duty of care.  The 
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Regiment therefore takes a firm stance on the misuse of these substances.  Commanders should be 

aware of the rules regarding consumption of alcohol, and should at all times be, and be seen to be, 

behaving in a manner that is appropriate, as well as ensuring the same standard is met by all of their 

subordinates. 

 

 

Contact with the Media 

 
23. Our responsibility to Bermuda means that The Royal Bermuda Regiment must be apolitical, and 
be seen to be apolitical.  Soldiers are not permitted to disclose Service information or express views 
on official matters or experiences to television or radio companies, newspapers, members of the press 
or publishers without prior approval from the Commanding Officer.  Those who are in doubt must seek, 
and act in accordance with, advice from the Public Relations Officer (PRO), Adjutant, or Regimental 
Sergeant Major (RSM).  All personnel must refrain from the leaking of official information to the media.  
Besides being contrary to regulations, such behaviour is unprofessional and can seriously damage the 
reputation of The Royal Bermuda Regiment. 
 

Other Unacceptable Behaviour 

 
24. Any other behaviour that damages trust, degrades an individual, undermines respect for 
authority or brings The Royal Bermuda Regiment into disrepute will not be tolerated.  A particularly 
serious view will be taken when such activity involves those in positions of authority or trust, for this 
demonstrates not just a lack of personal integrity and poor judgment, but an abdication of the 
responsibility to uphold the Regimentôs standards that is vested in rank. 
 

Application 

 

25. The Values and Standards described and explained in this paper must be understood and 
embraced by all members of The Royal Bermuda Regiment. 
 

26. Upholding and maintaining the Values and Standards of The Royal Bermuda Regiment is a core 
responsibility of commanders at all levels.  All ranks must understand why it is that they are expected 
to behave in a particular way, and why there are some additional limitations on their individual 
freedoms, rather than following a set of rules blindly. 
 

27. Commanders must also recognise and respect the fact that adherence to the Values and 
Standards of The Royal Bermuda Regiment demands from their soldiers a degree of commitment and 
self-sacrifice, which goes beyond that normally expected from other citizens.  For that reason, it is 
particularly important that commanders discharge in full their responsibilities to those under their 
command.  It is a function of leadership to communicate with, and to respect and protect, the rights 
and interests of subordinates.  To that end, they must also ensure that their soldiers are aware of, and 
only use, the recognised channels through which they can air a grievance or raise a concern. 
 

28. Individuals who fail to uphold the Standards of Conduct that are explained in this paper may be 
subject to disciplinary and administrative action.  Unacceptable conduct requires prompt and positive 
action to prevent damage.  A decision on whether such action is taken, and on the extent of that 
action, will depend on the circumstances of each case, measured against The Royal Bermuda 
Regiment Test outlined in paragraph 16. 
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29. Disciplinary offences are defined in the Defence Act 1965, together with powers of punishment 
and the range of awards.  These range from informal action, through formal action and, in most severe 
cases, to discharge from The Royal Bermuda Regiment, or, for Officers, resignation or retirement. 
 

Conclusion 

 

30. All Officers and soldiers in The Royal Bermuda Regiment are required to commit themselves to 
achieving and maintaining Values and Standards which are in some respects different from and more 
demanding than those which apply to society at large.  This commitment is needed to underpin the 
ethos of The Royal Bermuda Regiment, and thereby contributes directly to the maintenance of 
operational effectiveness, and to the leadership and comradeship that, together, are so essential to 
the maintenance of morale.  It is therefore the duty of commanders at all levels to ensure that these 
Values and Standards are accorded the highest priority, are fully explained to their soldiers, and are 
applied consistently.  Commanders must themselves lead by example, and discharge in full their duty 
of care. 
 

 

 



 

 

RBR STANDING ORDER 69 ï DRESS REGULATIONS  

 

As At: Oct 2024 Review Date: Oct 2025 

Amendment:  Sponsor: RSM 

Reference:  

1. 20221012-G5_Record_of_Service_Policy-XO ï Policy 10 
2. RBR Standing Order 70: Hair Policy whilst in Uniform 
3. RBR Standing Order 71: Facial Hair Policy whilst in Uniform 
 

 

INTRODUCTION 

 

1. As a member of the RBR, the wearing of uniform should be viewed as a privilege. Whenever a 
member of the RBR is wearing uniform, they are representing the whole of the RBR and therefore it is 
essential that uniforms are worn correctly. The following Standing Order shall apply whenever a 
member of the RBR is wearing any order of dress provided by the Regiment and categorised as 
uniform.   
 

STANDING ORDERS FOR THE WEARING OF RBR UNIFORM  

 

2. All members of the RBR, irrespective of rank, are to: 
 

a. Ensure any uniform being worn is clean and properly prepared. All uniforms are to be worn 
clean, ironed and serviceable when reporting for duty. Any repairs or exchanges must be 
conducted prior to reporting for duty again. 
 

b. Ensure they do not wear any ñMixed Orderò Dress. There is to be no wearing of civilian 
clothing whilst in uniform. Only issued or approved3 uniform is to be worn. 

 

c. Only wear uniform and rank that they are entitled to wear. Issued Uniform may only be 
worn whilst on duty (travelling to duty, during duty and returning from duty). Once an individual 
has been discharged or retired from the Regiment, they shall cease to be entitled to wear RBR 
uniform (unless authorised by the Commanding Officer of the Day). 

 

d. Ensure that headdress is worn outside in all orders of dress except when particular rules 
on wearing headdress in vehicles and cultural/religious headwear are in effect. Headdress is to 
be removed on entering a building (except when it is required to remain on for Church Parades 
and Services). Headdress may be replaced by appropriate safety headwear in circumstances 
that require specific health and safety equipment to be used. 

 

e. Ensure that they are familiar with ñRBR Record of Service Policy ï Policy 10 RBR Dress 
Policy). 

 

3. All direction on RBR Dress Policy can be found in RBR Record of Service Policy. Any 
clarification is to be sought from the RSM or RBR Dress Committee. 

 
3 óApprovedô uniform is clothing purchased by the individual that adheres to the MOD pattern and standard. The 
only appointment that is authorised to óApproveô a uniform is the Commanding Officer. 
















































































































































































































































































































































































































